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This edition of the Faculty Handbook is complete and 
shoal's be substituted for the previous editioij dated 
Aug. 15, 1974i Additional covers are not being printed 
this year. ^ ^ ' 



His the policy of Boise State University to provide equal educational and employment ^pportumties^ services, and benefits to students 
and employees without regard to race, color, npiional origin, or sex, in accordance with Tifle VI of the Civil Rights Act of 1964, Title IX 
of the Education Amendments of 1972, and Sections 799A and 846 of the Public Health Service Act, where applicable, as enforced by the 
U.S. DepaHment of Health, Education, and Welfare. ?> " 
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OfFJCB OF THE PRESiDEN T 
August ll, 1975 




The Bpise State University Jiandbook is a guide to oew faculty and a r^eference 
manual for>the entire fAculCy and st^ff regarding both'state Board poiicief 
anci institutional procedures- Please note that just those gtate BoarTd policies 
and institutional procedures pertaining specifically to faculty interests are. 
included as appendices irT^Jii^ handbook. • ^ 

The handbook is publisheii in looSe leaf form to make changes as necessary. 
Faculty and professional staff are responsible foi; maintaining* the handbook 

.by inserting any changes published and distributed throughout the y^cir. 

, . -J » - ^ 

The Faculty Handbook contains State Board policies related to faculty employ- 
ment, p'jfomotion and reten-tion plus Boise State policies and proc^ures related 
to ti>e saihe topics.- If an institutional policy or procedure is not in phas^ 
with a State Board policy, the board polidy takes precedence. 

^he administration maintains full and op6a cdmmunicat^n channels as a means 
of improving a»d enhancing the 'services jointly provided to the student body, 
to the commiHiity, and to the state of Idaho. It is my hope that you Will find 
this document useful in becoming acquainted with the total organization and 
the services available as well as th^ privileges and responsibilities of mem- 
bership in the academic community of the institution. 



.Cordially f 



^>*^ohn B.' B)*rnes 
President 
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The contfiJlj^ ,govemnioht of Boise State University is vested In the State 
Board of ^Education as T|histees for Boise State (Section 33i^3102, Idaho Code) , ' 
Seven members of the B6a39tl are appointed by the Governor and receive no com- 

^ pensation for the public service rendered* The State Superintendent of Public 
Instruction also serves on the Board as an ex officio member The *Boafd of 
Trustees for Boise^ State University is responsible to the Governor and the 

^ people tof the state of Idaho ' through the .State Legislature, 

•. . *^ ' ' • • ' ' * ' * • ' 

-Boise State University is organized' into a School of Arts and. Sciences, a 
School bf Business, a Schoql of Education, a*Schoo*l of Health Science^, a 

Graduate" School, .-^nd an Area Vo<fational-techriicSl School/ ^ 
- .' . ♦ ' * • ^ ^ • 

See tHe. Ciirrent Boise State Directory for names, office Ideations, home 'ad- 
dresses, and phone extensions far Board members, university of f icials,\and » 
all univeitsity employees • * ^ 

The .institutional ^mission and objectives are stated in Part I bf^the current 
Boise. State University Bulletin^ Catalog Issue. Briefly, it is'our gqal to: ' 
CI) provide all attending students with a* liberal education, (2) offer pro- 
fessional-technical educ.ation that will prepare students f©r entrance into 
employment, C3) provide facilities and enceuragepent for 'faculty/administra- 
tive research and growth in professional 'teaching competence, (4) niake avail- 
able student s^ervices which enrich the educational experience, in addition to 
the cl-a'ssropm teaching program, C5) allQcate'^Arailable resources to state. and/ 
or general public services to provide a great variety of cultural^ avocational, . 
and occupational services to special and' cqjnraunity group.s. Boise State Univer- 
sity offers Certificates pfT'Completion and Diplomas, Associater. of Science and' 
.Associate of Applied Scieiice degrees, baccalaureate degrees in a. wide range of 
subjects, and gradu^e degrees in Busiijfiss Administration and Education* 

. ^. ■ ' ^ ' ; ,, 

Boi-se State Univers:^ty is fully accredited with membership in fhe Northwest 
^Association of Schools and Colleges. I Boise State holds permanent membership \ 
in the College Entrance ^xainlnat ion Board and the College Scholarship* Service 
Assembly and is qn the approved list of the American Association of 'University 
Women; 

Professional? program accreditations include the following: * • 

,• * 

Criminal Justice Administration by the National LEEP 

* ^ ■ 

/ Dentat Assistant Program by thq Council of.Dent^l Education and^he Ameri- 
can Dental Assistant Association 

Respiratory Therapy' Program by the Departmenf*of Allied Health of the • 

American Medical Association ' • 

• • • 

Medical Record Technician Program by, the Department of AJlj.ed Health of 
the American Medical Association 
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Registered Nursing Program by, the Idaho StatQ Board of " Nursing,* the North- 

* ^ [ west Association of Secondary 'and Higher St:hQols and the^National 

'League for Nursing . '( ^ 

^ ' • . i ^ 

Department of Music i,s accredited at? a member o£ the National Associ^ion 
of Schools of Music * ' 

• * - • • ■ , • 

Social Work Prpgram by the Council on Social Wofk Education 

On the following- page y^Ju willr fdnd an AdministratiAl^e Organizational Chart for 
Boise State University for tlie current year. This chart is a guide tcf show 
the general functional relatibnshi^ps of lines of authority. The compl^k in- 

. terrelationships jof t her everyday operation of the , university are only ^ited" 
^t in this chart. To give* a mpre definitive i^ication of the scope of^fiiQj- 

.ations, short descriptive paragraphs of the responUbilities and functions of 
administrative officers are presented in the following section. The brief 
paragraphs a 1|6 satisfy a,. Board policy requiring a ''written statement of th'e 
responsibilities af th?* various administrative and academic offices*and other 
professional staff memb&rs*'.. ' ^ ^ \ 

' RESPON^IBILI^LES OF ADMINISTRATIVE POSITIONS 

■ .. .' #, ' ■ . 

'Presidervt; The President is ^selected by the Board ot Trustees. All other 
administrative officers are appointed on recommenflation of the President and 
by the approval of the Board t>f Trustees. The' President is" the chief execu- • 
tive pf the university. He maintains broad autl^lotity i^ the management ^nd ^ 
operations of t,he uhive^^tv: ^ ' . 

Executive Vice-President : Working within the frame^^rk of -responsibility es- 
t;^blished by the President, th^ Executive Vice-President is accountable for 
orderly, development and promulgation' of the academic, vocational-technical, 
'and instrpetional services prDgfains. Th.e Executive V^ce-Ppsident is respon- 
sible for the determination of poliicies and procedures relatecf to the effi- 
cient operation of the imj^ersity. 

Vice-President for F inane jLal >^f airs : . The administration,'' sup'ervisioiC and 
operation of. the universip^ finances represent the primary responsibilities 
.of the ^Vice-President fpr financial^ Affairs . He proV>ides assistance and Coun- 
sel in the development ofv the budget, procures equipment \and supplies, super-^ 
.vises an assorted array of campus financial operations dnd is responsible for 
the accounting and auditing services of the university. The- Vic^-President 
for ..^Ej^ncial. Affairs i§ responsible for the biliildings^ ^l[ld grounds and coor- 
dinates related funcitons with the Director of "Building^^and Grounds* 

■ ' ' , ^ 'V ' ■ , 

Director of Gifts and^ndowmentSc ; The Director .of Gifts a^d Endowment's is res- 
ponsible for the organization and operation pf programs to 'ixeceive and mapage 
private gifts and contributions made to the university. Spis^if ic duties require 
working, closely with the President to communicate to the public the need and 
avenues for contribut.Ions to the institution through deferred* 'giving, estate 
planning, corporate gifts, and annua^ fund campaigns. 

\ * ^ 

Director of Extended Day and Summer Sessions : The Director of Ektended bay 
^and Summer Sessions dircffcts, supervises, and administers the ^xtenied Day Pro- 
gram (both a'cadqmic and vocational), the Summer Sessions Program, \rA special * 
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w6rkshops,^institutes , seminars and conferences on campus. In additon, he is 
. respcM^sible for. the development direction,, and coordination of the Community. 
Development/Community Service Program^ with the deans of the various schools, as 
well as the administrators of other major functions of the university. 

Director of Continujing Education :' The Director of Continuing Education is res- 
ponsible for the organization and operation of program offerings off of the 
9 Boise ^tate University • campus. Off-Campus course offerings both for credit and 
non-tredit fall under Continui* Education. This includes the Mountain Home 
Air Force B^se Program, Special Workshops, Institutds, Seminars and Special 
Topics Courses that might be offered off campus. The Director of . Continuing 1 
Education works closely vnth the Deans and/or Department Head^ in authorizing 
programs off of the main campus. • ' , . 

Vice-President for ^tuden^ Affairs y The Vice-President for Student Affaijs is- 
' responsible for the administration, coordination, and supervision of student 
services on the campus. Included among these services are the major areas of 
Career ^nd Financial Services, Student Activities and Organization^ Student 
* Advisory and Spediial Services, Student Health Services, and Studerit Residen- 
tial Life. 

.r ■ ; . . ^ • / ^ 

The Vice-Pres^ident a^id fiis 5taff^ provide leadership and direction to all stu-^ 
dent services which supplement the 'formal instructional program. Tfjey'main- " 
tain anadvisory relationship! to the Associated Students, leaders of campus 
organizations, the Alumni Association, and the Student Ujiion .Program Board . 
Counseling and additional advisory sefvicesu including those of a disciplinary 
nature, are provided to the individifals and groups through^ dlose relation- 
ship with the Counseling Renter. . ^ . • • 

Dean of Studisnt Ad.visory a?nd Special gervices : The Dean pf Studipnt Advisory 
^ and Special Services providesi general , personal, educational, ' and/or social 

counseling and advisory services for all stadetits. Advisory services include 
-> assistance i^i programs for individual students ^and/or student groups in the 
areas of Ve<teran's AffairsV International Student Affairs, Minority Student 
Affair's, and othar special student service areas. ^Personal recommendations, 
withdrawal fr'om ^W^llege, petitions,, referrals, and student/factilty relations 
are a pa2:^t of the responsibilities ofJ;he Office of Student Advisory and Spe- 
cial Services, . ' ^-^""^^ ' . • 

• ,\ • \ \ ■ - 

Dean of Adihissiops : The Dean of Admissions, is responsible for the adminit^ra-^ 
tion of all aspect's of the university's program pertaining' to adnj^issions, stu- 
dent recruitment,, and other matters pertaining ^o all aspects ot the establish- 
ment' and retentjxjn of ^cade^ii!: policies for the ini^t itution. 

The Dean of Admissions is also responsible^for coordinating class scheduling 
and class schfedule preparation, as well as the preparation of communication 
and assimilation of materials relative to a comprehensive registration pro- 
gram . ^ 

Head Libr^ian : The^Head Librarian is responsible for planning, organizing, and 
administering tlie Boise State University Library Learning Center and its ser- 
vices^to the academic. community. 
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Deans of Schools, Asspciate Dearrs. and the Director of the Area Vocational -Tech- 
nical School' ; Deans, Associate Deans, and the Director of the Area Vocational 
School pro v^e acadeiriic and administrative leadership to their dfespective 
schools. These administrative officers ,ha\^e responsibil it> foi^the organization V 
and operation of their schools, which includes curriculum development, budget 
^planning, the pi^aration of complete" course schedules, the formation of -policies 
and p^ocedAires tffat facilitate aa, improved academic enviroraiTent .for -students, the 

V planning of new programs, and the improvement of the teaching process. 4' 

' ■■■ ' ' 

^.^. ^Department Chairmen : Department Chairmen function as basic linit academic admin- ' 
istrative officers. They provide the -academic and administrative leadership 
neceTssary for the orderly organization and operation of- their departments. Dfe- ' 

- partment Chairmen are responsible for all matters pertaining to the curriculum- 

^^•flcl instructional program; - ' ■ ' 

Direcltor of A£f irmativ.^ction Programs : The Director of Affirmative Action- 
.Programs has general reTponsibil'ity for insuring compliance with federal and . ' 

state regulations regarding equal employment and educational opportunities. ^ 
The Director coordinates the Affirmative Action program, and advises the Presi- 
' dent and other ^ministrators and faculty concerning statements of policy/ the • 
idehtificatidn-of problem areas, and methods of arriving at solutions to problems^.' 
, The Director^ is an ex-officio member of tjie Affirmative Action Committee, The . X 
^ Director has the overal 1- responsibility of'educating the University qommunity 

regarding past, present, 'and future policies and procedures relating io Affir- ^ ' 
mative Action. ^ / 

/ * - * ' ' (A ' ■ ■ 

^ . ' \ '^^ i ' ' I ' 

Other Administrative Positions • . - 

»% 

Director of -Special Projects functipns in the areas of special grants and 
proerams— locaL, state, and federal; public and private. The location qf^sources - 
of/grant monies, the 'filing, of applications and proposals , and the' implementa- 
tion and administration of approved programs'are three of the Director's primary 
responsibilities. . . . \ * 

• ' ^ . . \ ' ' ^ 

Director of Information Servj.ces acts Jas the campus coordinator for all ^ 
media and'^public relations. Within his area of responsibility lies the ne«rs ' 
bureau and campus phx)tographic efforts. The Information , Services function 
serves ^tb assist- and advise in preparation of brochures, pamphlets, arid t)ther • 
publications. A close relationship is maintained with the Department of Communi- 
cation aind the student 'newispaper. 

The Director of Athletic^ is responsible for supervision of the\Atercol legiate 
athletic program. of Boise State University including athletic; teaiOr^vel, eli- 
gibility of players, ^cliedules fbr contests, athletic scholarships,* and athletic 
game management, fie also acts as liaison between the university and the .Bronco ' 
.^thletic Association. • , 
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The Director of Alumni Affairs works directly with the President of "the university 
and. the Board of Directors of the Alumni Association. ..He- i* respon^ble for 
assistance in the promotion of instrtuticmal golals and objectives through alumni 
involvement. The Director is charged with the maintenance of communication with 
gl-aduates and former students in an effort to ret.ain alumni identification with 
the institution. He attempts to maintain a record of each of the alumni and pur- 
sues contacts througJi personal visitation and periodical ptiblicat-ions . The birec- 
tor's. office is J^e central coordination ^oint fot all .alumni projects designed 
^ enhance institutional ptestige and quajity. 



T''^ Administrative A^siTstant to the Executive Vice-President " is responsible-for ^^^^l^ 
..institutional research and,gathps dffta for "special related' projects* He also 
edits various univ.ersi^ publications including the cfftaloe. 

The Registrar Ras "direct r^"ponsfbilit'§^ planning forv 'maintaining Ihd utt-dating . ' 
. the University- 5 . student r3?:ord system, which includes maintainihg a'^luplicate ' 
set of transcript records on mici-ofilm; certifyinlTfecca laureate and two >ear de- 
..jrees; administering veterans' and Social Security benefits certifications: cer- 
tifying student grade point averages for the Dean's List, student body offices' ' ■ ' 
etc,; providing all changes of enrollment including • withdrawaJife- from the Dniver^- - ' 
sity; providing transcript. service ioT students, > both current^and inactiv^; pro- ' ' . 
nding enrollment data to federal artfi state agencies; taking care bf inquiT^es' 
concerning evaluation of credit ^af^ed at Boise State and other institutions; cer- 
■ ^^i^ibilrty for.athletic participation; and has joint responsibility with • 

the Dean of Admissa^ons 'to plan and. supervise, regular ahd 'late registration. ' ' • 

. in additioji^the Registrar is responsible fo;-j,ublishihg^annual enrollment ' ' ' *• 
report, probation and xJasmi'ssal- lists, .and lists .of graduates. 

• ThQ Director-of High Scho ol and University 'Relations serves as fhe prinfa^y in- ' ' 
stitutional, high school and junior college visitation officer. . The Director cor- 
responds with high school counselors and principals in relati6n- t» visitations . 
programs; prepares and presents programs' in relation to educational oppof turtitils • 

at Boi5^ State University; wrjtes and coordinates printjAig of primary admissions 

visitors; and Jbrdinates activities with ' 
other fdaho college and universities in a statewide hi|h school visitations pro- ' • 
gr^m. Iir addition to Uaison re-sponsibilities for high schools and iujiior colleges ' 
JJie Director of High School antf- University Relations has primary ^responsibility 
. tor all new student orientation programs. Included ^within this area are assis- 
tance with the planning of overal N admissions programs and- registration, asSell 
as advising for new students. • '. P ' ' Y 

The Assistant Dean of Admissions -has the primary responsibilitff in coordination ' ' 
With department chairmen and academic ^^fartB, of developing, coordinating, .pointing. ' 
and Jistributing class schedules. This includes working with the Scheduling Com- ' , . 
mittee and adjusting class . schedules and coordinating room^ssignments . The As- 
sistant .De^n assists in the planning, organizihg, and ijnplementing of rfigistratioiv 
and of- the overall graduate, undergraduate, and foreign student a^ssiqns process. ' 

• In his capacity as the foreign student admissions officer, he handles all corres- ' 
pondence with prospective international' students, evaluates their academic ere- . 
dent la Is and veyifibs that all'official requirements ^I'e met. Anottter major res- 

.ponsibiUty IS general admissi6ns counsel ing'. He also administers feadmission 
>and reinstateitient procedures for students in academic difficulty, and coordinates ' 
and authorizes acceptances for military ear ^y release and degjree compl^etion programs. ' 

The Director pf Career a nd^gjnancial -Servi-ce^- <as general administrative respon- . 
sibilities for coordinating tfH^ work of the/university's career-guidance and in- 
fonn>tio;i -program, as well as the student f?,i?anciai assistance program.' the-.Dir- 
'l^tor IS responsible Jor taordinating empl9J.er .on-campus interviews and for de-/ 
vploplTig andrmaiotainitig a positive relatibnship "With prospective employers of ' 
Boise State University students. He is -responsible for jthe developnlerit of pro- 
grams to encouraga „career exploration and to meet the changM^^^ds of students 
in changed in the .occupatiohal du'tldok. The Director of G^e#r>lnd Financial Ser- 
viced also h^s the respbns;ibility for insuring that student^Sancial assistance • ' 
resources are- located according to eligibilit> teqiMremerits ' ' ' , 



•nce Coord matbr of S tudent Financial Aid Programs has '/the responsibility for 8/1/75 
coordination of- the various financial aid programs of Ithe university. He fias - 
^inajor counseling responsibilities in interviewing appjicaots, reviewing costs ' 
._and- respurces,*and assisting students in becoming awai!e of the various alterna- 
-artiyes avaiaabl-eno.meet their needs. Financial assis$We resources include - - 
•C^scholarships, <grants, short-term loans, Ipng-term Jroan'l, and student employment' '' 
. either on or off "campus. . J ' , ; \v, . ' J • | 



■^The' Difpc-tor dfrStudent Res jadeutial Life respotisible ibr research^'aTid pro- ] 
. g3?ajraning relative to student needs \vithin residential experience* This ^encom- ' / 
^ passes the concerns of student3 in the residence halls^ o:0-caijipus housing, and J I ' 
^ ;, in married student housing. , The Director attempts to implinerit th? jihilosophy^ / 
tl}at programs related toVesidential life can advance the 00^ j 

- • tional experience, of ;the ind.ivid'ual by fo<jusing an affectivel as well as cogni- [ 

- ; tive growth and- maturation. The Director of Student Residenmal Life works . \ -r 

closely with th^ Director of Housing in coordinating a sound Residential program. / 
. ' " ^' - " . ' --^ • . . ' ' y ' * " \, • . r ■ ■ ■ . ^ . ' • ' ^ .■ ■ 

Qirector of :Stiident; Activities and -Student Union* has responWibility for v 
* overseeing the campuswide ,studeait activity programs, primarily flanned "and de- \ 
' veloped by the Student Union Program Board and ^or g^lose' liaisoi^ssistance vv 
. with'i^ie Asspciated Students of Boise State JJniversity. In additlpn, the Dir- 
ectox h^s -thp respojisibility for the operations and maintenance aspects of the 
. Student Union Building which includes fiscal management, maiptenance, scheduling ' 
and food "services . * » ^ - 

' » ' ■ " ■ ■■ 

-.fly Director of the Student Health Service is respon'sible for the implftmpnta- I 
taon of the goals of the Student Health Serviqe. These goals include the as- / 
■ surance pf ther_ optimal health .of al\ full-time students at Boise State Univer- 

sitj^i maiptaining su'tvpil lance regarding the general health tare of all studeifts • 
and Ajgeneral overview of the safety situation on campus. Definite attention • " 

is pfid .to preventive medicine, as w^ll as therapeutic care of individual stu- • 
deiits .who vis^t the Student Jiealth Service, " > ' . - . ' , 

The Coordinator of- Veterans Affairs provided serviced and ^s^istance to all stu- ' " 
dent and nonstudeht veterans living within the university's normal service •area. 
The Coordinator and his staff are responsible for an Outreach Program of inform- 
ing and advising all veterans of their eUg:ibility for educational a^idoth^^^ 
G.I. benefits; for establishing rejnedial, tutorial, and motivational- education 
programs; and for referring veterans to campus and/or community agencies for ' 
counseling and other assistance. " 

. , ■' 

' The. Assistant to the Dean of Student Advisory and Special Services is a key mem- ' 
, hereof Student Affairs as a direct link between students and professional staff . 
through communicating the concerns, proposals; and needs of both grou^ps to each 
other. The Assistant works with programs designed to assist veterans,- hand i.- 
capped, minority, and interhationajl' students; coordinates Student Tutorial S0^■ " 
vices; interviews students contemplating a comf|igrte withdrawal from the liniver- 
_ sity; and a&sigts with editii^g the~ Student Handbook.- - ' 

The Assistant Cs) in Minority Affairs works with minori tv. handicapped, and dis- 
advantaged students as- a resource personjs) in the areas of orientation and ad- 
justment, to the university environment; "acts" as an liaison, advocate, or inter- , 
preter for student/staff and faculty- with bilingual commtinication, architectural 
barriers, or policy, interpretation problems; and assists with surveys, research, 
ajjd other studies of spfeciaT students - , ^ 

•.The Director .of Administrative Services is responsible to the Vice-President for 
.Financial Affairs for the direction and coordination of functions related to funds ' 
receiving (cashier), accounts payable, purchasing, personnel, student housing 
ERJC service, mail room serv4f:e, parking control, and inventory control . 

/ ' ... - IS- ■ ■ .' " V . 



s 



* . 8/1/75 
" The Chief Accountant is responsible for the operatij-ons of the. Accounting and 
Payroll Departm^ts, for budget preparation, and the preparation of the various 
financial reports for Tedexal grants, the State Auditor, and other state agen- 
cies. All accounting procedures and systems are coordinated through the^ Chief 
Accountant's office. J ^ 

• <f - ' • - ' * . ' ; . ■ 

The Personnelv Director is responsible for the operation and^ administration of 
the personnel programs for all employees at the universi"^ under the Idaho Per- 
i sdnnel Commission [nonacademic personnel)'. ^ She maintains files arid records on . ' 

academic, personnel and provides' information on fringe benefits to all employees 
' of thfe university,. ' V 

The Director of Buildingkand Grounds administers and direpts the operations^lDf 
the custodial, and maintenance staff. He maintains master scheduling of- all 

facilities on the campus arid directs the campus security forces . 

. .f . 

. ■ ^ " . • ■ ' * 

The Purchasing Officer is the official agei?t-for Boise State University respon-: 
' isible for the implementation and administration of all procedures on purchasing, 
including the issuance of all orders for materials, ^ervices, an^ equipment . 

The Dilrector of the Center for Data Processing is the administrative and tech- 
nical head of all ^dag^ processing activities of the university including equip- 
ment selection, systems analysis, programming, and operations. He provfdes 
liaison with authorized users 'of data^ processing services iri support of both 
the academic and administrative objectives of the univerisity. * 

Tfie Internal Auditor is .responsible for ari independent appraisal activity with- 
in the ^organization for the review of; accounting, :Qnancial, and other opera- 
tions as a basis of service 1;o n^nagemerit. It is armanagerial control, which 
functions by measuring and evaluating the effectiveness of othe^r controls. 

. - t 

The Project Coordinator is responsible tB the Vice-President for Finanedal Af^ 
fairs- for design .functions and' construction including overall campus planning. 
He works and aids the* individual schools of the university in programming fu- 
ture facilities. " > 

The Director of Auxiliary Services is r.esponsible for the financial management , 
of the Ho-using system. Bookstore, Dormitoifies, Printing and Graphic Services, ^ 
campus concessions, campus vending, etc . He directs, and coordinates planning 
and management activities for all ph^-ses of Auxiliary Services in the area of 
Financial Affairs. . & 

The Printing S.upervisor is responsible for the desi^, ^layout, and production 
of university* printed inatefials, including examinations and x:lassroom materials, 
promotional brochures, forms >- letterheads, signs, , and all types of pertinent 
visual materials. * ^ 

The Housing. Director is responsible -for the operations of all university owned 
housing'. This includes housing assignments, collection of room and board pay- 
ments, rental pa3nnents, and food service liaison. A list of^available off -cam- 



pus hpusing i^ also maintained in the Housing Office. ^ 

^The Campus Store Manager manages all operational aspects of the Campu$ Store. 
'The campus Store is the explusive authorized supplier of all academic material. 
Soni/iniscejlanftous supplies and items are available for the convenience of the 
university community. ■ ' 
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) ^ , ^ '^^ ; - , 8/1/75* 

toGANIZATION OF TEACHING FACULTY . ^ 



Generally, the faculty are organized into departments. One member of the depart- 
went is appointed chairman. The department chairman! has certain administrative 
responsibilities to ttie department a^dr reports to the dean ofjtbe school. \ - 

In addition, each fatuity member has the opportunity to 6ont?iblite to educational 
policy. Educational policy is determined by the Faculty Senate [subject, inmost , ^ 
cases, to approval by the State Board of Education) as a result of recommendations 
from committers or individuals. The Constitution establishes the principles of 
organization, authority, and responsibilitips of -the Boise State University 
^faculty [See appendix I). / >^ * 

■- •, . " . ,. . 

>. f Faculty Senate . . • 

f' • ^ * " ' . 

y . . . 

The Faculty Senate is composed of the academiecdeans. Director of the Vocational ^ 
^Jechnical Sch(X)l, He^d Librarian; and elected faculty from each school. (See * 
^ Article V of the Faculty Constitution.) 

-a. 

The Faculty Senate meets regularly throughout the schocTDyear. Meetings are ^ / 
generally on the first and third Thursdays of each month. The meetings are al- 
ways open to interested faculty and 'staff members. 



\ Faculty Senate Committees 



The details of faculty committee appointments, organization, functions, etc., 
are included in the By-Laws to the Faculty Constitution^. There are standing 
committees in the areas of academic standards, commencement, curriculum^ fac- 
ulty welfare, honors, graduate school, financial aidis, registration, advising, 
and budget priorities. [Note?: Faculty interested in a committee appointment 
should ^contact the Steering Committee.) 

, Other Committees 

Affirmative Action Program Committee : The committee^ appointed by the Presi- 
dent, is' composed of faculty and staff members. It acts in a advisory capacity 
to the President and the pirector of Affirmative Action Programs to insure com- 
pliance with BSU policy and procedures-- Nondiscrinfination an(J Affirmative Ac- 
tion programs. (BSU 6-1) , . 

Athletic Board of Control : .This board, appointed by the President, is composed 
of seven faculty members, a representative from the student body, and an alumni 
representative. It is the responsibility of\his committee to advise^and assist 
in the development and coordination of athle;tic programs. 
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A Records Committee appointed by the President consists of representative 
members of ther students, faculty, and administration.^ The committee is res- 
ponsible for periodic review of the provisions of 5- policies covering ^BSU - 
Records Policies, Policy 5-1 is on student . records, other 5- policies are in 
effect to cover publications, employee records, records management, a:tchives, 
etc . ^ , . ^ * 

Student Policy Board : By delegation qf the. President of the university, 1!!he 
Student Pcflicy Board, under the chairmanship of the Vice-President f&r Student «i 
Affairs, is designated as the primary agency for the development and' administra- ^ 
tion of the' Student Code of Conduct, "Studenft Judicial System, and other student / 
policies and procedures relating ti> student life on the campus of Boise State / . 
University. The Student Policy Board is composed of two ASBSU Executive Board ^ 
^embers, three student repres-entatives, two members of ' the faculty ,ctwo Student 
Tfairs* staff members, and the Vice-President for Student Affairs. v 

Student Health Service Advisory Board is a s^udent/f acuity/community board, 
which selves in an advisory capacity to the Director of the Student Health Service. 
The Board advises the Director on matters of policy, procedure, and educational ' 
programs related to the operation and services of the Student Health Service. 

Student Union Board of Governors is^ a student/faculty board which makes -recoramen- 
dat^ajis to the Director of the Student Union in matters pertaining to operational 
polici^, procedrues, "charges, and budget, relative to the administration of the 
Student i^nioTi Building. v , 

Academic grievance Board : TTiis Board, with equal representation of students and 
faculty ^nd'one member appointed by the Vice-President for Student Affairs will 
have the authority to hear ap'^als for review of garades awarded and to adjust 
grades according to its best judgement on the transcript of any student. 

Resident Determination Committee : This review committee is appointed by the 
President to hear and reach decrsions concerning appeals by students against 
residency decisions in accorSancof with the State Board of Education regulations. 
(Reference State Boai^of Education Policy Sec^on 701.44) . , 

"Promotion, Tenure, and Competency Review Committees ; these committees consist ' ^ 
of faculty, both -tenured and nontenured, and students in accordance with the 
provisions of-. BSU' policies\in 40- series (See Appendix III) 4 

personnel Selection Committees : Committees are. called to assist in the selection, 
of administrative and other positions. , • 

Faculty Meetings 

\ ■ ' ' ' . . . 

General faculty meetings^ are called by the President of^/be university. ' 

.(pepartment meetings for departmental affairs called by the depattment chair- 
' man. . « • , 

Dean's meetings are called by the President or .the Executive Vice-President. 
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Department Chairmen's meetings are called by the d^an or a higher officia/, 

, ^ ^ executive' (^NCiL /. ; 

* * < 

The E5cecutive^ Councir is an advisory council tb the President of the univer- 
sity, .' Its' membership consists of administrators,, facility^, ^and students se- 
, letted by the Pr^esident to provide inpu^t from all cqjnponents of the. university 



' ' . II.- THE FACULTY 

REFERENCE MATERIALS . ^ 

In addition to regUlar, recurring editions of the Boise State University Bulle- 
tin Catalog Issue, and schedules of cl'^sses for eachrsfcestei^, the following 
publications. are cited as valuable reference materials available. to faculty 

^SU Admijiistrative Handb ook of Policies' ^d Procedures : See Appendix III for an 
index and extracts of several policies concerning the faculty. Copies are 
available ^n each departmental office and publisKed by the Office of the Exec- 
utive V\ce-Presid^nt_. . 

State Board of Education PoliC)r>Manual : Se^ Appendix II for section titles and 
extracts concerning faculty. Copies^ are available in several administrative 
orrices on campus. ' ■ • * 

3SU Faculty Constitution: See Appendir? for J:he complete document ; ' .'. 

V: ... 

BSU Student Handl?t^ok': Published by the Office of the Dean of Student' Advi'sory ■ 
and Special Services. ^ " . , "uvioui/ 

• " ■ -J, • " - ' • 
BSU Classified Employees Handbook: Puh/lisbed by the Office of the Personnel 

. ■ ' I *^ . • - . 

BSU 6raduate^ School: See Appendix iv/ The policies are approved bythe Gradu-' 
ate Council and Faculty 'Sfenate and iWsqed from the Office of the Dean' of the 
Graduate School. ' . 

■ " . '■^^ 
. , • APPOINlilENT POLICIES^ 

?n^^^jT"i ^"'^ initial negotiations for academic personnel employment are con- 
ducted by department. Recommendations for-temployment of new faculty members 
are presented to the appropriate dean for approval. and submission to the Execq- 
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Boise State Univer^it/ is an Equal Opportunity Employer and -has developed an 
Affirmative Action Program^to insure the-improved utilization of women and mi- 
.norities. Part of the recruitment' and selection procedures include review and 
approval by- the Director of Affirmative Action Programs for Boise State' Uni- 
versity. * , ^ 

The Idaho State Board of Education, acting as Board of Trustees for Boise State 
University, is the official body empowered to.approve contractual commitments 
^ or binding agreements concerning eijiployment. Recommendations from university 
. Qtticials are forwarded to. the State Board for action. ... ' 

■. ' ■ ' ■ . ./ 

As a general operating practice, only faculty who ate returning the following 
.academic, year will be employed for one or both of tfie summer sess'ipns. 

ERIC . - X. • 



Faculty members who have been granted either sabbatical leaves or leaves of ab- 
sence without, pay are eligible for sununer employment prior to the academic year 
that the leave is authorized. , . ♦ 

The exception to this summer employment proce'S'url is represented by the case-bf 
a faculty member wi-th the earned Ph.D. whose talents and knowledge cannot ^e 
readily rfeplacecf. / , " 

/ 

DEFINITION OF FACULTY 

Faculty fiienibers of ^pise State University*' are defined in Artible ll. Section 1 
and Section 2 cTf thS' Fa^culty Constitution as follows:' 

■ ' Academic Faculty of the university shall include: 

a. All . persons with full-time ,app(^intments as Profess'or, Associate Pro- 
fessor, Assistant Professors or Instructor, to do teaching research 

' or counseling, a^nd ' ' ' 

b. Departmental chairmen and professional librarians' other than the , . 
Head Librarian. * ; 
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'^^ Administrat ive Faculty of the university shall include administrative ^ 
vice-presidents, executive heads 5f schools, supportive servrges, and' tKe 
Library, and all such^ permanent administrative officials so .designated by the 
■President of the university as provided Section 4 of thi? Article. Prest- 
dential appointments to the ^atus of Adrafni strati Ve Faculty dre generally' ' 
•limited to those administrators who have been granted academic rank or who 
demonstrate potential for teachifig, research, or counseling positions. Con- ' 
tracts or letter? of appointment contain an entry identifying official 'fac- 
ulty. • - , ^ 

RANK FO^ ADMINISTRATIVE PERSONNEL 

Establishment of ^ank for 
( Administrative Pe^'sonnel ' . ' 

In order for an individual, eithel: seeking or holding an administrative position 
to qualify for academic rank, the following stipulations mustv^apply: 

1. Teachi^ng experience in higher' education accompanying evidence .showing demon- 
. strated .success. ^ 

2. - Appropriate educational background qualifying the individual to teach in • ' 

the given discipline or professional field. In general^ the individual 
should be in possession of the terminal degree or be pursuing work toward it 
with the minimum of a master's degree and/or equivalent in the appropriate 
discipline or field. ^ - 

3. In general, before an individual can be considered for rank, he must meet ' 



the^ saSne requirements for academic rank that are applied for academic fac- 
ulty* teaching on a full-time basis. • All 5u4h 4etermi4iat^ons shall require 
the consent of the academic department In which the rank is awarded. 
* • • ' ' • * , 

4. •If an individual has the appropriate educational backgrx)und (i.e., degree 
requirements) for rank consideration, but has fiot teaching experience in 
higher education, satisfactory proficiency in teaching must be demonstrated 
at Boise Sta^te University before the person would, qualify for a particular 
rank. * ' . 

- , Rank Promotion for Administrative PeraonYiel 

Recommendations, as related io a4ministrative personnel for rank promotion, must 
be processed through the same institutional channels utilized for ac^dJmic fac- 
ulty. This means' that if an administrator holds the rank of As,sistant Professor 
of Psychology and is recominended for promotion "by his administrative superior to 
tlie rank of Associate Professor, 'the letter of recommendation ail^' supporting 
dpcumentation would be submitted to the -Psychology^ Department for consideration 
and subsequent action." From this^int on, the procedure followed will be i'den- 
' tical to that which is utilized for academic faculty. Administrative personnel 
miist demonstrate tl^eir teaching effectiveness by-:teaching^at least one course 
per ytax to become eligible for rank promotion consideration. ^ ^ ' . 

Academic Responsibilities of 
Administrative Personne^i^ Who Hold Rsfrlk 

All administrative personnel who have been granted rai(k (except -.the President, 
the Exemitive Vice-President/ "and the academic deans) are required to accept the. 
following responsibilities: , ' 

*t ■ . 

1, Teacy\ at leas.t one academic course per year as 'designed and offered by the 
department in which the administrator holds rank, or in another 'department 
if the person and the two departments mutually agree. It is' the responsi- 
bility of the administrator to seek out a teaching assignment and to adjust 
his administrative schedule so as to be able to accept such teaching assign- 
ment. The department should make d good- faith effort to provide the tei^ch- 
ing opportunity for tTie administrator. 

2, Attend departmental me€i.tings zrffd perform other departmental duties as desig- 
nated by the department chairman. 

Administrative per5onnel (excepb academic de'ans, academic.^ assistant deans, and 
' academic associate deans) .who have been awarded fank by a^ department are nor 
eligible for tenure in that rank. Administrators who have academic rank and do 
^ot fulfill the requirements as stipulated above will receive notification from^ 
'^'^ the Office of the Executive Vice-President' that academic rank has been rescindeci. 

If for any reason an administrator (Ixclusive o'f academic deans, academic assis- 
tant deans, and academic associate deans) desired to become a full-time member^ 
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of an academic department with no administrative duties, he ^hall apply for , 
such position in the regulag- procedure . It is expected that such applicatian 
for a position shall be treated' Equally with all other ajpplications for a 
position. \ % ^ ' ' . 



^ARt-TIMF/ ACADEMIC PERSONNEL . ^ 



All part-time acadSmit: personnel appointmen1:s are confirmed by the completion 
pf a payroll and personnel- form and approved by the State Board of Education. 
The" individual receives an employment, letter- or its equivalent which* conveys 
the termi$' and- conditions of the contractual agreement. .Additional specific 
dutl*fes of his job assignmment may be imade by "Official memoranda' from the of- ' 
fice responsible for supervision, and aidministration. Failure to. perform any 
of the duties and responsibilities can cause th-e employment agreement to be 
terminated on the part pf the university^ and further payment for seWices 
may be denied until services have been rendered." 

Part-time academic personnel are not extended the full -range of faculty and 
staff privi leges . They are not eligible for -official faculty rank or status, 
tenure, sick leavfi, ^sabbatical' leaves, medical center jservices^ or fee waivers 
for university coLTTses.' The following right^ and, privileges af e af fordedV not 

, to extend beyond the actual period' of empjloymtnt T • * 

* ■ ^ • * ^* . . ^ . . • • 

* ' \ . 

1., Official identification card^showing status and term of employment. 

„ ' . f * " ' 

2. , Parking privileges in accordance with the university regulations. . 

• 3. Facilities, equipment us"e, and services of the; Library, Instrucational Ma- 
terials Center, Educational televisTon, and Printing and Graphic Services 
Center. . ^ 
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4. • Special servicps of yfhe Office of Extended Day and Summer SessionsS^jiich 

include proctoring; typing, and the distribution of communicatloiTs nor- 
mally distributed to full-time faculty. 

5. Substitutes or gjuest^ecturet^s may be used,^ but mu^t be paid and arranged 
for by the individual part-time teacher. . 

6. Field ^trips may be arranged, but established procedures must be followed 
(s^e BSU 45-6) . ' 

♦ * < ^ 

7. Use of university facilities such as the swimming pool and privileges of 
admission to campus activities will be made available on the same basis as 
to full-time. faculty members . 

8. Arrangements to marc|j in the Academic Procession during graduation cere- 
monies may be made through the Office of the Executive Vice-President. 
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POLICIES/ procedure's FOR PROMOTION AND TENURE 



After meeting certain requirements., faculty members, at; Boise State Uijiv^r si u^.. , 
'may be tonsidered for pro/iotion and/or tenure. , The. specific policies ati'd pro- ' 
cedures for both are reproduced in appendites to this hand.bobk. 



The St^te Board of Ed||tton has imposed a quota' of 75% <:o be placed on tenured 
faculty at ^11 institutions underwits governance.' ^ J ^ 



Your attention is directed to*" the fojlowiiig policies and procedures 




Appendix II 

.509. Rank, Promotion^ and Salary 

v513. Tenure, Non-T^ure-> ftisiidssal , -or Termination 

Appendix ,111 t .-^ • 

40-0 Annual Faculty ■i'erformance Review ^ ^ . , ^ 

t 40-4 Faculty Promotion Procedure ^ 4 

40-4A l^ties and Comp(^sition^of the Promotion Committee 

4,0-14 Rol icy/Procedure* - Tenure " \ 

40-^14A Periodic Review of Tenured Faculty ' • * 

40-15 Tenure Committee-Duties and CcJ^i^psi^i^^^ 

40-15A Policy okJitl^ Service . Credit fdr Awarding' tenure 

40-15B Auditing Procedure to Insure- Continuing^ Compliance and Report 

40-16.. Duties and Composition of the Competency Review Committee 

40-16A Student Evaluation of Faculty 

■ V ~^ ' / ' f WPi 

GRIEVANCES POLICY 

Any member of the faculty, a§ defined by, the Facii^ty Constitution, shall ' 1mI 
recourse to the Faculty Grievance Committee in resolving grievaneee aft^'^ 
exhausted the normal channels of administration within their school 



This committee shall take no acticm on any situation where the facul 

directly affected does not petition for himself. 

' -I 

'Phe procedure for bringing any matter before the committee shall be: 
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1. After the individual faculty^member has directed his/her case to the depart-- 
merttal and schodl administrative' channels- within the established structure t 
and has received no satisfaction in resolving 'the matter; he/she may request 

a. hearing by this committee in writing stating: (a) the nature qf the prob- 
lem, Cb) thei exhausting of normal channels within his schdol, andVc) what 
the individual feels would be -an acceptable solution.^ - ' 
: * ' , \ ' ■ : ■• '. • . " ' 

2. The chairman, upon receipt of the written request, .shall call together the 
membership of -the committee for- a preliminary hearing within. one wfeek of 

. said receipt. ^ # 

3. . The. preliminary hearing will be directed at gathering information relative 
to the situation affecting the faculty member, and it will be the respon- 
sibility of the faculty member involved to bring forth such information, 
documents, written oommunicatidns , etc., as pertinent to his case. Future 
.. . action on the part o¥ this committee will be contingent upon the fact-find- 

' a"^ investigation and sufficient -eVidence that an infraction has occured 
..• At the close of the preliminary ^ar^g/ the faculty member may request a * . . 

/tormaL hearang which must foljow within a reasonable p^xod of time. 

4-. The^formal hearing shal'j be /ntended to find an equitabl^ solution to the 
• problem and shall be convened with the presence of -all parties' concerned 
, All formal hearings shall be closed meetings, unless otherwise requested 
.by the faculty member issuing the petition for hear^. / - . 

The Facili-ty Grievance Committee shall recoffift^jjd on the basis of a'u pertinent 
evidence relative to the grievanoes; 

GRADUATE SCHOOL POLICIES ' '') 

'.. - i^. ■■■ ■-< ■■ - ' • , ' 

■ t • 

A complete review of^ Graduate School policies and procedures of specific in- • 
terest to faculty is included in -Appendix- IV of this handbook. 

* ■ ■ C3 - 

' ' / * RESIGNATIONS ' • . 

Resignations are submitj:ed .to the concerned department chariman. Department 
chairmen acknowledge, tffe .resignation in-writing and forw^^d the letter of resig- 
nation to the dean, of the school affected. The dean oT the /'school endorses the 
letter 6f acknowledgement and forwards the entire packet of correspondence to 
the Office of the Executiyo Vice-President. A letter of a^Gceptance of the 
resignation will be mailed to the particular faculty member from the Office of 
the President. Faculty members considering other employment are requested to 
inform the department chairmen of intent by April 1.' Ordinali-ly, resignations 
are not accepted without prejudice after July 1. 

SALARY RANGES AND TEACHING LOADS " 

Boise State University does not h^ve. a fixed salary schedule. Agreements for 
sajlary of new faculty members and raises for continuing faculty members are 
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recommended by respective school administrators a^jid the President 

■ ' * ^ ^ ■ ' . . -. ■ -■ * ' 

. The normal? faculty teaching load consists of 12 to 15 semester credit hours' 
with axontact Ibad of 12 to H hours a week and may i-nclude classes in 
anH i^K^ programs. Teaching loads in the Vocational -Technical School 

^IT^J^T^V"-^^ situations may^be higher. Some department chair- 
nren have reduced loails, to compensate-for administrative duti-es. 
* • ■ ' 'I' " . . . 

' Sif L^'^rf previously employed personnel and promotions in acadmic 
rank are made annually and become effective with iach new fiscal year on the 

•tirst of^uly. Such changes are based on the recommendations of department^ . 
chairmen* and school deans. ^ ^ i-mcm. 

\ ■ ' . ■ ' ' ■ 

^or^T\^Z hf''""''/ Pf fessor may accept .in the independent study ende^- 
or. It should be considered as one credit },our. towards hL f^ching load. . 

•Regular employees of the university are paid on the calendar month basis Fac-* 
-ulty members are paid 1/12 of their annual contract salary on the fiS ^eau 
lar working day of each calendar mbnth. ^Checks are. placed in the unlversif^" 
mailboxes for all. faculty. The first check will be' paid on Au^st ? I^e^ 
final check is issued on the first working day df July of thd follo^g year 
New^faculty win be paid on the first day of the ^11 semester (Sep^SLr'! 
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PAYROLL DEDUCTIONS- 



At the present timeTthe following payroll deductions apply: 

Shrl!i'\°'^';^ y^'^n^.'?^" ^^^^^^^ withholding Tax is computed by the • 
^ Idaho State Auditor's Office. The individual employee is responsible Lr 
tiling an exemption certificate known as Form W-4 at the Personnel Office. 

^""^tlvel w?S!i?^i ^" asfordance with the Idaho State, Law. sta.fe indome ' 
tSv Office payments are computed by . the IdahG St^te^ Audi*- ■ 



Social Security: As required by the Fed era J Social .Security Agency, de- 
■ductions are made for social security taxes. Current deductions (effectdve 
January, 1974) are at a rate of 5.85% times the first $14. l(3o 



4. State of Idaho Public Employees Retih-ement System: Contributions to the 
State of Idaho Pyblic Employ#e's Retirement System are deducte.d- on a monthly 
basis. . Employee rate is 4V. of salary. New employees should c^lete an' ^ 
RS-2. ApplicatiorTfOir Retirement, form. 

5. Major-Surgical. Major.-Medical Group Insurance: For those who participate " 
in the Blue Crqss Group Insurance Plan, premiums are withheld each month. 

6. Income Continuation Insurance Plan: Employees who are members of this in- 
surance plan will have the premium deducted on a monthly basis. 

7. Credit Union: Employees whd become members o-Tthe credit union may have 
tegular deductions made aiid transferred to their account. 
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Tax Sheltered Annuity:- Employees wiishing \o establish annuity plans riay 
have- premiinns deduc tea on .a monthly basis , - . * » 

' v- • -LEAVE' POLICIES . • ' 

• SabbaticalHpdve: ' Subject. J^/^udge4:ary "limitations, sabbatical leave, may 
be i^vailable to faculty m^mD^rs after six full .academic years of service or 
•after six fVl^ academic ye^r^ Tiave 'elapsed^ since the last sabbatical 1-eave, 
The ultimat^purpose of thfe leave shall be to benefit Boise State University 
through the' increase of. tile faculty member •sr usefulness to the institution. 

Application for a sabbatical leave sbould be made at least six months prior 
to the academic year or semester requested by the eligible faculty member. 
Written requests must receive the favorable endorsement of the^ department 
chairman and- dean prior to su^i.tting tjhe request to the^^ Of £ice,.of the 
Executive Vice-President foT approval,' Presidential and State Board of 
Education approval are^lso .required . . . - r 

The period of leave i§ usually one academic year. with remuneration level at 
one -ha If of the faculty member's salary for that aeademic yea/r, A period 
of leave of one. seme-ster^is acceptable with remuneration level at full p^iy 
for the sabbatical, leave period, ' 

: ^ ^ ■ • •/ ^ 

The recipient of the satbatical leave is expected to returh to the univer- 
sity for a pgriod^f at least one academic ye^r following the sabbatical ^ 

L^ye of Absence: Faculty who hold the rank of assistant professor asso- 
ciate professor, or professor are eligible to apply for a leave of ibs6nce 
after they have completed two sucessivq-^academiq years at Boise- State Uni- 
versity, .Faculty who hold the rank of instructed are ^ot, eligible for a 
leave of absence. Leave o;f absence requests will be originated in writing 
and submitted to the department chairman. If approved, he will initiate 
the request on the Personnel and Payroll Change form. This foUn will be ' 
routed thrq^ugh established channels for approval by the dean of the appro- 
priate school, the President of the University, ' and the State Board of Edu- 
cation, - , • ■ 

Sick Leave (Academic, Administration, and Professional finployees) : ^ 
- > j / / ^ ^ • 

Refer to Appendix ij which quotes tlie State Board of Education's policy on. 
Sick Leave, Howevlr, listed below are some additional Boise State Univer- - 
sity policies and procedures, ^ * ^ 



Sick leave shall accrue at the rate of one (1) da/ for each full tiionth of 
service. Sick leave shall accrue without- limit. 

Faculty and exemjpt, administrative staff who exhaust their sick leave and 
continue to be absent from^brk due to illness will be subject to the fol- 
lowing: ^ ' ' , ^ • 

a. Faculty: All future time taken for sick leave will be without pay. 
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b. Exempt Administrative: future time taken for sitk leave will 

be charged 'to annual leave. U all annual leave 15 exhausted 
. sick leave will be withouj pay; , , ^ ' « 

..Faculty and/or adihinistr.ative- staff; who cannot meet on-campus responsibni- 
^es because of personal siclcness. or sickness of immediate .family must in-, 
form t|ie immediate^.Supervisory without delay. . . * 

: ', ; • ■ ■• ?• ■^•■'"i 

In the^case -of 'tea<±ing :facultyr apjangdnjignts^ ^1tou14^^^ the de- . 

partmerit chairman fpr adequate class coverage.- "* 

V ■ \ ■ ' ■ ' ' - - v - v ' ■ 

After retaking to th6 campus, the sick* leave form shoifld be .completed, 
signed by the immediate supervisor, .and submitted directly to the*bffi& of 
, the Executive Vice-President within one week from the tin^e of return. .." '.. 

Sick- leav&.;,records fo?" fg^culty will be maintained in th6 Offic^ of the Exlcu 
, tive VicQ^resident./ Si clc^ leave r6corcfs. for exempt, administrative 5taffv . 
nitt^ included in the ifatfegory of classified personnel, will belnaintained /in 
ti^e Persohnel Offioe. . . . 

. • ■ ' ' '. ' ' * 

^Ntet^ity LeaVe: Refir tOjAgndix II which quotes the State Board of Edu- 
cation's policy of Maternity Leave.- \. ' \ ' 

... ) ^ ■ 



• / |: ♦ • . . ' C 

5. Artnual, L^ay^: -Ajinual qr vac^tid^ leaye fof all faculty and pther exempt em, 
ployee^-Wio are. employed on ^ fiscal yeai^fcasis (itot' including faculty on 
nine or ten-month academic' year c(|Ti^racts) shall be two days per month ,wi^ 
a. maximum accuiiiujation^of 30 days.^, ' 

VacatioTfs will be scheduled ^ceording lo the wprk assignments of each' depart"- 
fment with reasonable- consideration given to the needs and desires of the em- 
ployee. All annual leW, must be taken prior to termination pf contract. • 
.nP annual leave will be paid beyond the contraict termination date.. Requests' 
for annual leave shtjuld be sent to the Office of the Executive Vice-Presi- . 
dent; however, central records will be maintained in-^'the Personnel Office'. 

' yC _ ' ' . RET'rtlEMBNT • " ; / ' 

Regular service. retirement in the^Public Eiiiployee Retirement System of Idaho 
. consists -of the full amount of retirement allowance' based on the faculty mem- * 
ber's salary and service. Faculty members are eligible for service retirement 
at age 65 if they have fiye years of total service and six mortths of contribu- 
ting membership service. Faculty members may retire at age 60 oi> thereafter 
on the basis p^f full accrued credit service provided they have 30 years of " 
credited service. ' \ 

A faculty member who becomes eligible for service retirement will be retired on" 
July,l following his 6'5th birthday unless retirement. is postponed. Postpone- 
ment may be arranged upon an agreement between the'univel-slty and the indi- 
vidual. Postponement cannot extend beyond July 1 following the memfier's 70th 
birthday, the mandatory retirement age from'public employment in Idaho. *• ' 

A faculty member is »ligib;e for e^y retirement allowance if he ha^~at least . 
five years credit Service, six months of contributing membership service* and 



^s withiii ten years of eligibility for service retirement". Early retirement 
► allowance is reduced in accordance with the^tee at which such retirement be- 

. Faculty members may seek other"' information about the retirement ptogxam by con- 
sulting, the Member Handbook^ of the Public Employees Retirement System of Idaho. 

•■■ ^ ■ • ■ - / 

EMPLOYEE BENEFITS ♦ - . 

Office Supplies and Instructional Materials: -The university provides .faculty'' " 
members with commonly used office supplies and eqijipment. Procedures for ob- 
taining such items are established by the dean^s. . - ^ 

Faculty Use of Vocational Shop Services' Vocational shop services are avaii-- 
able to faculty members/staff, and stiJent^ pn^a time-available basis. These 
include aut04mechanics, auto body, office machine repair, machine and welding 
sh6ps. The primary function of these shops is instruction of the student. It 
is often ppssible, however, to accjept Appropriate work which is compatible 
with the instructional prograio. and provide a useful service to the staff and 
student body- ^ < \. v ' 

Time utilized for repair will be slow when compared to, commercial shops. Work 
accomplished cannlot T^e -guaranteed. ^ . " 

Procedure for Pajment of Vocational, , Shop Services is as follows: 

1. Appointment must b-e made wath instructor for work to be done. 

2. Cpntact shop instructor before leaving oa:^ or equipment. 

3. When work is coraple'ted and/or-all pairts have been obtained, pick up invoice 
for parts and pay the cashier located in the Adjmihistration'* Building. 

4. The shop instructor will ^r^e lease your car or equipment when he is %hown 
your receipt, and the work has h'een^ .completed»\ - 

^ ' " . V • •, ' * . ■• . / t\/' 

5. See the Coordinator of Administrative Services before, any work is started 
if other f inancial 'arrangements are desired. 

' • • ' ' ^ ' - ■. ^ • • ' ■ 

Income Continuation Insurance Pla^:^ TJiis 'insurance.. plan is available' to all 
eniiJloyees on a voluntai^y basis and is paid by the employee. The plan insures 
a ^et amount x)f income each month for sickness or inhibiting accidents. • 

Social Security: Employees of Boise State University are covered by Federal 
Social Security anci are, therefore, eligible for social security^ benefits! 

For details of thes socia* security plan, pleas^ refer to the-.d^fficial l^lle- 
tins of the Federj^l Security Agency. Copies may be obtained at the Personnel* 

offide. ' / ; 
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State Njterkman's Compensation Insurance: All employees are covered -^y Industrial 
Accident Insurance carried with the State Insurance Fund. This insurance pro- 
tects employees against losses due to injuries or death sustained in the course 
of empldyment. Benefits are paid to the doctor, and/or hospital and directlpto 
the^injured employee, or his survivor if Ae dies. The entire premium is paid 
by Boise State University. Provisions of the coverage are established by Idaho 
law,. - - 

Accidents or injuries to student employes, faculty, and staff $)CCuring during^ 
the cours^e of the work day should be reported within five, days to the Personnel 
Office. The supervisor of the employee should complete a Supervisor Accident 

"^^^^ ^""^ available in the Personnel Office and, when completed, 

should be returned to that office. v f , 

The injured employee should be a'dyised to report ta the.Personnel Office to com- 
plete a Notice of Injury and Claim for Compensation form to be filed with the 
State Insurance Fund. In the event that. the injured emploVee irunable to file 
a claim within five days of the accident, the i^cessary forms can and should be 
completed by his or her supervisor. Questions V this procedure should be re- • 
ferred. to the Personnel Office. ^ .* 

Hospital. Medical-Sutgical Group Insurance with Major-Medical-BenJeits: A Blue- 
Cross Group Hospital Medical -Surgical and Major-Medical Insurance Plart^ is now 
fWailable at the Business Office. ' . - 
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Credit Union: Employees are eligfble to join the Capitol Educators Federal Cre- 
dit Union located at 1500 West Bannock, and/or the' Idaho State Employees Credit 
Union. 200 North 4th, for savings and/or leans. Regular payroll deduction^ can 
be jarranged through these credit unions. 

Tax Sheltered Annurties: Em^ye.es are -eligible to 'join certain tax sheltered 
annuity plans and may arrange for regular payroll deductions 

Group Life Insurance: Boi^e State University provides term life insurance cov- 
erage on all employ&es WQrking over half time equal to their annual salary 
The policy contains ^.double^ indemnity provision in the event of death at dis- 
memberment which occurs from ^ nonoccupational accident; thus, the employee's - 
beneficiary may be paid twice the annual salary- in the event of death from non- 
occupational causes. At^ge 66. the insurance will be one-half the annual sal- 
ary. 



The univ^rsity-paid term life policy mentioned above may be converted to a 
whole aife policy (one that may extend beyond 65 and after retirement or until 
death) for a fee which can be collecl^ed by pamoll deduction. . This must be 
contracted for by the employee with Continental Life and Accident Company 
whereas the other insurance is automatic. 

Dependent 'Li^e Insurance coverage is available for the employee's stiouse and" 
children. without charge. This provides insurance according to the following 

/ ^ • ' @ . 

. .> Spouse ^ $1, 000.00 

Children (10 days-6 months) * 100.00 

Children (6 mo. - 19 yrs) 500.00 ' ' ^ 
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University employees can obtain additional group term life insurance coverage 
for themselves and their families through a new. Group Term Life Insurance Policy 
available through the Public Employees Retirement System. The premium of $6 a , 

?® paid by regular payroll deductions. The coverage includes Group 
Te-rm Life InsuraMe, Group Accidental Death and Dismemberment Insurance, and- 
Dependents Group Term Life Insurance. No physical examination, qr nroof of in- 
surability is required if you enroll within '90 days of your employment date. 
Should your insurance terminate becjause you cease to be a member of the eligible 
classes, you may convert your Group Term Life Insurance to one gf a number of ' 
Prudential Individual life policies within '31 days following .termination of in- 



surance . 



-Please contact the Boise State University Pi^rsonnel Office to enroll in any of 
the insurance programs available or to obtain additional information. 

• ■ J • . 

' • / ^ * * 

i • 1 FACULTY, -Publication policy ' f. 

' ■ ^ " • • ■ . ' . ' . •.^ 

All. faculty-authored publications to be printed 4n the Boise Stape University 
Printing and Graphic Serv|pes Center will be authorized under the auspices of . 
the dean of the appropriate school. Deans ^\\\ establish or act in the capac- 
ity of publications review boards for all writing\o be published. Among the > . 
duties of the dean or his publications review ' board i are the following: fn 
evaluate and recommend high standards for all manuscripts presented: f.2-) Vo- 
vide interested counsel in preparation and publication of manuscripts. Proce- 
dure for the publication and printing of materials will be in accordance with 
the provisions of BSU 50-7. . p ^ "-^^'^ 

PARTISAN POLITICAL ACTIVITIES QF EMPLOYEES 



The Executive Council of Boise State University adheres the. right and respon- 
sibH^fity^of employees as individual', citizens to engage 4n» local , statfe, and na- 
tional politics. The university is a nonpartisan entity, however; and as such. 
Its faculty, staff, and /tonistration^should observe the following policy: 

1. An employee of Boise State University should not eAge in the promotio 
opposition to the candidacy of individual partisan canSidates on campus 
during BSU working hours or at- official BSU functions. 

2., ^le&ching faculty should avoid in their.' instructional responsibilities the 
promotion or opposition' of- any particular candidate-local,, state, or na- 

■ ■ • ■/ ' . 

3. No B01S6 StatqvUniversity clerical or secretarial assistance should be used 
with respect tro partisan political activity, nor should printing or repro- 
ducing services by u^ed for scuh activity. Supplies, materials, equipment, 
telephones, and the university" mail service paid by the citizens oj Idaho • 
should likewise not be used to promote of oppose a political cand^&ate or 
orga-nization. . , " ■ 

4. An individual who is an employee of Boise Stat,e should follow AAUP guidelines 
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and State fioard Policfy 530.0 /n exhibiting care not to identify one's self 
-or one's views as part of tJre emplbying institution, r 

The physical facilities of the* univei?sity including the Student Uni<m, 
StadiiM, Gym, etq., should not be used by candidates who are employees of 
the university except 'as they are used^by candidates who are nonemployees . 
The "rent the hall" principle is followed at Boise State, and the facili- 
ties are available to any Candidate for public office of any pfarty. Bnploy- 
ees of Boise State should adhere to the same policies that affect nonem- 
ployees in terms of -the use of all campus facilities for partisan^ political 
activities. Such rentals may be arranged throtigh the Office of Buildings 
and Grounds, in accordance with B^y Policy 15-8. 

Employees of Boise Stkte University Jho are elected to state office will, , 
with State Board approval, take a leave of absence from their institutional 
responsibilities the day before the Legislature? convenes and will be placed 
back pn off icial duty the day after the session adjourns. This leave is 
without pay. During the period of leave, the individual will not 'he re- 
lated to Boise State University nor will the office, university, resources, 
etc., be used by the individual since the stal2€Sinsti tut ion cannot provide 
office space and services for persons who are not on active duty with the 
university. ' ' \ ^ - ' 

Posters, banners, and other partisan campaign matei^ls may be drsplayed 
in all univeristy facilities on bulletin boards and designated display 
areas, as long as such materials do not interfere with BSU student and fac- 
ulty notices and announcements. " ' "\ 



EMERITUS FACULTY STATUS > 

The rank of emeritus is awarded to retiring faculty, teaching or administrative, 
in recognition of their service to Boise State University. The rank is accofded 
to members who: 
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1, 

2. 



Complete 15 years of distinguished service at:-Boise State Univei:sity, and 

Are recommended for the award by the Faculty Senate and appointed by the 
administration and "State Board of Education. It shall normally be the res- 
ponsibility of the department to nominate a retiring person and to be res- 
po^^sible for implementation o^the privilege of emeritus status. 

All emeritus faculty shall be listed with the department and all University 
rosters in the University Bullej:in and shall receive a certificate suitable 
•for framing and gold faculty card entitling them to: 

a. Faculty privileges in campus activities 

b. The University yearbook and newspaper 

c. *^ Mailing notices of faculty functions and social gatherings 

d. Library privileges' # 
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e/ Faculty privileges pertaining to paymen»t of fees for courses in which 
J he may wish to enroll , ^ 

f; A reserved seat jFor commencement, special convocation, etc. 



g. Faculty parking privileges^ without charge or based on the current 

parking policy, 

**■»■' 

V, Any em-eritus who has need for secretary services to facilitate research shall 
be accommodated insofar*- as campus facilities permit, ' i 
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in. ACADEMIC RESPONSIBILITIES An6' RELATIONSHIPS ' 8/1/75 

' ■ * ' * 

y • STUDENT/FACULTY RELATIONSHIPS 

Central to tite philosophy of tke university is the conviction that the teaching 
faculty IS committed not only to excellence in instruction, byt expresses and 
reflects a commitment to provide the iWividual student with: a humanistfc ap- . 
proach to advisement and counsel. To implement this conviction, the univWivsity - 

JhL^r ^P^^'^'u^/''^ °^ counseling on. a specialized few and, 

therefore, has asked each faculty member to ^assume responsibility for placing . <W 

himself- at the disposal-^S? his students for individual assistance. . The fol- 
lowing guidelines are specified: . ^ 

1. Conference with Students: Each professor, in addition to making himself • • ^ 
\ available to students enrolled in his class for individual help and gui- 

I dance, will accept students assigned to him as advisees.- He will assist 

siich students in programming their studies and will provide realistic and 

wise counsel. . t - ^ 

are aware of and observe all applicable regulations. He will serve as a 
special representative in the event any advisee is in need of such assis- 
tance. 

% Class Changes:'. If\ student wishes to drop and/or add a class, he reports 
TrXt advisor, who makes out a Change of Registration form in triplicate. 
An three copies are initialed by the instructor, or instructors, involved 
and then returned to theOffice of the Registrar. 

Not-charge is made for adding or dropi^ing. a class. It is" extremely impor- 
tant to impress upon the student that he can receive' a ^ailinc grade in d 
Office submitting the Change of Registration form to the Registrar's ' - 

It IS also very important that faculty members check carefully for students 
who may not be properly registered in 'classes they are attending; these 
students^ should be sent to the Office of the Registrar to correft any mis- 
w ^'"^n! l^he iti„,e of official registration. A drop from a class dur- 
ing the "free withdrawal" period assures the student of a "W". After the 
^ f\ee withdrawal" period, the student receives a "W" if passing at the 
time the student clears the change slip with the Registrar or an "F" if 
failing at that time. ^ . . • 

Withdrawal from University: A student may officially withdraw from school ° ' ' 
(aia courses) only by securing a withdrawal permit from the Office of Stu- 
^ffl^ M?""^/"^ ^^u"^^ Services and having it "signed by the sam6. ThL? 
office will advise the student of the offices he must clear -with before T 
. presenting the complete withdrawal to the Registrar's office After clear- 
. a^ice with the Registrar, the student is sent to the. Business Off ice for 

final clearance. - . • - v#x » 

v/ 

Instructor Initiated Withdrawal: The responsibility for withdrawing from 
individual courses*rests with the individual student; init, in certain - 
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>raltuations, the instructor may initiate the withdrawal. V ^ 

r ^ 

a. * If a student registers for the course but never a:^ends. 

b. . If the student registers for the course, attends briefly, and then ne- 

glect^ to withdraw from the course, 
^' . • . ■ / ' ' • 

c. If the student registers for the course on an aUdit*basis but never 
. attends or attends for only a briej^ period. 

V In eases of a faculty initiated withdrawal, the instructor will^hotify the 

Office of the*Vicj5-President for .Student 'Affairs of ^ the' impending action. 
The Vice-President will then notify the student. If no further effort is. 
made by the student within two weeks after the notification, the instructor 
may then initiate the withdrawal. 

• . _ - • N 

Change of Advisor: Ar registration, an advisor is assigned to each full- 
time student by thQ dean of the school under which his major falls. If a 
student wishes tq changexkdvisqrs during the semester, he must *file with 
,the Registrar a Change in Record form signed by both advisors involved.' 
An advisor receives ia file copy of the student's record up to the time of 
registration, copies of changes made to that ichedule, and one copy of the 
student's mid-semester grades is mailed to tl^student and another copy is 
* sent to the student's advisor. ^ 

4. Special Services, Counseling, Financial Aids: It is requested that the 
professor acquaint himself with the special services offered students by 
the Counseling and Testing Center, the loan and scholarship program, the 
Office of the Vice-President for Student Affai^rs, and other agencies in- 
volved in student welfare. 

• A . .• • 

5. Entrance Test^: Faculty should become familiar with the tests required of 
/ J?ail entering ^udents. Information related to. the universtiy testing pro- 
grain' may be secured from the-'Office of Admissions and Records 

6. Eligibility for Student Activities: It is suggested that faciklty members 
become familiar with eligibility regulations for athletics afid cJther school 
^tiviCies. Information of this nature should be usefuj in the advisement 
of students. This^nformation can be obtained from Student Advisory and 

^Special Services. 

— 7. Student Ethics: In cases of ethical deviation observed in the cla'ssroom,- 
laboratory, olr shop, infractions generally will he handled- by the faculty 
member concerned. Major infractions are referred to the dean of "the appro - 
priatQ school who will hear and decide all cases brought to him by the pro- 
fessor or appealed to him by the student. 

Registration of Freshman Students Who Have Done Poorly' in Their First Semes- 
ter: AS freshmei). advisees come to the^r advisors for assistance in second 
semester registration, special attention should be given to those students 
who may be subject to academic probation and eventual dismissal. This de- ' 
notes any full-time students who h^ve failed te pass at least 10 hours, 
exclusive of P.E., and/or any student whose CPA would be significantly 

. 3 G • 

ERIC . • 



8/1/75 



below a 2,0 grade index. Faculty advisors are lirged to make students aware 
'•of, their" academic status at the end of the first semester. 

Policy on Grading: Institutional policy does not advise or dicate to the 
faculty as to grading practive. Th^- department chairman and faculty in the 
department may discuss grading, but essentially the faculty member has. the 
responsibility to grade object^ively under any grading procedure he wishes 
to follow. There is an appeal method for students who feel a grade awarded 
lacks objectivity.: First, the student discusses the grade with the pro- 
fessor involved^ then, if not sat-isfied, with the department chaiman; and 
if this procedure does not satisfy the student, the concerned faculty mem- 
ber and the department chairrfian will raeet relative to the problem. If the ( 
matter is not resolved in these meetings, it may^ be appealed to the Academic 
Grievance Board* ' * ' 

Academicc Probation and Dismissal: The student whose academic work indi- 
cates that he cannot continue at the university with profit to himself and 
credit ifo the institution will be placed on probation; and if he continues 
on probation for two semesters, he will be subj^t to dismissal from^he 
university. Satisfactory performance means tTie orderly progression toward > 
graduation maintaining, a cumulative graded point average of 2,0 or better. 
The Cumulative Grade Point Average will be computed on all credits attempted 

The student who has a cululatiye GPA of 1.5 or lower and who has not b^en 
enrolled in a coriege or university as a full-time student for k period 
of two consecutive years may, upon returning full-time to college credit 
status and' completing a semester of full-time work (12 hours or more) with 
a grade point average of 2,25 for that first semester, make applicatw.on to 
the dean of the school for removal of any grade below 1.0 given hy this 
institution.' With the approval of the dean of the school in which the stu- 
dent is majoring, the GPA would be recomputed to include all grades with 
the exception of those dismissed. No change will be made in the transcript 
of record. This instrument will only affect the GPA^^ 

The student will be placed on* probation whenever the cumulative GPA falls 
12 points below a GPA of 2.0. This calculation's made by multiplying by 
two the total credit hours in which he has been enrolled and subtracting 
twelve. If the answer so obtained is not exceeded by the student's total 
quality points, he will be subject to this regulation. 

Two successive probatioq^ will result in dismissal from^the university un-* 
less special permission to continue in attendance is obtained from the dean 
of the school in which the student was placed on probation. Three success 
sive probations will result in dismissal for two semesters with no opportun- 
ity for appeal of the decision. Regardless of his cumulative GPA, no stu- 
dent will be' dismissed if his GPA, for the most recent semester, is 2.25 or 
higher/ 

• * 

The entering freshman whose high school GPA is 1.50 or lower wi^ll be limited 
to a maximum course load of 12 credits including noncredit courses, retakes, 
and repeats. ^ - . \ , 

No student on probation may^^ participate in university-sponsored extracur- 
ricular activities. 
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Maximum Loada; No student shall be allowed to^enroll foi?5nore than 18 hours 
without special permission. Unless more hours, are Specified in his curriculum. 
It is also important. to remember that veterans attending school under their 
G,I, benefits must carry i minimum of 12 credit hours in order to^ be classed 
as full-time students by thd Veterans Administration, Retakes (tt> remove a/ 
grade of "F'') and deficiency courses (Developmental English, Arithmetic or n 
Algebra^ Review) may-.be counted in his 12 hour's, Repeg^ts (to remove a grade 
of "D") cannot* be counted, Stud/ents should Carry a minimum of twelve (12) 
credit hours in fall and spring semesters and a minimum of four (4) credit 
hours in summer school in order to be Certified- for Social Security benefits/, 

^ ' . ' - ,J . 

Course prerequisite waivers: Course prerequisite waivers are approved by. 
the dean of the school in wHdse area the course is offered. Academic peti- 
tions 'should be addressed to the dean of the appropriate school. After a 
decision has been made by the dean of th^.s'chool, t'he original of the petir 
tion is to be sent to tfie Rejgistrar, 

Credit for Prerequisites Not Taken: Students wKo have a. sufficiently high 
CPA or ACT score or who pass a Departmental Placement Examination may take 
designated courses without taking the listed prerequisite. 

Students who receive a grade of ''C' or be,tter for a course for which tfiey 
hgve not taken the prerequisite course (s) will be given credit with a grade 
of "S»' for that course(s) when the following conditions are fulfilled: 

a. The student makes application for this credit, * ' X: 

/ J 1 

b. Department chaii:men and deans vfiA determine foi:. wdich prerequisite 
course(s) this credit is appropriate,^ 

c. In some cases, an examination covering the content of the prerequisite ' 
course Cs) . must be passed ^by the student. 



A 



Gen^^l Polict/ Governing Requirements for Graduation: 

a, \ Requirements for Graduation:. Requirements for graduation are checked 

in accordance with the requirements in 5ne catalog, A Student may choose 
to graduate on the basis of any year in which he has been registered, * 
provifding that said cataJLog was in effect not more than six years prior 
to the year of .graduation. Any student wishing to obtain either a four- 
year degree oi; a two-year degree^shoyld majce application to the Registrar 
(forms available in the Office of the Registijar) at le^st two (2) , semes - 
tors (not including summer session)Jbefore the anticipated ^at6 for the 

^ application to be properly evaluated by the Graduation Clerk in the Reg- 
istrar^' s Office, All graduation requirements ajre outlined in the indver- 
sity*s catalog under the section entitled, "Graduation", 

Veterans: -Veterans attending under t]j)e G,I, Bill of Rights (Chapter 34) or 
under the Dependence Educational Assistance (Chapter 35-widows, orphans, and 
wives and /Children of 100% disabled >veterans) c^n apply for their benefits 
through the Office of Veterans Affairs on the Boise Stalte Und^j^ersity campus," 
A veteran, after successful completion of 15 semester credits at Bois? State 
Universit'y may apply to the Registrar for the granting of six hours basic 
training in lieu of P,E, and Health, A copy of the DD Form 214 indicating 
at^ least 12 months-o'f active duty must be filed with the Registrar, Credits 
earned for physical education or health courses must be deducted from the 
credits granted for basic training. 
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A complete register of students is maintained at all times in the Office ol 
the Registrar, accessible to both students and faculty, within the provision 
of state and federal policies which limit access to student name-linked in 
^ formation. . 

16. Credit 'jStatus Coding; A student who receives a grade of below "C" in a 

given course may take that course over again to raise his grade if xn the - ' 

meantime he has not taken an advanced course for whijch the first bourse is 
; a prerequisite, ^f the first grade was "D", he is sai^ tp be repeating the 
course, [credit status code 1).* If the first grade was a]|[ "F", he is said 
to t|p retaking [credit status code 2) the course. In either cas6, the -first 
-grade remains upon Ijhe records,, but the last grad^ only is counted in com- 
puting the student's cunjulative grade point average. Credit status code 3 
/ indicates the student is auditing the course; credit status co'de 4--that he 
is taking the course first time for credit; credit status code 5--that the 
cour^e^ noncredit but gradeable (i.e.. Developmental English); credit 
status^de 6--that the course is noncredit and nongradeable; credit status 
, code 7 is for credit/no credit; credit status code 8 is for pass/^afil grading, 
and credit status code 9 is for the retake of an "F" from credit status code 8. 

• ■ , • 

*• COUNSELING AND TESTING ^ • r 

Counseling Center , . ' 

The Counseling Center is part of the School of Edx/^^ation and provides a univer- 
sity-wide service^^ The Center includes four counselors and a part-time psychiat-' 
rist who serves tlTe college on a retainer. / 

The objectives of counseling are to assist the student in: 

a. Clarifying his motives for attending schoolk^^ ^ ' 

b. Recognizing obstacles to the realization of his'^goals. 

■J 

c. Revising impossible and inappropriate goals. " 

/ . • . ■ ■ 

^ d. Developing confidence injiis person and his ability to achieve rlalis-^ ' 
tic goals. r- ■ ^ v 

e. Developing methods of solving the variety of problems tHat otcur in 

daily living. ] O . 

^ * ^ . ' ' i \ . 

Academic acTvising to help a student set up a class schedule is not done by the 
Center. The ^C enter will, however, help those indiViduals who are uncertain, of 
« their academic. or vocational goals, and, after analysis, direct them to appro- 
priate advisors. - • , , 

' . ACT . 

Boise State University uses the ACT test for university entrance. Screening 
scores on mathematics usage and English usage of this test are used for place- , 
. ment in appropriate'^level .courses in those areas. Th^se are prjBdict;Lve data * 

a • • . ■ 
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enabling the counselor , to see what the probable chance of success is for' the 
particular studept in' seleated course areas. Data is derived from students' 
with comp^Vable ACT scores of the previous year who had taken such courses.. 

. • . ' . ♦ . . - ' \\ 

The more scores that are used in prediction, the smaller is the chance of being 
misled.. This is especially true if the several scores are optimally weighed. 
By using a number of. scores on a representative sample of students and then 
following* thoSeV stud en tsthrpiigh a semester'or more of college, it is possible 
to gain in^^ight into the relationship between the scores ahd the performance . 
in the university. Such a* procedure is useful in predicting the probable per- 
formance level- of other students who present these- same scores 

— • ) ' 

For every student whb is tested before he arrives on campus, ACT provides a 
complete, prof ile. The data is no longer number coded, but appears written 
out on the profile. It includes much personal information helpful to the ^ 
counselor.' For thd$e who take the makeup tests just prior to registration,* 
only ^ partial profile is available. . 

.' SCORING OF TEACHER-MADE ACHIEVEMENT TESTS' , ^ 

.: ■ • ' . '^^ " ' "* ' ' r 

•University teaphers often use examinations^ that can be scored objectively. 
IJsn^aUy,. suGh tests can be adapted to machine scoring".' Multiple choice and/or 
true/f^lse types of objective tests not exceeding 100 questions can be scor^ii- 
and analyzed* Output will consist of the following: 

V"- *• - ' • ■ 

a. A Score; Listing with eitf!*r a *'righ.t responses** or "wrong responses'* 
recx)rd. ^ . < 

b. An Item^Count Report- -as percentages or as actual count. 

c. A Prequency Distribution Report 

. d. Faculty may request that one card for each '^student be punched with the 
student's score pn it. These cards may be saved for each test 'during 
the semester and , used for further analysis at the end of tlfe semester . 
•% ' 

e. These 'computer programs can also be used to tabulate the results of 
opinion surveys. Further information on -this service can be obtained 
from the st^ff at the, Center for Data Processing. 

rhe procedures for ifsing;^ the test scoring services are presented as follows: 

^a. Fill out Test Scoring Request fomu 'The form is available in the 
(jeans' and^'^^qiyeral department^hairmaen's offices. 

b. Mail the .form/to .the Center f or D^ta Processing. The faculty mentber 
should check with the Center concerning the requirements on advance 
notice before the test is scheduled. ^ . 



c. Pick up the answer cards at your mailbox. Answer cards dad scoring Vill 
' - be placed in your mailbox the day after the request fbrm- was submitted, 

d. Pick up the Mark\Sense pencils from, the deans' or department chairmen's 
offices or require students to, purchase the Mark Sense pencils from the 
Campus Store. . 

'\ ^' 

e. 'Mark the correct answers on the scoring k^y card. 

f . Administer the test and proof -check the answer cards. The answer cards 
.lUust, be edited by the professor prior to scoring.' It has been found 

that the most reliable results are obtained when the professor has 
given the students a few minut^^ after the test has been administered 
to 4check the card, making certain th^t all mark^ are heavy and blatk 
and that all errors and stray marks have been erased completely. 

g. Discard unu^fed answer cards. Makelip.tes^ will not be machine scored.' 

h. Send the answer key and the completed answer cards , to the Center for / 
Data Processing. 

i ' — ' . " • 

1. Return pencils '-to the deans' or department chairmen's offices. 

j. Pick up results at your mailbox. Forty-eight hour service will be 

attempted. ' \ 



ADMINISTRATIVE RESPO^sISIBILJTIES* ' 

4 

Availability: Please report to the universityv ready to assume 'duties at 
the time set|jby^tKe administration for t|ie first regularly scheduled fac- 
ulty or orienS!|don meeting in the fall and continue on through the com- 
mencement exercises in the spring. Full-timfe faculty ai;e expected to be 
available on a daily basis (Monday througii Friday) with the exception of 
'holidays and vacations published in the official university calendar. ^ 

Studemntegistration: You will be expected to assist in registration pro- 
cedures by advising entering students in arranging coursbs best suited to 
their abilities and interests ^nd perform other duties as»sigri%d by the ad- 
ministration. In ord^r*^ to pjarforra the advising functions property, the 
faculty mem'ber must familiarize himself with the course offerings of the 
university at large and the procedures followed during i^istration. 

Student Orientation: fn order ^to> provide Effective leadership for offici- 
ally authorized clubs and student activity organizations, any faculty mem-, 
bex may serve, on request, as faculty sponsor for such a group in his aca- 
demic or vocational area. 'Facul*;^ .members also cooperate in student social 
activities by acting as chaperones for approved functions. > 



. It is recommended that , whenever possible," faculty meiobers support the 
various university functions—social ; scholastic, cultural, and athletic 
Attendance also helps us to identify with students in nonacademic ways. 
This support is highly desirable in assisting 'the university to assume its 
proper place in the community. / ' 

Committees: All faculty membjers are eligible to serve on i^ular and spe- 
cial committees. At times, each faculty member will b-fe asked to assume 
special duties where his scholarly talenrs may prqve useful and nece^ary. 

Faculty Meetings: Please atj^nd^ all regular ox speciaf'faculty meetings. 

Office Hours: Y\?u will be expected to post and observ,e a reasonable number 
of ^regular office hours during which time you will be available for . Stucfent 
conferences. * 

i ., * 

Official Campus Time: To insure standardized- time for beginning and dis-'. 
missing classes* the time reported by phone, dial 344-4321, will be used 
for official campus time. 

# ■ - 

Mail Check: The Mailroom, AdministrjiLtion U8, should be. checked regularly 
« --most administrative contacts will be made through distribution to your 
mailbox. ^ 



Required Records and Reports: Maintain and^tum in fhe following records 
^and reports: ^ 

a. Grade Book: A complete^jand accurate grade book indicating the final 
grade awarded. In the event a grade of incomplete is given, a clear 
indication of wotk required to qualify the student for a grade is 
needed. This form is obtained frojn the Registrar.' After an incom- 
plete has been madfe up, this fact should- be recorded on a card pro- 
vided by the Registrar's Office. 

b. Mid-Semester Grades: Mid-semester gra^e^^ports are required foV ^\ 
students; although not grades of record, these are used as a basis of 
eligibility for some activities and as a measure of progress fqr -vet- 
eran and scholarship students. 



c. Final Grades: Semester grades for all students must be submitted in 
the form and at the time prescribed by the Registrar's Office. All 
grades, once received in the Registrar's Office", 'are final and may not 
be changed except." as follows--changes in awarded grades shall b'e signed 

' by the instructor, department chairman, or dean ^of the appropriate^^ 

school and then forwarded to the Registrar's Off ite. ^ It the change* of ' 
gr^de is denied, the -student has the right of appeal to the appropriate' 
body. X ^ V . . 

\ ; 

Final Examination Policy for Graduating Senid^s: The administration of* 
final examinations to graduating seniors is a* matter of bption with each 
,facul-ty member. In other words, whether or not a final examination is ad- - 
ministered to graduating senior students is a 'matter of. decision resting 
with the individual faculty member. 

Ear and Late Exaniinations : Early'and late final examinations shall be 

^ ^ ■ /• . . . • ' 

- 



r 

approved 9nly in exceptional circumstanoes. Personal convenience is not • 
an exceptional circumstance, A student requeuing an examination at a time 
other than that regularly scheduled sljall make, a* r^uesfe^ in writing* to the 
instructor at^ least two weeks prior to the scfieduled examination date. Ap- 
proval of the request #shall Require the -concurrence of both, the instructor 
and ^ the department chairman. 



ions for the admii^strat ibn for approved €^j^xly ajid late examinations 
Off -campus may be arranged between the instmctor, ch^^jnnan, and the stu- 
/ dent. Arrangements must be made with a tesmhsible person (principal, su- 
perintendent, dean, etCj)to proctor the examinations. 

A faculty member has the option ^f inquiring a final examination in any 
• coWse. ^owever, except for students i^i unusual situations as provided 
'above, examinations, if given, are to be jftninistered during the scheduled 
. period of »'exain week". Tests which migjpit be thought of as final* examina- 
tions should not be administered prior to "exam week". ^Faculty members 
^re not to presume the right to deiclare, additional personal vacation days 
by not giving examinations or giving them early^ ' ' . * 

Special Topics Courses': -Any special topics courise proposed will be Accom- 
panied by sufficient, information to provide, academic validity.^ ^hijs docu- 
mentation will be^reviewed by the department chairmaTi and the dean pnd will 
reside ?^h the department chairman. 



The proposals for special topics courses, will be submitted on thcT regular 
schedultSlJ of classes. See BSU Procedure 35-1. The course description, ap- 
proved by the dean for publication, should be submitted at the same time. 

Records Policy: See BSU 5-1, 5-2, and 5-i. The BSU Records Policies, re-, 
lated to student records, publications, and employee records, provide^ gui- 
dance in the sensitive areas of confidentiality of records, adequate pro- 
tection and disclosure, ^ and preservation of historically important document: 
Teachers should be especially careful to guard against unauthorized dis- 
closure of acadaonic records Cgi'ades, test scores, transcripts, etc.) 
touch infoxTnation must not be released without, the student's expressed 
written consent. ^ 

Instructional Policies and Problems:' Faculty will attend all regular and 
SBfiSi*! departmental or school meetings and participate in the formula-tion 
of policy, carry out instructional policies "approved, and assist in the 
resolution of problems. ' 

Equipment and Repairs: Faculty members are expected to observe procedures 
pjroper to the department or school^ in requisitioning teaching supplies, 
equipment, and maintenance and repair of equipment. - ' 

Absence from Duties: . ANY absence from diitifes must be requested Jand/or> 
reported on eithe:^ the-:^f^/el Request form, \^7iual Leaver Request form, or 
Sick , Leave Repoi't form^frhese forms are used as follows: • 

a." Sick Leave Report: If the professor becaijse of illness or other emer-. 
gency conditions cannot report »for duty, h.e should Contact' the concerned 
department chairman as^soon as possible to make arrangements Tor ade- 
' quate coverage of classes. After return, l;he Sick Leslve Report form 



'jnust be submit^^|d^_wV^ from time 6f return^. 



b. Annual Leave Request: Administrative faculty and professional staff 
,^(all persprtnel not- categorized as classified)* who are on a fiscal ap— 
;^intment must complete the Annual Leave Request form when requesting 
annual lisave. ; — ■ . 

.c. Official liliiversity business^ attendance at workshops, conferences, 
institutes, professional meetings, and other such meeting? that are 
required; and/or authorized by the aippropt»i^ate supervisor (s) mu^st be 
requested on the Travel Request form two weeks before 'departure. The 
originator should have an approved copy retarhed to him before his 
tripi 

. \ ■ . ' • 

•TraveJ Regulations and Expense V^cher ProceHiare: Refer to B51J 45-1, 45-2, 
and 45-3 for policies and procedures covering official travel for the und-' 
versity. 

Generally, faculty or staff members who have been terminated arid who have 
resigned will not be allowed to uses institutional funds for travel 

• . • • . . . ' 

The -deans will notify the Executive Vice-President by wrftten letter prior 
to the travel request when circi^st^n^es warrant more than two persons be- 
ing sent to the. same out-of-state convention. ' 

► _ \ . ■ . - . 

Even if a- faculty or staff member is being paid by' the convention to attend 
, Or 'is .paying his own way, a travel request must still go through routine 
channels for approval. Persons traveling without prior approval may incur 
expenses without university liability.' , ^ . 

Absence from Campus Final Week ''of Academic Semester: Faculty and admin- • 
inistrative staff are not eligibly to attend off-campus or out-of-state 
activities {i.e., conventions, conferences, workshops, etc.) the last week 
of fall or spring semester. * . 

This polic>^is based on^e premise ISIfeat thQ inconvenience to students 
■caused by absence from Wmpus as a given semester approaches 
period cannot be justified. 

It i^ essential, -therefore, that faculty and administrative staf £ make no 
commitments or plans to attend a conf^nce or similar off-campus activity 
the^ final week of a ^iven semester. . 

Faculty Participation in Commencement i Deans of schools will be members 
of the stage party and present their candidates' to the President .for con- 
ferrfl of degrees. Department chaijrmen, accompanied by approximately 50% 
of tlieir department, will form the faculty procession. - 

The senior faculty member will, be asked to be faculty marshal, to lead the 
procession, anj} to carry the mace. . > 

Faculty members participating in the ceremony -will be' expected to wear aca- 
demic regalia. To facilitate rental of hoods with correct colors, each 
department chairman should submit the list of names from his department to 




th^ Vice-Prfeeident for Student Affairs and tp the Campus Store by^ April 1, 

* * 

' Glass Field Trips:, If field trips are considered educationally beneficial 
to students, the following- procedures must be followed prior to scheduling 
the trip: ^ ^ » 

* 

a. Offiqial Travel Request forms must be used and, will be submitted by 
the responsible faculty member to the department chairman and dean of 
the school for approval at least, two weeks in^dvance of the planned. 

, trip. These forms can be obtained from the dean of the school, 

V ' ■ ^ 

b. Itinerary dates, locale, arrangements for food and lodging, transporta- 
tion, and a list o£ students participating should be attached to the 
initial request. - - 

■ 

c. Wheh^authorization of the department chairman and the dean of the 
schooTTias been obtained, the forms will be' submitted to the Executive 

^ Vice-President for approval. 

\' ' 

d. After the field trip has been authorized by the Executive Vice-Presi- 
K dent, the department chairman will schedule the event', and notify the 
^ responsible faculty members of the appropriate transportation insur- 
ance. 

e. Nearby campus field trips., not involving transportation or cost to the 
department, can be^ scheduled* by the dtipart men t chairman at his discre- 
tion. 

Procedures for Textbook Requisitions: The university maintains a^Campus 
Store for the sale of textbooks (academic and miscellaneous) igifts, supplies 
and services for the University community/ The Campus^ Store is the exclu- 
sive authorized supplier of all academic material for resale purposes on 
the Boise State University campus. Therefore, all Boise S^Ete University 
personnel are required to requisition all materials for resale to students 
through the Campus Store. ^ > V 

' - V 

The Campus Store provides a special, book requisition for faculty uso i-Ji or- 
dering textbooks and a different form for the requ^isition of required sup- 
plied. This requisition must be typed. Optional readings are also to be 
requisitioned on this form. At least eight weeks are required to secure de- 
livery of texts and supplies and prepare them for sale to students. Book- 
lists and'textbook requisition copies will be. made available by the Campus 
Store upon request from competing* stores at a reasonable charge. 

Approval of all requisitions must be given to the department chairman/unit 
head of the concerned department/unit . Approval of any change oif title or 
new adoptions s*hould be secured well in advance of the actual need. The 
University pot±ef in using text^ has been a minumum of a two-year period" be- 
fore chaiTging to another title . '' ' ~ 

A general guideline is two years between title changes. The Campus Store 
will chang^titles at "any time upon sufficient advance notice providing 
existing inventory of currently used text is returnable and/or arrangements 
.can^be made to dispose of existing inventory at little or no financial loss 
to the Campus Store. Therefore,^ the faculty member anticipating changirtg . 
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a text or required supply should consult with the Campus Store Manager or» 
Textbook Department Head. , . * , ' 

• Faculty members are urged to requisition the same number of texts as the 
anticipated course enrollment. The Campus Store will subsequently obtain^ 
both used aijd new texts equaling the number requested by thef faculty member. 

Most publishing companies will provide desk copies if a text has been adopted' 
for cla'ss use. H^ulty members should send the 'desk copy request dii^ectly 
to the publisher concerned, at least six weeks prior tp Anticipated use. If 
a temporary desk copy is required, it may be obtalnjsd from the Campus ^Store 
under the following conditions: 

1. Faculty member pays for >tbe book at the time he/she pick^^_it^iip.. 

2. A dat^d receipt will be issued by the cashier at the time of purchase., 

3. If the book is returned within 60 days with the receipt, a full refund 
will be given. Book must be unmarked and in new condition. * 

4. No refund will b^ given after 60 days. 

22. Annual Evaiuations: ^ ' 

a. An annual repor^i^ig of allied professional activities is requested to [ 
be submitted by eaclt faculty member. 

b. Participation in the annual evaluation' of department chairpersons is " 
required of all faculty. . . ^ 

23. Cancellation of Class Policy: In the event a special activity sponsored 
by Boise State University, requires cancellation of classes, it is essen- 
tial that approval of tbe reactivity be secured by the sponsoring unit from 
the Dean {or equivalisnt administrator) and Executive Vice President%t 
least three months prior to the time the activity is requested to be sche^ 

duled. - . c . ^ / 

In order to obtain approval of the activity, the appropriate person (s) of. 
the sponsoring unit must contact the institutional schedule coordinator 
and make reservations f6r the classrooms required. Ev^ry effort should b 
made to efficient ly^schedule the classrooms required, for ^ the activity so 
that a minimal number of. classes will Conly by necessity) be ca)icelled. 

After the number of classrooms required for the activity has been deter- 
mined, the sponsoring unit will present to the Dean (or equivalent admin- 
istrator) and Executive Vice President, a schedule showing which classrooms 
C^.g., time, period, section, day, etc.) must be cancelled. It is at this 
^oint that approval by the Dean and Executive Vice President is either 
granted or denied. 

If the approval solicited by the sponsoring unit is granted by the Dean 
and Executive Vice President, initial notice of class cancellation to the 
concerned faculty will be made at leas^ four (4) weeks in advance of the 
activity. A second reminder notice,,*rill be provided the faculty whose 
classes will be cancelled two weeks prior to th*e activity. 
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Ahy time the^ procedures outlined above are not followed, the activity will 
be cancelled by the sponsoring unit when so advi5e4>by the . Executive Vice 
President. ' 

The procedures stipulated in this policy will be followed any time it is 
anticipated that classes must be cancelled to conduct an appropriate 
activity. ^ ; . 
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the Vice-President- for Student , Affairs and to the Campus Store by April l'. 

jn^^tnH^'J'^ '^li^'i ^^ ^^^^^ ^"Ps arr!:onsidered educatisiially beneficial 
'the tSp ' ^°l^--g procedures must be followed prior to s'edin'g 

a. Official Travel Request forms must be used and will be submitted by 
\hl ll^nTl '" '"'"''^ member to the department chairma-n^a^fdean of 

^ trIb^??os^°^ approval at -least two weeks in advance .of the planned 
^ tpp. These forms can be obtained from the dean of the *schot)l. 

b. Itinerary dates, locale, arragements for food and lodging, transporta- 
JilJiar^e^uest! °' Participating should be fttlch^rj^hT 

■' Slt"K"'°'^K''"°." °* ""^ department chairman and 'the dean of the 

■ • ' ■ ■ V • ■ • 

lu% ^^^'^^ ^""^P authorized by the Executive Vice-Presi 

dent, th^^ department chairman will schedule the>vent, and notify tJe 
^nonsible faculty members of appropriate transportation insu^- . 
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e. -Igarby campus field trips, not involving transmji^t^on or cost to the 
^ department, can be scheduled by the depLtment'lf^an a^ his di^c^e- 
St'e'l^^rthrsIlf orcNf'"'''''^ The -university maintains a Campus 
In^S I J sdle Of Classroom texts and supplies to the students A 
special book requisition^ form is available for faculty use in brderin^ tevt 
bookstand supplies. Optional readings and required paperback ^oaccLa^v' 
a text.are also requested on requisition forms'. Approximately W wSs ^ 
t'^th^s^^d':;;:' '° ^-"^^ ''''''''' ^'Vepare th'em for"slJ: 

Approval of all requisitions for textbooks must be given by the dean of 

s^n„rH"'"'' ''PP"^""^ °^ ^"^y '^^^"g^ °f tiUe or new adoptions 

should be secured well iri advance of the actual peed. The generafDo^icv 

in using texts has been a one-year period- before^hanging to ano^Lrii tie . 

Faculty members are urged to make <frequent checks relative to the suddIv of 
texts on hand at the Campus Store. ■ ^ _ supply of 

•Texts are not reordered until the request is made for additional copies bv 
the instructor The Campus Store Manager should , be notified im,ediaJe!v 
^r^Z^rT ^° proper -return maj'b^Tadrof 'd'is- 

Most publishing companies will provide desk copies if a text has been ' 

bfe^ :? ?H k'"'? ^''^ '^^P^" required' the orde?? if ^Lsi- 

ble should be placed three weeks in advance. Desk copy order forms are 

rZ It ^^P"" ^"'^ ^ is needed immediately t?e 

Campus Store will loan a text until the disk copy arrives. AH desk copies 
will be charged against the department at the end of the school year ^ 
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^22. Annual Evaluations. 



a. An annual reporting of allied professional activities is requested to 
be submitted by each faculty member. 

b. Participation-^NO the annual evaluation of department chairpersons is 
required of all faculty. 
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OPERATING POLICIES AND REGULATIONS 
Purchasing Policies and Procedures 
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"phfJ?na''''^'?^^°'' implementing and administrating all of the procedures on pur- 
chasing, including issuance of all orders, shall rest solely With the Purchasing 
under the direction of the Viee-President for Financial Affairs and 
ySli^^l be delegated oj^ly at their discretion. 

No employee, department, division, or auxiliary organization of the ^J^iVersity • 
governed by the Board of Trustees of the university, may obligate tJfe univer- 
sity by purchase of materials, services, or equipment without prior approval by 
the Purchasing Officer, except as specific authority may be granted or exception 
made by the President or Vice-Presid^t for Financial Affair! . This poUcy^S^es 
not preclude any in<rividual from c^tacting sources of supply ^or preliminary 
information. However, no promises or even suggested orders by staff members 

Trie Mi^ the un-iversity. Orders "on. approval" for books, films, or .other 
Items wjll not be. honored unless originally placed through the Purchasing Of- 

;e^!on.{w''"fV? "^'^i-'^ '''^'^ policies should expect to make settlement 

'V aT}]^' u i c°"espondence, complaints on goods received, etc., are to be . 

handled by the Purchasing Office. * 

Apart from purchasing by special departments (such' as the Campus Store and the 
purchase of library books for the Library) the establishment , procedure is as fol- 



A requisition form (obtainable from the Purchasing Office) is completed 
signed by the originator, department head, and deaji or administrative offi- 
cer, and filed with the Purchasing Officer. A complete description should ' 
be given of the item, or items, to he purchased. A particular brand name 
may bemused to specify the type of item'(s) required, but it should be under- 
•stood that this is for identification purposes only. However, if in the 
. judgment of the department chairman it is desirable and feasible for limit- 
ing the specifications, the reasons should be stated. Such a condition 
may exist wherfe it is desirable to match ■ equipment already purchased and to 
maintain uniformity. Special ^ems, mayNalso ^e covered by this regulation 
Ordinarily, a better price may be obtained if competition is allowed Ac- 
cordingly, it IS better to specify a certain brand or its equal. - 

A catalog or reference giving name, ^StklOg number, date of- catalog, and 
name and address of manufacture! or distributor, may be useful, but should 
not be considered for a complete ^id^curate description of items. 

The requisition fcirm contains space for indicating the supp lien from whom/^ 
purchase may be made. The originator may supply thds information; but for gen- 
eral-type purchases, it is not absolutely necessary. In any event, the Pur- 
chasing Officer reserves the right to investigate oth«r sources in the inter- 
ests of securing the best price. In general, better prices can be secured by 
the Purchasing Office; and vendors are reluctant to quote a different pri<e if 
they have already made an offer to a faculty member. 



The receiving of all purchased goods, with the* exception of the Campus Store, 
Auto Mechanics, and the Library, will be handled by Central Receiving. Delivery 
to the various departments will be made as soon as possible after goods are 
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received. Central Receiving^^U ipspect and report visible shortages ani 
damage, but the departmenthead s^[6uld check for concealed shortage, damage, 
or any other di^crepainc/. This will be reported to the Purchasing Office imme- 
diately after receipt of goods. ^ 

Invoice \»^ies should^e forwarded to the Purchasing Office immedimtely upon 
receiving. The invoices will be matcjied with the Purchase Order copy and for- 
wardeci to Accounts Payable. The Purchasing Office will be responsible for veri- 
fying correctness ^of all prices. IVhenever problems arise 'in connection with 
ddlay ia delivery "of ordered items, damaged during shipmeirt, or where items 
must be returned, the negotiations or arrangements' are handled by the Purchasing 
Officer. . . ' ^ 



Emergency Purchases • 
Most emergency purchases arise from one or two causes: 

/ -. " • . 

1. Neglect on the part of the consuming departments to anticipate require- 
ments far enough in- advance. 

2. Breakdowns iniequipment. - ^ 

Regardless of the cause, they, are expensive and should be avoided as much as 
possible. They are costly because it is difficult, if not impossible, to se- 
cure competition; therefore, prices a^e usually higher than they should be. 

Orders for emergency materials and supplies up to $25.00 will be paid on a co]^- 
^ firming requisition'. Approval mu*^ be obtained from the department head or 
administrative officer for orders over $25.00 and less than $200.00. Approval 
of orders over- $200.00 and less than $1^000.00 must be obtained from the Pur-^ 
chasing Officer of Boise State University. He will then clear the purchase with 
the State Purchasing Agent. Before taking any action, contact the 'Purchasing 
Officer by phone and furnish him with all the necessary facts. 

.JfAClLlTIES USAGE . ^ 

. All activities scheduled on campus are to be educationally related and/or aux- 
iliary to the efforts of students, faculty, and administration. Individuals, 
groups, schools, businesses, or agencies outside the membership of the univer- 
sity community will be allowed ^o utilize the campus facilities and plant only 
under the special procedures and protections which are covered in detail in * 
Policy 15-8. Briefly, the following instructions will help in making arrange- 
ments for the use of facilities. 

For the use of the Studeitt Union facilities, xontact SUB Central Scheduling, 
extension 1677. Fc/r use of all other university facilities, including the sta- 
dium, gymnasium, all academic buildings, and Christ Chapel, co^jtact the Director 
of Extended Day and Summer Sessions Programs, extensipn 1209. 
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Use of Unscheduled Rooms 

• -J. ■ : 

To obtain the use 6f any unscheduled classrooms or other academic facilities 
or to arrange any changes in room assignments, you should make the following 
contacts : - ' ^ 

During the regular semester .day periods (7:40 a.m.. t"r4^:30 p.m.. Monday 
through Friday) contact the Schedule Coordinator's Office, extension 1757. 

Drying all extended day hours (other* than regi^lar day periods above) and 
du-ring summer sessions, contact the Director o\ Extended Day and Summer 
Sessions, extension 1205. 
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No Smoking policy 

No smoking is allowed in classrooms, laboratories, the Library Learning Center 
the Instructional Materi^^ls Center, the Student Union, the basketball pavillion, 

i.'I.J of^!T;"^L'"!?-P°''''°" Physical Education Building, or on the Astro- 

lurr or the Stadium. 

frii2^nf?-^^^°''f /"^i" corridors where cigarette receptacles are available, 
pool aref a"^ " ^"'^ '''^ °^ swimming 

Faculty and staff 'are requested to enforce this policy in the areas where they 



tJse of University Equipment 

No material or equipment which is pai^t of the inventory of'eoise State Univer- 
sity IS to be used for personal use or taken from the campus for personal use 
even though equipment is returned. For example, adding machines, typewriters, 
film projectors, etc.. would fall in this category. . 

Inventories become the Responsibility of the «lepartment/unit head in case of 
Iqss or damage. 



Keys 



•^'"^i^nu^^.^'' required keys from the Off ice of Buildings and Grounds 
m the Physic^Plant Building. All keys must be returned before leaving the 
campus at the end of the academic year, and keys must be accounted for Before 
final clearance will be granted froifi the Business Office. 
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Acciden 



When a person is injured on campus, anyone in a position to aid and assist the 
person" hurt should aware of certain things: 

1. 



1 



Immediate first aid measures should be taken depending on your training^and 
the circumstances-. , 
* » . 

2. The Student Health Service has two doctors and nurses on duty during the 
regular working 'hours, and .they are probably the closest assistance avail- 
able for emergencies, extension 1459. 

3. Full-time students* insurance coverage normally covers the cost of ambu- 
^ lance and emergency treartment when accidents happen on campus. 

4. University employees are covered by the Stfate Workmen's Compensation Insur- 
ance (see BSU Policy 65-4). ^ 



Moving Furniture and Equipment 



J 



Neither furniture nor equipment shall be moved from one room to another with- 
out the. approval of the Director of Buildings and Grounds and notification 
made to the Inventory Control Officer, A 205. 



Telephone Service 



Installation or disconnection of telephones may be authorized only by theJfof- 
fice of the Director of Administrative Services. Requests for telephones, 
after approval of flepartment or administrative head, are submitted to this 
office on a reguiar departmental* requisition form. 

^ . ^ \^ 

Telephone installation, monthly charges, long distance tolls, etc. will be 
charged to the appropriate departmenltal budget. 



Telephones through the university Centrex System are limited to only those of- 
ficial offices and services directly related to the university. Organizal:ions 
5ucn as sororities and fraternities must arrange directly with Mountain Bell 
Business Office for telephone service, which will be handled as private instal- 
lations. ^ . , 

A credit card number is assigned each faculty and staff member upon request. 
. The number may be obtained through the Business Office by calling extension^ ^ 
1211.. . 

\ 



Serving F6od in Classrooms 



Food may be served in the Studeht Union rooms, the Home Economics l^oratories, 
and any other area only after spec^ial permission is obtained from the Director' 
of Buildings and Grounds. ^ 
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^ ' . ^ Gaining. Access to Other Departments ^ v * 

Custodians are instructed not to open the Library, offices, laboratories, shops - - 
or other areas to anyone not authorized to be in those areas. ^Upon ppesenta- 
tion of written permit from the person in charge of the office, laboratory. 
Library, shop, or other area, the custodian is authorized to open*the door! 
This service?? is usually limited to faculty members in special cases involving 
research papers for upper division students. ^ > i 



Campus Store Services ' 9/1/75 

The Campus Store will provide services to students, faculty, and staff that are 
cohsistent with, and complementary to, the mission of the university. ' ' 

1. Special orders may be placed with the Campus Store. A reasonable deposit 
may beArequirred. . . ' ' ^ 

2- ^,10^ discount on supply items will be given to' recognized University de- 
^^^ments and Boise State Univ.ersity student organizations. 

Matter Charge a"nd BankAmericard are accepted. 

Peilsonal checks cashed with proper Identification for a maximum of $10 above 
purchase.,, A check cas^hing service is available for personal checks, payable 
toIiSU Campus Store, for no more than $5*. Payroll checks and two party 
(;)recks cannot be accepted. 

5. The Campus Storef will jiandle the printing contracts and sale of manuscripts 
duly authorized by faculty department headis. Payment to the Campus Store 
for unsold copies will be the re^onsibility of the department if and when 
the publication is changed, revisfed, or dropped: 

Credit will be extended to recognized University organizations, goveisunent agen- ^ 
cies, departmental accounts, vocational rehabilitation accounts, other student 
programs as requested by the Financial Aids Office, and creditable businesses 
covered by authorized purchase orders. 

The Campus Store -will charge merchandise to departmental account-s only upon pre- ^ 
sentation of duly authorized Office Supply Requisitions or an authorized and 
approved letter from the Department Head to the Campus- Store Manager. The Office 
Supjpl)r Requisitions are available in the Campus Store. Individual personal 
charge accounts are not available. 

You|^ Campus Store will, when possible, accept^ bobks for cash .refund. To receive 
100-6 refund the following conditions must be observed: 

1. All textbooks may be returned within ten days from the date of purchase, 
five day^ during the summer. The cash register receipt, must be^ presented. 
Th^re are no refunds on purchases after the 10th instructional c(ay unless 
an official drop slip is presented. ^ ^ 

- 51 - - • 



2. Bdoks must be absolutely free of all markings. ** 

Ik 3. Special order books are not returnable . - ' . 

^ ♦ • ♦ • . ' 

4, Rel^iew books are not retu rnable. • ^ 

5. Paperback books are not returnable . , 

• '6. Defective books will be replaced at no charge and should, be returned at once* 

Books rel;umed after the ten days will be treated as used books -and 'bpught back 
atysol off retail. .Brooks returned wi^thout a receipt are not refundable. But 
irfay be bought bath ax 50% 'off retail. ' , - >. 

■ '■ ■ ' ■ , ■■■ : ■■ 

• • Parking ^ 

^ All faculty and staff members are required to register' their \vehicle (s) and 

obtain a pa;rking decale C$2. 00) from the Parking Control Office, A 205, if they 
vpark on campus. Parking Ijy faculty and staff on the campus must be in lots so 
designated, and vehicles parked without decals or illegally parked will receive 
citations by the Traffic Control Officer and fines levied. 

i . ' - ■ 

Reserved places are for sale on a first come, first served basis in parking I6ts 
for $30.00 per year. Full details are available in th^f Parking Contrpl Office. 
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■ ■ . IV. STUDENT ACTIVITIES 

•>.,)■ • 

STUDENT GOVEJINMENT (ASBSU) 

Every ful^-time student of Boise State University is officially a member .of 
-the Associated Students of Boi^se State University (ASBSU). This membe^hip 
entitles each student to vote in all student body elections, to participate 
in a variety of extraojirricular activities, attend all home athletic events, 
and to xeceive the student newspaper. Part of these benefits are paid fdp 
through an Associated Student Body fee charged each semester to all full-time 
-'S4:udents. Using these receipts, the student executive officers and the ASBSU 
• Senate construct .a budget that supports th& various activities financed either 
in part or .in whole by stydent funds. 

The elected student ^officers of the ASBSU are the Student Body President, 
^Vice-President, Treaisurer, and Senators from the various schools ©f the ' - 
university. | The Vice-President for Student Affairs or his -representative ' 
is the official university advisor to this group. • ^ 

Budget • ^ • 

It is the responsibility of the ASBSU Executive Cabinet and the ASBSU- Senate 
to budget its funds to provide for those activities in which all students are 
eligible* to participate. 

y ^ " 

. Student Organizations 

' -I 

All campus organizations, i.e., fraternities, sororities^, clubs, honoraries, 
etc., are subject to regulation by, the Associated Student Body Senate and 
must be officially recognized by J:hat group. The basic principle for ^deciding 
which activities shall be subsidized by the ASBSU is the extent to which 
these activities are available to all studenj:s. Some of the organizations 
not financed by the ASBSU are: Fraternities and sororities'. Golden Z'i, 
Valkyries, Circle K, Esquires, Intercollegiate Knights, Tau *Alpha Pi, and 
the rpligious clubs. 

'social Fraternities and Sororities ^ 

. • . ' n . - * 

Boise State University has a number of n^itional social fraternities and soror- 
ities which are an additional aid in making it possible for groups to indentify 
. as small communities within the overall student population. Membership in 
these groups is by invitation only, the Activities Office in the SUB has the 
responsiblilty as 'coordinator for these groups. Local chapters are: 
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Sororities 

Alpha Omicron Pi 
Alphi Xi Delta 

.Delta Delta* Delta 
/^pha CJii Omega 

•Ganima Phi Beta 



Fraternities 
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. Kappa- Sigma 

Tau Kdppa Epsilon 

Sigma Tau Gamma* (Colony) 
, Sigma„J|u (Colony) 



•Requisitions 



ill receipts ^rom activities under the jurisdi^tioti .of the ASBSU are deposited 
ath the ASBSU Treasurer and credited to the proper activity.^ Requisitions 
Jor money must be submitted to the Treasurer, aj^roVed and count/:rsigned'by / 
tfiat officer and the Director of Student Activiti,^ and Student Union. Requi- 
sitions for ASBSU activities, buildings and ground^, major equipment items, 
a'fid printing must be cleared by the Office of the Director of Student Ac.tivi-'' 
tiles and Student Union. ^ 



ELIGIBILITY FOR EJfTRACURRICULAR ACTIVITIES 



. For Intercollegiate Athlj^tics 

Students participating in intercollegiate athletics must comply with the eli- 
gibility rules of the National (Sollegiate Athletic Association. Specific in- 
formation concerning eligibility may be obtained from the Director of Athletigs 



For lntereollegia.te Representation 



In or^er to be eligible to represent a recognized organization and/or the uni- 
versity in an extracurricular j)r intercollegiate activity siich as debate, stu- 
dent qprtf erences , fraternal or organizational conferences, class-related ac- 
tivity; junkets, cheerleader, and/br drill team trips (other thaa- athletics) 
a student must meet the following requirements: ~ ' ' 

1. Be currently enrolled as a regular full-time student. • ' 

2. Not be suspended or academically disqualified from the university or on' 
academic or conduct probation.. 

3.. Have a cumulative grade point average of a 2.00 or better for his previous 
semester at this university with a full-timre academic load. 

4. All candidates for ' extracifirricular activities must be certified as to eli- 
gibility by. the Director of Student Activities and Student Union's Office 
prior to participation in a election. Eligibility cerfif icatibn is valid 
•for one semester and must be renewed. 
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, \ iv \ Exceptions 

* ' ' ^ ■ * 

R«lbs J a^d 3 on the preceding page do not apply to students engaged in. activ 
ities that, are required as part of a class.- students participating in i^^rl^ 
mur.al sports op in intercollegiate athletics.. . , 

■ . * 

For General Membership* . 

«» ■ . • » ' ' * 

Regular membership in any of the social/service clubs, fraternities, sorori- 
ties,, committees j or special interest organizations require the student to: 

1. Be curreAiy enrolled as a regular full-time student. 

2. Not be, suspended or.academical-ly disqualified from the university or on 
academic or conduct probation. ^ 

' ' ^ - r 

3. Meet the grade point requirement of the organization involved. 

/ To Hold Any Student Office 

'^^"didate for any student office (ASBSU' executive officer, 
^f?f^o?^"^t\''°'™'^^^^ chairmanship, fraternal clubs or any organizational 
office) mus^ have achieved a minimum of 2.00 cumulative grade point average 
in previous academic ^work prior to application and must maintain a 2.00 grade 
point average during his term of office ^ ' 

• ASBSU Constitutional Requirements- ' 

a. The ASB^U President. Vice-President, and Treasurer shall be registered 
tVll-time students with a minimum of 2.25 cumulative grade point aver- 
age with at least 48 credit hours completed the time of candidacy 
and shall have attended this university for at least one^ semester 

< immediately prior to the time cff candidacy. 

* . ' ' • . * 

b. The Treasurer' must be a business major with at least two semesters of 
accounting completed at the end of the semester in which he is elected. 

c. School senators shall have the official" standing of their respective ^ 
of^ffice"'^ registered a^s full-time students during their tenure 



Faculty AdviscSr's Responsibility 

i^^^® responsibility of the faculty advisor, director, or coach to see 
^hfn- f^^'^J^l^^l °f candidates for' office is certified and, filed with 
the Director of Student Activiti^ and Student Union before said candidates 
actually run for.JCTffice or participate in activities and again at the end of 
each grading period. 
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Service-Club Duties 



* - 

Part of the funds for the opetatign of the service clubs is obtained through t 
working at football games and basicetj,all games-ushering, taking tickets! pari 
ing cars, and selling programs. service clubs^e included in these ac- 

tivities. In return for. their ^services, the clubs receive a stipend. 



' i • ' ' Club Advisors 



Each recqgnized campus' prganiration, if it so disir-ed, shall have an advisor 
who ^s e.lected by the group with the approval of the administration. 



DDTIE3 OF CLUB ADVISORS ' 

^ZlLfly^^'^T''^ ""^^'""^ ^""^ "-^^ existgjnce of an organization, on campus is to 
Z^^ll and social development of students, it is most important 

that these organizations conduct their meetings in a manner appropriate to the 
• dev^Rment of these qualities, i^i-Ldte to rne 

An advisor should determine the relaticinship of his particular organization 
iLf^^ ''T^^ picture, frequently, students are not aware of the many 

.ramifications of the various organizations nor many of the administration 
poxici©s • ■ « -« \ 

1. Specific Duties and Responsibilities: > 
*a. Attends meetings. 

When asked; offers suggestions ^or advice relative to club actions and 
activities. 

Makes decisions only when necessary to the welfare of the university. 

Approves expendi;:ures from the organization's budget (recommend co- 
signature on all <ihecks and payments). ; 

Aids the officers „and members in carrying out the activities of the 
organiztion. ' • 



C, 

a. 



f. Determines if th^ officers meet university eligibility requirements 
prior to election and at the end of each semester. 

2. Advisor/Chapeix»ne: : ^ »■ 

The advisor (or faculty alternate?- attends and acts , as the official 



chaperone at all social and semisocial activities of his group. When the 
function includes, in addition to ths actual membership, other Boise State 
University students or guests^ there should be a sec%id' chaperone in addi- 
tion to the club adiTisor. For all su^h events, on oi^ off -campus /the re- 
^lar Activity Scheduling form is aLeo required. 
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PROCEDURES FOR SC^DULING ALL STUDENT ACTIVITIES 



i 1. The Activity Scheduling form: The Acti^ Scheduling form may be obtain'fe-' 
from the- Program Assistant in the Student Union. Its purpose is to assure 
that the calendar -is clear for a socdal function or any club actii^ity other 
than regular meetinjgs. This form should be secured by the pre-sident of the- 
group or the chairman of the function in question, and it must be filled^ 
out ^nd returned to the Prograjn Assistant ^n the SUE at least one week in 
advance of the function. It is veTry importartt that no publicity (by the 

Statesman, or posters^^g released unt,il the Activity Scheduling 
form IS properly Filed. Nonfunction is officially scheduled until this 
torm IS on file with the propei signatures. « . 

2. The Buildisg Permit: .A permit for the use of a particular building or 
room withm a building n^st be obtained ^rom the Buildings, and Grounds', 
secretary, properly filled out, and on file in her office if an organiza- • 
tion intends to use a university facility. If the permit calls for the . 
"i^^ ^ the Student Union, it must be approved and filed with the Assistant 
tor Operations m the SUB. 

If the function is pf -a social nature, the Buildings and Grounds secretary 
must have a copy of the Activity Scheduling form before she gives the stU^ 
dent representative an application for the use of a room or building. 

■ 3. Calendars: The Activity Calendar is prepared by the Student Union Program 
Board .and the Assistant Director of Student Activities. The purpose of 
the calendar is to make tentative reservation date^ for^social functions 
so that they may be uniformly spaced throughout the year. The fact that a 
function IS tentatively scheduled for -a given date does not constitute' an' 
.official scheduling of the function. A function is not considered to be 
, scheduled" until it is officially registered With the Student Union Sche- 
. duling Office. ^ % 

Aj^ster Calendar, whidh schedules all func^tions involving any university 
building, IS kept in the Office of , Buildings and Grounds. j 

•4. ASBSU Student Union Program Board: Clubs planning to participate in any" 
. events for which-^the ASBSU Student Union Program Board is responsible fe g 
pop concerts, films, forums, etc) should discuss the. plans with that Boald'. 

5.' .Responsibility: The sponsoring organization "in totp" is- responsible for * 
the conduct, control, and handling of- an event at all times. Maintenance 
security, or other staff present are there to assist, advise, knd if abso- 
lutely necessary, make a decision for the university in cases beyond the 
control of the organization. ^ 

• 1 
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6^Pos^s: Posters constructed by and for officially recognized "student 
organWt?ions" must be authorized by the ASBSU office before they may be 
displayed. All other posters to be placed on campus must be authorized 
by the Vice-President for Student Affairs. 



TRANSPORTATION OF STUDENT GROUPS 

Without the approval of the Vice-President for Student Affair s» student groups 
officially representing th^ university cannot be transported rn private cars. 
This applies to the smaller groups such as debate and yell teams, as well as' 
larger, organizations; it also applies to all clubs, as well as those organiza- 
tions subsidized by the Associated Students of B6sie State University. 

^ MUSIC ORGANIZATIONS 

■ • ■ • 

Band: In the* fall, the band is a marching unit and appears at, alL home foot- 
ball games, as well as at one o^t-of-town game. At the completion of football 
season, it converts to a concert band and prepares for its annual tour of high 
schools. The tour is cjimaxed by a home c^cert. 

Choir: t. The Meistersingers (a capella-^hoir) present Christmas concerts to high 
schools in the same area as the band. They close in tour with a home concert 
and gii>^a final concert in the spring. 

Boise State University Community Symphony: Representing the spirit of the un- 
iversity, the BSU Community Symphony orchestra, compDsjed of townspeople, as 
well as students, plays- three concerts each yedr. 'Talented faculty members 
are invited to participate. 

THEATRE ARTS, CCMIUNICATION,' AND DEBATE 

. " » *». 

• 

Theater productioi^ are produced each semester and receive financial assistance 
by the Associated Students. All members of the Associated. Students are admit- 
ted withour charge to a full season of theatre productions. All students of 
BSU who have the required grade point averag^are eligible for participation 
in al-r aspects of these extracurricular activities. Alpha Psi Omega, national ' 
drama honorary, and ■ organization jiembers. help participate in this and speech 
activities. All students are encouraged to participate." 

A 

PUBLICATIONS 



Associated Students of Boise State University are responsible for two publica-' 
tions: Les Bois , the university yearbook; and the Arbiter , the university > 
newspaper. The newspaper is distributed free of charse each week: Each pub- 
ligation is partially supported by advertising from iScal business firm's 
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PUBLICITY 



Faculty advisors should be familiar with the "services of the Information Ser- 
vices Office. These services are listed in Part V, Related Services and 
Programs, of this handbook? ' ■ 

FOREIGN STUD^\NTS 

The admission of foreign students to Boise State University is the resp6nsi- ^ 
bility of the Assistant Dean of Admissions and Records. He makes the initial 
contact and advises interested students as to a^l admission requirements. He 
also adv.ises them in relation to initial^ademic scheduling as well as all 
immigration regulations(^nd requirements. All foreign stUdents wishing to 
anrReco?d?:""°" '° work^must apply through the Assistant Dean of Ad^issibns 

» 

. STUDENT EMPLOYMENT . 

Refer to Appendix V, Career and Financial Services, for further information 
concerning student employment, scholarships, and other services. 
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"^V. RELATED SERVICES AND PROGRAMS 
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LIBRARY 



The Library- Learning Center i§ conveniently located in the center of the cam- 
pus, occupying about 100,000 square feet of the building which is shared with 
the School /f Education, , the Educational Television Studios and offices of 
KAID, and the R ading Education, Counseling, and Instructional Materials Cen- 



ters. 



The Library provides seating for about 1,500 readers and eventual shelving 
space for over 350,000 volumes. The general circulating collections are avail- 
able on open shelves on all four flbdrs. ^ Small study and typing rooms are 
loG,ated 6n.each floor. A separate library handbook, Woviding information 
about locations, uses of materials, .and schedules of Htours, is available in 
the Library. In brief, the Circulation, Reference, and\ Technical Services 
departments, as well^as administrative offices, are locked on the ground 
floor. The Curriculum Resource Center, on the second floor, provides a 
growing collection of nonbook materials such as phonjjxtecords and .tapes, . . 
cassette tapes, slides, filihstrips, and programmed 'learning materials, along 
with dlal-aecfess electronic carrels and a stereophonic music listenihg system. 
The' Periodicals Department, on. the fourth floor, houses ejctensive back files 
or periodicals, newspapers, and documents on 'microfilm and microfiche or 



cards. 
Circulation Control 



J 



Any materials borrowed from the university Library must be checked out from 
the department controlling the materials;x Faculty and staff, as well as stu- 
dents, are requested to present their university ID cards when checking out books 
■from the Library. • 

1. Books in the general coll ec.tion may be borftowed for four weeks by faculty 
and students and may be renewed unless requested by another borrower. Ma- 

. terials needed' by factrlty for extended lise may be charged out for longer 
periods by special arrangement if the materials are not in demand. It is 
not in the overall university interest, however, for members of the faculty 
to borrow large numbers of books for long periods of time. 

JMaterials from the general collection are charged out at the circulation 
5 »desk on the first floor. These materials ^re subject to recall after two • 
. weeks if needed by others. Faculty membei?s are asked to cooperate when 
books are recalled. Novels and current nonfiction books from the McNaughton 
collection are due two weeks froiii the checkout date^ Faculty members are 
exempts from fines, but are asked to pay replacemerOL^osts on materials lost 
or damaged beyond repair. • ^ 

■ " W 

2. Current magazines and newspapers can be checked^^t overnight or for the 
weekend. The call slip must be signed at the ciHulation desk in the Pe- " 
riodipals Department for each item checked out. Bound magazines may be _ 
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borrowed for overnight use by signing a call slip. 

^ \ * 

If ,a professor wishes to keep current with materials being published in 
certain jouri»als, he ca.n request photocbpies of the -tables of contents of 
the desired journals; These will belsent out as the journals are received.. 

3. Phonograi^ records and tapes and other nonbook materials may b,e checked 
out for class use, but should be returned to the Library promptly. 

Lost Books and Library Clearance 

If a faculty or staff member loses or fails to return library materials charged 
out to him, he is held responsible for the cost of replacement. Faculty and 

, staff membe^ leaving the university are expected to clear with the Library 
before f inaL.paychecks are issued. A word of caution: .Faculty members should 
not check materials out of the Library for the purpose of circulating them 

, among their students. Materials have been Jost this way too often, leaving 
the ^^^^^^ member responsible for replacing them. 

Reserxe Collection \ 

Books and pamphlets may be placed on the reserve shelves at the circulation 
desk for assigned readings: Reserved materials can be checke'd out bV students 
for various time periods during the day, overnight, or for the weekend. Due 
to space restrictions, only those items which are required reading for the / 
entire class should be placed on reserve. Whenever possible,, the use of read- 
ying lists is recommended, with books left on regular shelves. 

Requests for materials to be placed on reserve should be given to the circula- 
tion clerk at least three days before the assignments are made in class. At 
the beginning of a semester, a week should be allowed because of the large 
quantity of ma.terials to be procesised at that time. Forms for listing re- 
serve request§-are available at the circulation desk. .If materials desired 
for reserve use are not owned by the Library, the instructor should allow six 
to eight weeks for ordering and processing. 

Interlibrary loans 

Tlie university ^'articipates in a teletype network to speed up interlibrary 
loan requests within the state. The network t1>ITTY) includes Idaho State Li- 
brary, the other two state universiWes, Rick^College, and six public librar- 
ies. The Pacific Northwest Bibliographic Center in Seattle offers excellent 
service in locating items not available in Idaho. 

Points to remember in using interlibrary loan services: 

1. Interlibrary loans are designed to supplement and not^to take the place of 
resources in our own Library:^ If the desired materials are available on 
the open market and fit ^he general needs of this Library, purchase should ; 
be considered before interlibrary loan. 

2. Before requesting materials, to be borrowed on interlibrary loan, the re- 
questor should check carefully with the Boise State University Library 
and the Boise P)ablic Library collections. Frequently, the requestor will 
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s^e himself time by doing his own preliminary searching, 
• '. ■ ' ■ ' ^ ■ 

3, Books already in our collection, which are out in circulation, cannot be 
requested on inter library loan.- 

4-. Certain types of, materials are not available through interlibrary loan: 
Rare books, most reference books, books on reserve, newspapers and some 
periodicals, materials on microfilm or in special collection^, or anything 
easily damaged in the mail, "^otocopies of specific articles, or sections 
of these items, can be generally obtained, however. Photocopying ^s done 
in the lending library with the borrower responsible for payment of any 
charges. . - <^ . ' 

5. At le^st two or three wfeeks should Be aUowed for delivery df items needed. 
Levels of service to requestors: 

1. Faculty, professional staff, and students: Following the Interlibrary 

^ Loan Codes of the American Library Association and "sthe Pacific Northwest 
Bibliographic Center, loans from librgjples outSife of the state are usually 
requested Only for faculty, professional staff mliti^ers, and graduate stu- 
dents. / 

" •«% ' 

2. Upper division students: Most qf th6 universities and colleges in Idaho > 
restrict interlibrary loans for /students tp upper division stujdents. Loan 
requests from libraries outside the state are initiated occasionally for 
upper division students involved- in special studies, providing the requests 
are approved and countersigned^ the faculty member for whom the work is 
being accomplished. ' 

3. Lower division students; Lower division students' needs can usually be 
filled by the materials fro^n our own collection^ or from local libraries. 
(All too frequently, stucj^nts request interlibrary loans before thoroughly 
examining our own resources.) Research topics should not be assigned or 
chosen if there is not sufficient material available in the local libraries 

' f ' 

Library Acquisitions • 



The Library aims to provide to students and faculty the best service possible 
withm the resources availab^ to" it. Long-term planning, based on established 
needs and a well-defined acquisition policy, is one means to this end. 

gie budget .for library materials, while genej-ous, is relatively small when com- 
pared to the needs of the institution's expanding programs and enrollment. 
Care must be exercised, therefore, in recommending titles for purchase. Few 
luxury items can be afforded at this time. 

Approximately 50% of the budget is allocated to departments for their use in 
building collections in their own subject areas. On recommendations of fac- 
ulty members, this money ie used for purchase of bookrs, new subscriptions, back 
files of journal^, and other needed library materials. The remainder of the 
budget is used by the^ Library faculty for the purchase^ of reference books 'and 
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sets, book^ and periodicals of, a general nature which are necessary to a bal- 8/1/75 
ai^ced collection, but which do not fall under specialized departmental needs, 
ait^ renewals of all periodical subscriptions whether initiated by the depart- 
ments or by the Library staff. ; ' • 

Each academic department has a library representative who acts as Jiaison be- 
tween the department and the Library in ordering and budgetary matters. 

Because of limitatiQns of funds," the follbwing poliey statement is offered as 
a guide to faculty in selecting books, journals, etc., for purchase: 

General Acquisitions Policyr Materials ordered should support the subject 
areas for which the faculty member is responsible. Care should be exercised 
to maintain quality and balance in the respective collections. Faculty re- 
search needs should not take precedence over student needs. Many subjett 
areas may still lack some basic materials, requiring a decision on the desira- 
ble balance between retrospective and current buying. ^ 

Requests for materials costing more than $75.00 should be countersigned by the 
department chairman or library representative. Long-range planning will help 
to provide for the gradual, but balanced, acquisition of expensive items. 
Plans, should also provide for mat.erials to support new courses before they are 
added to the curricula. 

Items which should not be requested for purchase with library funds: 

1. Materials to be used strictly for classroom or laboratory work, such as 
manuals, workbooks, etc. 

*2. Instructors* desk copies which the faculty member wants, to keep in his office 
or laboratory. ^ ^ . 

•3. Expensive materials of specialized interest, useful only for the faculty 
member's own. research. .These should be requested for interlibrary loan, 
rather than -for purchase. 

4. Materials that belong ^vithin the sphere of other campus units, such as motion 
picture films or comput^r.^ta^es . ^ . 

Periodical Acquisition3 : The Library^^cour^ges departments to plan periodical 
acquisitions for at least three years into the future and to add to the holdings 
in ordett^ly phases. Departments should establish priorities and weigh the ad- 
vantages^^f spending funds on new subscriptions with back files to be acquired 
slowly over a long period, against fewer titles and more rapid filling-in of 
back^fil^s, A subj eat^- list of journals, updated each year, iG available to 
faculty numbers on request. 

Because of budget restrictions and the continuing rise in renewal costs, new 
subscriptions should be kept to a minimtmi and restricted to necessities. 



Criteria for requesting new subscriptions and back files: 

1. Will the periodical fill an established present or future need? 

2. Is it indexed by an indexing or abstract service available, in the Library? 
Back files of unindexed ^journals should not be purchased unless specific 
need can be established. 

,Er|c - 6G 



3, Is the probable use sufficient to warrant the initial subscription plus 
subsequent renewals? Who will use it? How? 

4. Is the journal well-establis^d? Many promising periodicals are published 
for a short time and then disclm^inued • Journals should not be purchased* 
until it is certain they will continue or until they are indexed. Ex- 
traordinary circumstances may warrant buying a title earlier; but in such 
cases, the journal will be reviewed by the librarian at each renewal. If 

^ insufficient use is shown, siieh subs'criptions may b^ dropped. 

Requisitions for Library Materials 

Requests for new materials can be submitted at any time* Order request forms 
are available in the Acquisition Department of the Library. Complete biblio- 
graphical information should be given on all order requests--author, title, 
publisher, date of publication, price, and source -of information. If infor- 
mation is taken from the publisher's announcement, the advertisement should be 
attached to the request form. The requestor will be notified when the materials 
are available for use. 

The Library subscribes to several reviewing services sucK as Choice, Technical 
Book Review Index, Science Books, etc. Information from the^e services is 
routed to department library representatives f'or examination. The recommenda- 
tions for ordering can be indicated by signing the desired item. The depart- 
ment representative should return all reviews to the Acquisition Department. 

Books for Examination 

^ooks offered for free examination by the publisher are a matter of personal • 
business and must be kept separate from requisitions. The Library will accept 
the instructor's reqi^est for a copy of a book under his examination, ^ut cannot 
purchase that particular copy of the book. The purchase or return of the copy 
under examination must be the responsibility of the instructor. 

• .* ^ 

Books "On Approval** 

Quite different from the above arrangement are the books received in the Li^ 
brary for review. Regular shipments of books "on approval" give staff and 
faculty members a chance to examine and review them for possible purchase. 
Books not selected ai^e returned to the dealer by the Library.^ 

Photocopiers 

A coin-opera|^d Minolta copier f^ student and general use is located near the 
Reference Department on the ground floor. A Xerox 914 copier is available in 
the Technical Services DepTartment when it is not being used for the production 
of catalog cards. There is also a coin-operated IBM Copier II in the Periodi- 
cals Department on the fourth floor. Departmental "Other Expense" budgets will ^ 
be charged for copies made for official college use.* Personal copying should 
be paid for at the time of copying. 

Library Guidance ^ 

\ 

Student use of library reference materials and services will be facilitated by 
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class instruction. The Library has several multi-media programs covering the 
>use of Library materials which can be used in classroom instructipn. They in- 
clude a slide-tape presentatioir which gives a general orientation to the Li- 
brary and a number of sound fiimstrips covering the use. of various types of 
librar)^ materials. Fiimstrips and slide presentations may be checked out for 
class use by the instructor,, or they may be scheduled in the Library for indi- 
vidual use. A list of current programs is available in the Library. The Library 
staff will be pleased to give ins'truction on the use of special materials. Re- 
quests for these services should be made several days in advance by calling Mrs. 
Strong, extension 1139, or Mrs'. Betti?,^ extension 1235. 



^ READING EDUCATION CENTER 

The\Reading Education, Resource Center is in operation on the second flodr of 
the Library 'Building'. The Center w^l serve two main purposes : To provide 
courses needed for a degree in reading education in the preparation of reading 
specialists for the public schools and to provide reading services for college 
students who show reading deficiencies and to provide such service for the 
students in the public schools of Southwest Idaho. University student/ or 
public school students may apply for the clinical services of the Center 
through application to Dr. William Kirtland, Director. This Center will pro- 
vide the student teachers and the public school teachers of the valley with 
the latest iff reading education. The Center has been designated as the deposi- 
tory for the materials of Eric/Crier. There will l/e 64 such centers established 
across the United States. / 

EDUCATIONAL MEDIA SERVICES (HMS) ' 

o 

A wide variety of services are available from the EMS including: (1) the use 
jyf *a fine collection of 16mm educational sound-films, records, tapes, and a 
growing collection of educational video tapes; (2) the use of all types of 
audio-visual equipment; [3) proj ectionist se^ices including delivery and re- 
trieval of equipmeat,. the set-up. and operation of equipment as de-sired' by cam- 
pus instructors; (4) special graphic arts and photographic services as required 
in the production of teacher designed instructional materials; and (5) a cam- 
pus distribution system of audio and visual materials originating in the EMS. 

The above services are designed to serve first the scheduled class instructional 
program of the university. Special services to students and student^ organiza- 
tions-Vdll also be permitted on a limited, but everexpanding, basis as new 
building and equipment purchases make it possible. 

The Educational Media Services also serves^ the public schools and the community 
with its educational films and equipment services at a nominal charge. 

ATHLETIC DEPARTMENT ^ 

The Boise State University Department of Athletics conducts intercollegiate 
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competition in eight men's sports and seven women's sports. These programs 
maintain an ever- increasing liaison between the general public, students, 
alumni, facfflty/staff members, and other four-year, degree-granting institu- 
tions. The greater support in any of .these areas, the better the overall 
position of Boise State diversity becomes. . ' * 

Boise State University:, full-time faculty/staff members who are under contract 
for the fall seuk^^^ may purchase season footbal 1 ti-ckets for one-half price. 
The tickets are available for immediate family members living at ho^^. Part- 
time faculty/sta^ members may purchase two tickets at the half-price rate. 
Because of limited seating available for basketball, faculty/staff ijiembers are 
allowed to purchase two reserved seat tickets at half price. Valid faculty/ 
staff I,D. cards are the official idenfif ication necessary to obtain the staff 
discount. These are reserved seat tickets and are sold on a first come, first 
serve basis. No discount is given on 'individual gamje tickets. 

This policy, estahjished by the Athletic Bcrrfrd of Qontrol in cooperatic^ft with «i 
the I)iepartm&nt of Athletics, is reviewed 0n a yearly basis and may be reVfsed \ 
for future years. 



INFORMATION SERVICES 



J 



This department supervises all university news releases, publicity activities, 
apd general communications that involve use of the mass media (newspapers, 
radio, > TV, billboards, magazines, etc.). It is the professional advisory agency 
for university administrators and faculty using mass media in specialty apipli- 
cations. Its goal is to eliminate duplication in these activities, to maintain 
consistency of the university's image as it is projected to the general public. 
It operates under the Director of Information Services, with a staff of Infor- 
mation Specialists and Photographer-Graphic Specialists, 

The department functions through three overlapping agencies: 

(1) BSU News Bureau : Collects, edits and disseminates to mass media re- 
^ ' gular news and feature stories about the university faculty and ad- 
ministrative affairs. It maintians a clipping service of news stories 

^ about BSU carried in the state newspapers, and it^ staff produces the 
monthly university^ ounial *\Focus'\ 

(2) BSU Photo Bureau : Provides professional photography and processing 
production for university requirements for books, pamphlets, brochures, 
news stories, and graphic displays of promotional nature. Its graphics 
section prepares illustrative materials for the 'Tocus" publication. 
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(3) BSU Information Bureau : Maintains files of^all pertinent historical 
and yStatistijcal data about BSU for general use. Operates a 24-hour; 
tap^- telephone information service that yields weekly campus events 
schedules- to callers. Collects schedules and posts requests for uni- 
\. versity activity advertising on yie BSU marquee on Capitol Boulevard. 

Assists in provision of public speakers to university-related events, 
and to charitable and civic groups off campus"^ ' * 



GRANT APPLICATIONS AND PROPOSALS - SPECIAL PROJECTI 




An office of Special Projeg^ coordinate^ local, state and federal (both * 
public 'and private) grants and programs. Grant source identification, appli- 
cation and proposal completion, budget preparatioh, and program "implementation 
knd evaluation are principal functions of this office. 

T^fere are two specific forms which must be completed and on^ authorizing signa- 
ture which must be affixed before any application, proposal contract, or agreer 
ment is mailed: v 

Two Forms 



BSU Request for approval of Special Project : This form must be completed 
by the application or proposal writer and circulated (with a copy of the 
proposal or application attached) to the particular department chairman, 
dean of the school, business office, grants aOcountaUt, Office of^pecial 
Porjects arid the President for signatures of approval. This m\ist be done 
at l«ist seven days prior to the submission of any grant propb^al ( See 
BSU Pblicy 50-3) . / 

2. State of Idaho Notice of Intent to Apply (NOI foi^: The 1972 Idaho legisr 
Iq^ture passed Senate Bill 1607 which amends Chapterj-19, Title 67 of the 
Idaho' Code by^adding a new section designated Sect/on 67-1916, which requires 

Qi) All state agencies to submit notification of intent to apply for fed- 
eral assistance to the^ State Planning and Community Affairs Agency, and 



(b) All state, agency applications to be assigned a state identifying 
niUDbet- . 
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Authorizing Signature 

Each grant application, proposal, or contract must have the signature of 
the President, Bodse State University, affixed as the authorizing official^ 
prior to being submitted to a funding agency. If there is no line provided 
for the President's signature, he may provide it in a letter of transmittal 
to accompany the application Or proposal. The BSU Pj^sident (or his per-' 
sonally designated representative) is BSU's authorizing authority. . . 

NOI and Request for A^Jproval of Special Projects forms are available' from 
the Office Of Special Projects, 209 College *lvd,, 'Boise,^ Idaho 8372^. ^ 
Telephone: 385-1585 or 385-1586. , ^ 



' DATA PROCESSING SERVICES . 
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The Center for Data Processing, housed on the first floor of the Business Build- 
ing, is a universitywide service unit. lf.s primary mission is to provide com- 
puting and data processing ser^ftce in support of the educational and administra- 
tive objectives of the university, to encourage the- use of da'ta processing pro-, 
cedures throughout the university, and, in particular, to stimulate the innova- 
tive utilization of the equipment. ^ "7 • • 

The Center for Dat^ Processing Represents a service agency. All students, fac- 
ulty, and staff are encouragedJ:o make full use o£ our facilities. Appropriate 
charges are made relative to faculty^and staff utilization wherein funded pro- * 
jects are involved. Ra'fes are available from the Center for proposal purposes. 
Charges for data processing services are, not made for university use. 



PRINTING AND GRAPHIC SERVICES 



Bbise State University offers reproduction facilities -for faculty, administra- 
tion, and student body based on the premise of centralization of service for 
maximum efficiency. Through the Printing and Graphic Services Center, classroom^ 
instructional materials can be provided in a expeditious and professional manner. 
Complete reproduction services s^re offered in the Center from ''while you wait" 
copying service to development of booklets and brochure's including typesetting, 
layout, pasteup, and design artwork. Offset presses, letterpress, and^ silk- 
screening are available in the Center. Bindery opera-tions include stapling, 
spiral plastic binding,, and perfect binding. Bor cpmp^rate services and capa- 
bilities offered in the Centir, please request a Printing and Graphic Services 
brochure from the printing department or the Mailroom. 

The procedures to be followed for use of t}\e Printing and Graphic Services Cen- 
ter are presented in t^e following paragraphs. 

a. Preparation of Mate;pials: Original preparation of material directly on 
a white sheet of bond paper is encouraged. .Wirth the operation of the 
Total Copy Center, short-run reproduction can be offered on a "while, 
you wait" basis, or a delivery service is offered with a two/ hour turri 
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around time. All other materials needing speciar attention such as en- 
. largements, reductions, picture^, maps, graphs, pages from bound vol- 

"umes, and thref -dimensional objects up to unlimited size may be j'epro- 
, duced in the, Printing and. Graphic Services Center . The Director of the" 
Center can determihe the best method of reproduction * for your particu- 
lar needs. ^ - . . " 

b. Printing Order: A Request for Printings form; will be prepared for each 
work order. All copies- will be forwarded with the material' to "the 

\ Printing and Graphic Services Center. A job number will be assigned 
in the Printing and Graphic's Office.. For all orders needing special 
attention, a call or visit to the Center can often increase efficiency 
and eliminate time-consuming delays. • 
• « . ■ . ' ' ■ ' 

c. Authorization of Printing Orders : Authorization must , be indicated ox}^ 
each order as follows: . 

1. Classroom instructional- materials except manuals and textbooks for 
sale to students must be authorized by one for the following^-de- . 

^ vpartinent chairman or dean. 

2. Administrative office materials will be authorized by the appro- 
priate a4ministrative officer.^ 

'3. ^All approved s'tudent body organizations' materials will be author- 
• ized by the organizations' advisory. 

d. Material will normall/^be delivered and available for pickup in the 
Mailroom, or it m^y be called for in the Printing arid Graphic Services . 
Center. The Printing Departijent will be able' to service short-run 

' work orders up to 300 copies in two hours. Pickup and delivery between 
the Printing and Graphic Services Center and the Mailroom will be, made 
at -least six times each day. Arrangements for delivery of high prior- 
ity materials may be coordinated with the Print in-g and Graphic Services 
\ Center. Pickup of printed materials on rush jobs will be in 'the Print- 
ing and Grahic Services Office. ' . 



e. Ord#r or Priority of -Printing- Services : 
■* - ^ . 

1. Examination and .Instructional materials: Examinations and instruc- 
tional materials such as assignments, book lists, handouts, etc., ^ 
(i.Qi. , items for direct di^tributioVi to students as part of class- • 
room instruction) represent priority of the first order. 

2.. Administrative materials: This includes requests by qutside organ- 
iza^t^ns ^that are providing special services^ to the university such 
as ttmd-faising driv^, athletic, and/or student activities. 




3. Any faculty-produced instructional materials such as laboratory 
manuals produced for sale to students through the Campus Store. 

The following policy will apply to the 'printing of tactbooJcs and other instruc- 
tional materials l^uthored by the university faculty, reproduced in the univer- 
sity printing -departm^Jit , and sold through the Campus Store. 

^ ^ ' v " • * * 
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a. Any materi'^al authorized by university faculty must have approval" of 
the department chairman involved. After approval has been obtained, 
the- author makes arrangements with the Campus Store Managed for print- 

/ ing. The number of copies* to be printed is determined, as well as 
other essentials as required by the financial responsibility contract 
provided by^ the Campus Store Manager. 
• * 

b. -The contract between the Campus Store and the author must be approved 

by the department chairman before any work by the printing department 
commences.. The contract includes terms of payment to the author. 

c. The selling price, based on printing costs, handling costs, and roy- 
alty, is determined by agreement among the Director of Printing and 
Graphic Services, author, and Campus Store Manager. 

d. After the contract is completed, the author will take the material to 
^the print shop for printing along with the printing request from the . 
Campus Store. > 

» . ■ 

e. N6 remuneration is made to the author until enough of the produced mat- 
erial has been sold by the Campus Store to recover the cost of print- 
ing. Remuneration will be tnade to .the aufhpr based on the contract 
terms. > Sales will be based on remaining inventories at the CaHipus 
Store as of each June *30. 



- DEVELOPMENTAL WRITING PROGRAM 

r ^ 

'Designed to help .students cope more successfully with the demand of E 101 and 
other writing, in and out of coli^e. Developmental Writing: (t) makes avail- 
able remedial instruction to thds^ students deficient in the basic grammatical 
and mechanical elements of the English language, and (2) provided noncredit 
experience in and evaluation of writing for those who do not have particular" 
problems with grammar, spelling, and punctuation, but want to improve the gen- . 
eral quality of their writing. 

To secure such instruction, a student enrolls in the equivalent of tKree ho'urs 
of class laboratory work per week." By having a laboratory facility with equip- 
ment for 30 work places available eight, hours a day, five days a week, a mini- 
mum of professional staff can service a maximum number of students.- Programmed 
self-instructional tests will be used in the areas of grammar and punctuation, 
spelling, vocabulary, and composition. The staff members will supervise in^ 
'Struction, select texts, plan the cours6 syllabus, grade essays, and give in- 
dividual instruction as needed. Student graders will administer and score 
objective tests and maintain records and files. 

. ... ■ ' .■ . ^ . 

^COMMUNICATION CENTER 



The Department qf Communication believes that the formal course work in speech/ 
communicatidn^^^]iould involve maximum active participation in all aspects" of 
the* communication process. Active student participation affects both the stu- 
dent's attitudes toward the process and his communicative skills. 



To support this. belief, a Communication Center has been established on'the 
second floor of the Administration Building. The Communication Cejgter con- 
sists of: (1) a communication classroom equipped with tape recording and * 
video tape recording facilities, (2) a laboratory adjacent to the classroom 
for listening to- tapes and evaluating speeches, (3) a conference and research 
room to be used for viewing and evaluating video tapes and f group discus- 
sion, {4) an atidi^ and^-video recording laboratory; (5) a journalism laboratory, 
and (6) faculty offices. . * 

P 

The facilities will be used regularly- by scheduled coiranuiticat ion classes and 
may be available to other departments and to the community through special 
arrangement with the department chairman. 

CAREER AND FINANCIAL SERVICES 

t 

Career and Financial Servic^es provides a program of advising and assisting stu- 
dents, regarding financing their education, selecting a career, and obtaining 
career employment upon graduation. The; office is located in A 11?/ 

^ *• ■ I 

Boise State University has a comprehensive financial assistance program which 
includes a variety of types of scholarships, loans, grants, part-time employ- 
ment for which a student might apply. Students needing financial assistance 
should be referr^ tp Career and Financial Services well in advance of their 
actual need foWunds if at all possible, and,„ in any case, prior to the dead- 
lines established for the 'va>it)us programs. 

Refer, to Appendix V for further information concerning the> Off ice of Career and 
Financiai^ervices. * , 



\ 



OUTREACH SERVICES^ AND PROGRAMS 



Evening Program, Special Coursesr, 
and Community Service Objectives 

r 



The university expresses its concern for individual improvement, equal oppor- ' 
tunity, economic efficiency, and civic responsibility by offering continuing 
educatiori for adults and community service programs to assist in the process 
of human and community development by focusing upon the needs, aspirations, 
and potetitiaHti^s. of individuals, groups, and institutions. ^ 

The^ following programs and services are available at Boise State University to 
individuals, groups, firms, schools and agencies: (1) Special Services and 
Programs^ -Conference, WorksTiop, Seminar, Institute; Planning Assistance; Fac- 
ulty and Staff Consultation Service; Use of Facilities; Pleading Education Cen- 
ter; Educational Media Services; Data Processing Center; The Visiting Scientist 
Program; Speakers Bureau; Public Affairs and Cultural Enrichment Programs; 
Educational Television; and (2) Evening Instructional Programs and Special 
Courses^-Extended Day Program; Evening Vocational-Technical Program; Manpower 
Development Training Act OTOTA) Programs; Adult Basic Education Program; General 
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Education Deve'lopment (GED) Training; Guided Studies Program; and Special In- 
terest Group Courses and Programs, 

Civic Improvement Efforts 

As as institution and as individuals, the faculty, staff, and students of Boise 
State University cooperate with governmental and community organizations to in- 
crease the resources of the community and to resolve major problems confronting 
the state and community. ^ . 

Coordinating Office and Information Center 

In general, the .Director of E^^tended Day and Summer Sessions is responsible for ^ 
the total program of continuing Education and community service on^ campus. He 
directs, supervises, and administers the Extended Day or Ivening program (both 
academic and vocational), and special workshops, institutes, seiiiinars, and con- 
fei^ences on campus. , In addition, he is responsible for the development, dir- 
ection, and coordination of the Community Development/Community Service program 
with the deans of the various schools, as well ks the administrators of other 
major functions of the university. 

The nature of the programs under his direction include credit , noncredit > vo- . 
cational, avocational, and special interest courses on the college level and 
at the less th^n college level. 

Office of Continuing^ducafion 

In general,, the Director of Continuing Education is responsible for the total 
program of continuing education and community service conducted off of the Boise 
State University campus. He directs, supervises and administers all courses 
held off of the BSU campus--both credit and non-credA offerings. Among these 
are the Mountain Hon^^ Aii; Force Base Program, course^ at the Idaho State Peniten- 
tiary, and other special workships, institutes, seminars and conferences taking 
^•^^^ ^J^*^^ southwestern region of Idaho, ^©tfnaaries of the Continuing Educa- 
tion regmn Boise State University serves are no»th to New Meadows, east to 
Glenns Ferry, south to* the Nevada border, and wefet to the Oregon border. { 
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:inuing Education programs include credit, non-credit, vocational, avoca- 
tional, extension, and special interest courses on the college level and at 
less than the college level. Faculty and staff members who teach in the Contin- 
;uing Education Program are compensated for thair extra effort. 

For further information of Continuing Edu^catiori, phone tlie Director of Contin- 
uing Education at JJ85-329*3. 



7 



61 

GIFTS AND ENDOWMENTS PROCEDURE 

Gifts or donations from private sources, including scholarship contributions,, 
shall be transmitted to the Office of Gifts and Endowments prior to being de- \ 
posited with the University cashier's office. 

This procedure has been established in order to obtain accurate information as 
to the amount aJid type of contributions and scholarships being received and to 
determine that all contributions are being given proper and prompt recognition. 

addition, the Office of Gifts, and Endowments is charged with the responsibi- 
lity of preparing a gift acceptance report for the State Board. It is impera- 
tive that the above office have notification of gi^s to insure accuracy of the 
report. 

In summary, the Gifts and Endowments Office coordii^es the acknowledgement and 
reporting of gifts which are from other than stat^Pfr federal sources. That of- 
•fice will promptly deliver the ch\ck to the cashier's office foj deposit to the 
proper account, receipt the gift to the donor, follow up on State Board reports, 
*etc. . ♦ ^ 
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BOISE STATE UNIVERSITY 
FACULTY CONSTITUTION 



Preamble 



l» 



To facilitate communication, understanding, and cooperation among the officers 
of Boise State University, and to ensure the orderly development of educational 
programs and policies committed to our trust, we the President and Faculty of 
Boise State University, do hereby subscribe to tlyls Constitution 'establishing 
principles of organization, authority, and reSpckisibility of die Boise State' 
University Faculty. ^ 

^ ' t 

Article I Name 

The Offjcial Boise State University Faculty as defined by Article II shall be 
refexfed to throughout this document as THE FACULTY. 

Article II Membership ^ 

The Official Faculty of the Univer*sity shall comprise three categories of mem- 
b^TS hereinafter referred to' as Academic Faculty, Administrative Faculty, and 
President of, the University. 

Section 1 The Academic Faculty of the university shall include-: 



a. all persons with full-time appointments as Professor, Associate 
Professor, Assistant Professor or Instructor, to do teaching, re- 
search, and counseling and 

.t). departmental chairmen and professional librariarts other than the 
Head Librarian. • , ' 

' Section 2 The Administrative FacuUy of the University shall include ad- 
ministrative yice-presideiTts , executive heads of schools, divisions, 
supportive services, and the Library, and all such permanent adminis- 
trative officials so designated tfy the President of the University as 
•provided in Section 4 of this article. 

Section 3 The President of the University 

Section 4 Contracts or letters of appointment s^ll contain an entry iden- 
tifying Official -Faculty, and a list of Official Faculty shall be kep^ 
on record in the Administrative Offices. 

Article III Powers and Authority 

1 

Section \ General I * 

a. The Faculty shall provide recommendations on matters of educational 
policy within the limits prescribed by Federal and State law and 
the regulations of the Idaho State Board of Education. ^ Educatonal 
policy pertains to such matters as curricula) methods of instruction, 
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facilities and materials for instruction, standards for admission 
and retention of students, and criteria for the granting of degrees. 
It also includes, those aspects of student life that relate directly 
to the educational process including the establishment of regula- 
tions, concerning financial aid, academic performance, extracurricu- 
lar activities, and freedom of action and expression. 

The Faculty shall* recommend policies and procedures governing Fac- 
ulty appointment, tenure, and promotion. ^ 

c. The Faculty sl^ll normally function througli-its representative body, 
I The Faculty Senate (see Article V.). However, the Faculty shall 
also have the rights of initiative and referendum, as specified in 
Article IV, Section ^2a, in Article IV^ Section 2e, and in Article 
V, Section 3d. 



Section 2 Schools, Divisions, Departments 



Within the limits of policies approved by the State Board of Education 
the policies and practices within a school, dvision^ or department 
' shall be determined by the faculty of the specific school, division, 
or department', and shall normally be implemented by the interested 
deans or chairmen. ^ ' 

Article IV Organizat\o7i of the Acuity * - 

Section 1 Officers 



a. Presiding Officer 

The President of the University or his designate shall preside at 
meetings of the Faculty. 

b. . Secretary'to the Faculty ^ O 

The Secretary to the Faculty Senate (Article V Section 3, a. 2) 
shall be the Secretary to the Faculty. The Secretary shall record 
minutes and circulate copies to all members within one week fol-, - 
lowing each meeting. 

c. Treasurer of the Faculty * 

The Treasurer to the Faculty Senate (Article V, Section 3, a. 3) 
shall be the Treasurer of the Faculty. Funds' for specific projects 
or emergencies as approved by the Faculty shall be collected by 
the Treasurer. He shall establish a Faculty Account and disburse 
Faculty Account Funds upon approval of the Faculty Senate. He 
shall keep an accurate record of the Faculty Account according to 
• approved business practice, wKich account may be audited by an ad 
hoc committee of the Seante whenever nec0ssary. * 

Section 2 • Meetings . . , . . ^ 
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a. Schedule ' - 

■ ^ 

Meetings of the Faculty may be called by the President of the Uni- 
versity. He mus< call a meeting at the written petition of 10 per- 
cent of the faculty or on a majority .vote of the Senate. 

's ■ • 

b. Notice 

Written notice of each meeting shall be circulated tofall faculty 
members at least three days prior to the date of the meeting. The 
agenda for each meeting shall be attached to the notice, 

c. Quorum ^ , 

Twenty-five percent of the Faculty in person shall constitute a 
quorum. No proxy shall be recognized. The Administrative Offices 
shall proyide on September 1 an indication df the number of full- 
time personnel as described in Article II. 

d. Procedure ' 

Each member of the Faculty shall have a free and egual voice in all 
deliberations and each shdll be entitled to bne vote. Any member 
. of t^H^aculty may submit agenda items to the presiding officer of 
the Fatuity. Such items must be received at least five days prior 
to a scheduled meeting. In the absence of special regulations to 
the contrary, Roberts Rules of Order, Revised , shalJ govern the 
procedure of all meetings of the faculty. 

e. • Faculty Review of Senate or Presidential Action 

C^) 'Hie Faculty may contest an action taken by the Faculty Senate 
or a failure to act on an initiative petition (Article V, 
Section 3d). Overriding of the Senate shall require a two- 
thirds vote of the total membership of the Faculty.-^^ A major- 
ity of those present and voting at a meeting may call for a 
written ballot of the entire FaQulty. According to the pro- 
visions of Article IV, Section lb, such ballot shall be at- 
tached to a copy of the minutes of the meeting sent to each 
member of the Faculty. Ballots must be returned to the Sec- 
retary of the Faculty Senate and the vote counted and an- 
nounced within that period specified in the By-Laws of this 
Constitution. ' 

(2) Using this same procedure, the Faculty may contest a Presi- 
dential action. If the contesting action is successful, the 
President shall communicate it to the Board of Education. 

Article V The Faculty Senate 

Section 1 Membership 

a. Composition . . 
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(1) Academic Voting Members ^ 

Each Schobl or Division shall be entitled to two representav 
tives to the Faculty Senate who shall be elected by the Aca- ' 
demic Faculty of the School or Divisidn represented. In addi- 
tion, four members at- large shall be elected according to the 
provisions of Article V, Section lb (2) . ^ 

^ (2) Administrative Voting Members 

The Dean of each School and the Head Librarian shall to- 
gether constitute the permanent administrative core of the 
Senate. 

(3) Non -Voting Members 

The President of the University oi^ his designate, the Presi- 
dent o£ ASB or his designate. 

b. Selection 

(1) Two Senators shall be elected by each school or division'of 
the University. 

(2) Two nominees shall be designated by each school or division 
for the at-large seats. At- large members shall be elected by 

plurality of the Academic Faculty. 

c. Term of Office 

Elected members normally shall serve for two years. Initially, 
provision shall be made for rotating terms of office so that one 
half of the elective chairs shall be vacated each year. Recall of 
any elected member of the Senate shall be considered only at a 
meeting of the Faculty called for such a purpose at least one week 
m advance of the meeting date. Approval shall require an affir- 
mative vot?e of two-thirds (2/3) of the Academic Faculty who are 
present at that meeting, 

d. Responsibility 

All members of the Senate are uninstructed representatives.' Having 
sought the counsel and advice of their colleagues. Senate member? 
shall be free to exercise their own judgment on matters of deci- 
sion and vote, 

e. New Schools and Divisions ^ 



Newly created Schools and Divisions of the University shall be rep- 
resented as provided in Article V, Section la (1) and (2). Imple- 
mentation shall be by the Faculty Senate By-Laws and Resolution. 

Section 2 Authority and Functions of the Senate 
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Authority ' ^ 

(1) The' Senate shall have the authority and responsibility to act 
^ for and in behalf o&.the Faculty. Actions of the Senate shall 
be effective withdut approval of the Faculty, except that such 
actions shall be subject to challenge, by the Faculty (as 
specified in Article IV, (Section 2, Paragraph e) or by the 
President of the University, 

Functions * 



Within the framework established by the lAaho State Boar^ of Educa- 
tion the Senate shall, as thQ representative. body of the Faculty: 

(1) Recommend requirements for Admission and for degrees, 

(2) Act upon all new courses and curricula, changes in established 
curricula, and curricular policies involving relationships 
between schools or'divisions, 

i/, 

(3) Recommend criteria for academic rank, tenure, and" professional 
welfare, / v ^ 

(4) Provide for th,e review and mediation ojF disputes involying' ^ 
professional ethics and grievances.* ^ # 

(5) Maintain such committees and councils as are' necessary- for the: 
implementation of Article^i III, Section 1 of this Coristituticm:^ 

(6) Receive and consider reports from committees and councils and 
take appropriate, action thereon, 

(7) Inform the Faculty of its actions,*' » ' 
3 Organization of the Senate • 
Officers ^ ^ 

(1) The Senate shall elect annually from among its Academic mem- 
..bers a Chairman dnd a Vice Chairman; ^ " ' 

(2) A Secretary to the Senate shal.1 be selected by the Senate? 
The Secretary shall not be a member of the Seijate. 

(3) A Treasurer to the Senate shall be selected by the Senate, 
The Treasurer shall not be a member of the Senate, 

Meetings 

(1) Regular and special meetings of the Senate shall be held 
throughout the academic year at times specified in^the By- 
Laws, 4 ^ 

(2) Regular and special meetings of the Senate are open to all 
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members of the Faculty. Visitors at meetings may enter into 
the discussion by permission of the Senate. 



Rules 



, The Senate is empowered to make rules governing its own organiza- 
tion and procedure ^^Ijject to the conditions of this Constitution 
and the following: " 

(1) A simple majority of Senate members shall constitute a quorum. 

(2) All actions of the Senate shall be by simple majorit^ of mem- , 
v.bers present and voting, unless otherwise specif ie^^by the By- 
Laws. ■ 

(3) A digest of Senate meeting minutes shall be distributed to 
the Faculty without delay. . / 

d. Agenda ' • 

At least three days prior to any Senate meeting, the Chairman shall 
have an agenda published and distributed to the Faculty. Any Sen- 
ator may submit items for the agenda. Any item submitted b^' at 
least 10 percent of the Faculty through petition must bg^iced on 
the agei^a-of the next i||gular Senate meeting: — items not on the 
agenda of a given meetiilg may not be brought to formal vote at 
that meeting without unanimous consent of those present. 

Article VI Amendment * 

Section 1 Of the Constitution 

. Amendments may be proposed" by either: <a) two-thirds of the Senate 

present and voting, or (b) twenty percent of the Faculty through initia- 
ti-ve petition presented to the Chairman of the Senate. The proposed 
amendment to the Constitution shall be placed on the agenda of the next 
regular meeting of the Senate for open discussion after which it w^ll. 
be submitted to a special meeting of the Faculty. An amendment thus 
submitted shall become part of this constititution when approved fey 
secret ballot by a two-thirds vote of the entire Faculty. ^ 

Section 2 Of the &y-Laws . ■ ^ 

The By-Laws may be amended by a two-thirds vote of the Senate, present 
— and voting. ' . ' , f 
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BY-LAWS OF THE BOISE STATE UNIVERSITY FACULTY 



Preamble ' 

The Gonstitution of which these By.-Laws are- a part is the^^documeat embodying 
^the principles of .organization and rule governing the Boise State University 
^Faculty. The delegation of authority to the Faculty Senate is based upon the 
Constitution of the Faculty. Since that is the fundamental document, a\wo- 
thirds vote of the entire Faculty favorifig amendment is requi^red to ^Iter it. 
Stability is guaranteed by .this protection. Flexibility, however, is required- 
in the day-by-day performance of routine and emergency tasks. Hence, the By- 
Laws of the Faculty serve as the instrument of the Senate in its execution of 
its assigned mission. Any By-Law matter found by experience to be of a consti- 
tutional nature may be incorporated into the Constitution proper by following 
Article VI, Section 1. kW Cbnstitutional matter found by experience to be un- 
workable jnay be eliminat^dlqr transferred to the By-Laws by the same procedure-. 
Stability and flexibility are both preserved thereby. 

BY-LAWS OF THE BOISE STATE UNIVERSITY FACULTY 

BL I Meetings of .the Faculty Senate 

A. . Regular Meetings : Scheduled meetings of the Faculty Senate shall 
be held during the academic year on the 1st and 3rd Thursdays of 
each month at^ a time and place announced in the Faculty Bulletin. 
Occasional confiicts (such as holidays or special university func- 
tions)- may be re-scheduled by Senate resolution. 

B- Special Meetings : Special meetings of the Faculty Senate may be 
' called at any time during the calendar year by the Chairman of the 
Faculty Senate, by a majority vote of the Senate, or by any five 
members of the Senate through petition to the Chairman. 

BL II Standing Committees of the Faculty Senate : Format 

Except as otherwise provided, standing committees of the Faculty Senate 
shall be patterned as follows: 

A. Composition: ^ 
* 1. One member from the Senate 



2. One faculty member from each school or division 

3. Two fully participating student representatives / 
.4. No ex-officio or non-voting members ' 



B. Appointment: 

• 1. The Senate member of the committee shall be appointed by the 
Chairman of the Senate. 
2. The Faculty members of the committee shall be appointed by the 
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several Senators elected by the scKooJs or divisions they ' 
represent . , . , . ' 

S. The student members of the committee shall be appointed by 
whatever method the StuSiMTK^enate shall decide. 

Term of Office: 

Appointment shall normally be M)r a two-year term so arranged that 
approximately half the members *\sxpiration dates shall occur on 
alternate years. ^ N^^appointments shall normally become Effective 
by the first Octobei^enate meeting. * 

♦ 

Committee Organization: ^ 

The SenatQj appointed to each committee shall be responsible for 
initiat]ing committee organization- He may serve as committee chair- 
man pro tem, but normally should not accept permanent chairmanship. 
His main role is liaison between the committee and the Seriate, 

Standing comm'ittees are empowered to appoint subcommittees to ac- 
complish specific object,ives;' Subcommittees will re|fbrt to the" 
Senate by'wa/of their parent standing committee. 

Jurisdiction: 

Each committee.^hail be' identified according to type, function, and 
report objective a^ follows: 

'. Type Function Report Objective 

1. • Faqt-f inding^ To^ invest;igate To furnish data\ 

2. Advisory To evaluate To recommend 

3. Discretionary To reach consensus To submit for approval 

4. Executive To take action' To inform ,oiily 



Registration: 



The names of ^a^l commit^t^e and subcommittee members and their length 
ofterm shall be registered with the Secretary of the Faculty, Sen- 
ate?^ 

Meetings: ' ^ 

The time, place, and agenda of meetings of all standiilg committees 
shall be published prior to ^hese meetings. All coijimittee meetings 
shall be open to the Boise State University faculty execjft when 
such 'open meeting would be an infringement of individual, rights. 

^ * ■ \ 

Reporting: • - 

* •' . 

1. When requested by the Chairman of the Senate, fhrogress reports 

shall be made t-e the Senate. These progress reports may be oral 

or written and should identify the time and place of ' the commit-- 

tee meetings and describe the current and planned investigations 
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of the committee - . v 

Normally recommendations for Senate acticwi shall -be printed 
and distribut'ed to the memBte»|iDf the Senate by^mail prior to 
the Senate meetings at' which they will be presented. Each 
committee recommejldation shall be made as a report in tjie 
following form: the recommendation, -the« rationale, a summary 
of the'coimiitree discussion including arguments pro and con, 
results of votes and polls, and appendices. 

Standing Committees of the Faculty Senate : Identification 

~ ^ ^ ^ ^ \ ■ ^ 

A. . Academic Standards Committee 

1. Comj^si'tion: BL fl A ^ .. 

2. ^/Type: . Discretionary \i ^ 
Function: This committee^hall be concerned with all matters 
of policy governing undergraduate aCademic standards. 

» %•. ^. 

B. Faculty Welfar^ Committee , ^ " 

. ^ /> 

1. Composition: BL II A but omitting student representation 

2. Type: Advisory 

3. Function: The Commi^ttee shall be concerned with all matters 
^ , of faculty welfare. * 

C. financial Aids Committee 

I. Composition: BL II A ^ 
2.. Type: Discretionary . 

3. Functioh:' This committee shall be (^oncernqd with policy per- 
taining to the awarding of student scholarships, grants, ai' ' 
N loans. This committee will also, func'tion as a monitoring 

body to oversee the process of awarding scholarships, and 
^ have the power to appoint specific awarding sub-cojnmittees . 

1e?^ Gw^riculum Committee ' 

1. Composition: BL II A. Commi^tteeiiien shall normally be current 
, members/ of school of divi^io^ial curriculum committe^es. 

2. " Tyf)e: Discretionary - 

3. Function: This committee shall supervise all undergraduate 
offerings of the university determining that curricular 
changes be compatible with existing programs, feasible under 

'given^ circumstances,^ and consistent with the educational ob- 
jectives of Boise -State University under State and Federal 
law. ' , ^ 

F. Honors Program Committee . A . ' ^ 



1. Composition: BL II A + -Coordinator of Honors Program, delete- 
Vocational -Technical Division 

2. Typ,e: Discretionary . • . , ^^^^^ ^ 

3. Bungtion: This committee ^sh^l d^elop, implement, and 
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^Commencemen*^ Gpnunlttee * ^ ' 

1. Composition: Three faculty appointed , by the Chairman of the 
Faculty, Senate, thref representatives of Student Personnel 
Services>^ppointed by Vice-President of Student Affairs, 'one 
representative appointed by the President two students . 

2. Type:' Executive , 

;3j^ Function: This committee shall plan all commencement activi- 
ties. All proposed changes shall be presented for the ap- 
prbvgEJ of the Faculty Senate. ' ' . 

Gradijfate Council 

1. Compositi^^in There shall be riine members of the .Graduate 
Council--;the ^ean of the Gradifate School and two representa- 
tives from each school or -division of the University with the 
jsxception of the Vocational-Technical Division. The senators 
representing each school or division shall appoint two repre- 
, s^atatives from th^ graduate faculty of that school or divi- 
sion. * The Dean of the. Graduate: School shall be chairman. 

2; Type: Discretionary in all policy matters as defined in ^the 
Faculty Constitution, ' • . 

■ \ ■ ' - ' ' 

Executive in all. other matters intfolving the administrative 
• • operations of the Graduate Schbol and the establishment of 
*. - working relationships with the va!rious departments and ser- 
vices, of the university. L-r^ ^' 

3. Function:. The Graduate Council shalPbe concerned with all 
^' matters of policy andq^irocedur^s of the* Graduate Sclfbol. 

Library Committee '^^ . ^ 0 ■ . ^ , . . 

1. Coniposition: BL II-A with the Head Librarian being the Senate 

member. ' . ^ ' / ^ 
2.. Tyjje: Advisory . \ , 

3, Functicfn; This ^committee shall be concerned with alT matters 
of policy and procedures of the Library. - 

Matjiculation.i^mmittee * 

1. Composition: BL II A- ^ - 

2. Type: . Discretionary ' * ^ 

3. Function': This committee shall be concerQe^ with jail matters^ 
of policy regarding the registration, orientation, and advis- 
ing of students. . . ' ^ 

f • 

Steering Cpmmittfee '\ / 

L, Composition: The current Vice-Chairman and two former chair- ' 

men of the Senate, to be appointed by the current Chairnfan. 
,2. Type: Executive 

5. Function:' ' . ^ \ ' ^ ' ^\ ^ 



a. 

b. 
c. 



Aid the Senate Chairman in overseeing all committees to in- 
sure that required appointments have been made and the com- 
mittees organized.' " *^a^y^i 

Determine aJl questions df^appropriate jurisdiction. 
Supervise appropriate revi3ions pf the Faculty Handbook ' 
Constitution and By-Laws. - ^ . V • * 

L. Fiscal Priorities Committee " 

ft 

1. Composition: Chairman of the Faculty ;3enate and Charimen of 

)i " , ^''^ C""i':"l"ra, a^d Faculty Welfare Committees. 

^. Type: Executive^ , r> ' 

3.. Function) To meet with appropriate administrators in deter- 
mining priorities related to bydget preparation and in the. 
allocation of appropriate funds. 

■> ' 

BL N. 'Faculty ^Grievance Committee* • - 

■ " J , ■ 

1. Composition: BL II A but omitting student representation 
I. ■p>T)e: Advisory -with respect to resolving grievances, 
s Discretionary with respect to policy. - 
• Function! This <toxmi^A^ shall -conduct hearings to resolve ' 
individual faculty grievances within 'the guidelines of BSU 
- Grievance Policy.. This committee shall be i;esp6nsible for 

^ recommending desirable and/or necgssary chanjfes in BSU Grie- * 

^ . ■ vange Policy and Procedures. " . ■ ' 

BL LV Supplemental Voting Regulations , . . " ly^ ' 

A. Ballots submitted to the Facultyv by mail n,ust*"specify the time 
^period a pwe3 yith whi^ch Votes may validf^iy be cast. As a general 
7 ll ^^^^°J^'-^J°"ld,be re,turned and in the hands.o'f the Secretary 
, to the Faculty by 5 p.m. the 4th normal day from mailing date. . 

jf-^BLV^ Vacancies • . - " \ 

■ . ■ ■ - ^ ' . ^' 

- A. Senate: Supplying interim replacement for ahy Senate -^at vacated 
during the school ygkr shall be the xesponsibi-lity of »the school 
„ "or division concerned? , - . . . 

■' ' • / • ' ' : ■ : 

. b: Committee: ' TTie Faculty Senate member o°f each com^^ 

form the. Chaa(^man of the Senate ^vhenever a vacancy occurs on the 
committee involved. Replacement ^ppointm^t shall be kade accord- ' 
ing to the procedure delineated in BL II B 

■ - ' .■ ' ■ ' if 

^ BL VI Succession ^ ' ° \ 

- A. Senate Year:^ The Senate yeaK^shrll, coincide with the> Boise State 
University calendar year g-ff icially. Ipegidning with th'e Fall semes- 
ter starting^date and ending .with the'Vlose of the Summer Session. 

^' t^rf^^^'c "^^'^ following th^ J5th of April each j^ear, 

the JufiTor Senator from each school or division shall: . 
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Conduct an election for a succe-ssor to fill the seat to be 
vacated by the Senior Senator at the end of the current Sen- 
ate year. 
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2. Conduct an election for two nominees to fill the seats of 

Senator-at- large to be vacated at the end of the current Sen- 
ate year, and ! ' 

- 3. Inform the Secretary to the Senate cpncerning the results of 
these elections. 

During the week following the 22nd of April each year, the Secre- 
tary to^he Senate shall: " 

1. Distribute ballots to the Academic Faculty for the election 
^ ^ of Senator-at-large according to , the provisions of Article 

Section l,b, ^2) of ^e Faculty Constitution a^d BL IV A, 

2. Tabulate the results of the plec^ion, ajid"^"^~<' 

3. Publish the results '^of th^election to inform the Faculty 
. To improve continuity in Faculty Senate succession: 

1. Senators-eleet shall be. invited to attend the final meeting 
of the Senate pr4o«:^to Commencement. . 

2. They shall be welcomed, introducedy and seated to observe the 
proceedings of the Senate .but shall not participate as voting 
members excepting thiacsMsK^em on the agenda, 

3. ^ The last item on the agenda jha^be -the selection of a new ^ 
Chairman, Vice Chairman, and a n*ew Sec^et^ary and Xreasurei: to 

, ^e Senate accoard^ng tb the provisions of Article V, Section 
3-.a. (1), (2), arid (3) of the Faculty Constitution. TTie re- 
tiring Sena|rors shs^ll not vote in the election for the Chair- 
^ man and -Viqe ^Chairman. ' / . 

During the Summer interval: \ 

1. The currept officers shall be responsible for representing the 
V Faculty and convening special meetings of the *S^nate when re- ' 

quired. Senators- elect may be invited jto attend such special 
meetings; but their off icial' functions shall not begin until 
the reporting date of tl^ Fall semester, * 

2. Prior to the Fall reporting date, * /the current officers and 
^ officers-elect shall meet to consider neiv committee a.ppoint- 

ments, transfer Senate minutes aVid procedural information, 
and organize Sqnate plans for they Fall semester.'"^: 

. C. ' Thqr New Faculty Senate: ' ' 

!• The first official meeting of the new Faculty Senate shall be 
- held as soon as possible following the fall reporting date. 
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^ 2.. At the first meetingT committee appointments shall be made and 
all other organizational matters completed incljLiding the ap- 
pointment of a parliamentarian. 

BL VII Confl ict of Interest , « * 

■ / ' 

Faculty serving in more than one school shall be considered a mem- 
ber of that School or Division to which he owes prime responsibil- 
ity when representation and election to the Faculty Senate is being 
questioned, 



A. 



BL VIII Divisions 



A. Two divisions in the School of Arts and Sciences will be retaiijed 
for the purposes of Senate and conunittee representation. 

BL IX Representation of Library Faculty 

A. The Library Faculty shall be regarded as part of the School of 
Education for purposes of Senate and Conunittee representation. 
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APPENDIX II 

EXTRACT FROM POLICY MANUAL FOR 
HIGHER EDUCATION INSTITUTION^ 
/ 

500. Institutional Professional Staff 
501. Appointment Policies 

Determination of Responsibilities 
Participation in Policy Formulation 
Faculty-Administration Disputes 
Rank, Promotion, and Salary 
Leaves 



503 
505 
507, 
' 509. 
511. 
513. 
520. 
522. 
525. 
528. 
530. 
533. 
536. 
539', 



Tenure, Non-Tenure, Dismissal, or Termination 



Employee Benefits 
Academic Freedom and Responsibilities 
Consulting and Other Employment 
Patents and Copyrights 
Political Activities 
Loyalty Oaths 
Faculty Organization 
Employment of Relatives 
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501 . Appointment Pol icies 
501.1 General 



503. 



501.11 See the Idaho Code, Sections 33-2806, 33-3006, 33-3106. 
Appointments to both professional and nonprofessional posi- 
tions--either to fill a vacancy or to staff a new position 
--are initiated by the institutional executive with sub- 
sequent concurrence or ratification by the Board. 

S 

501.12 The faculty and faculty statiis at each institution shall 
be determined ^^^riteria formulated by each institution's 

^faculty and aplproved by the Board. 

501.13 Major administrative positions 5^uch-a.s Vice-Presiden-t , 
Dean, Administrative Assistant to the President, shall be 
reviewed 'and ^approved by the Board prior to the announce- 
ment and/or recruitment of personnel. (See Appendix E) 

501.2 Change of Status 

All employee appointments imcluding graduate student appointtnents , 
changes in rank, salary, title, or responsibility must be approved 
by the Boand. The proposed personnel action must be accompanied > 
by the recommendation of the department executive and the insti-^- 
tutional or agency executive. 

501.3 Relocation Expenses 

Reimbursement of relocation expenses for thpse on Board appointment 
requires Board approval. Any contract or appointment which vpro- * ^ 

vides relocation expenses shall include a provision that the ap- * 
point ee shall reimburse the ^employing agency a pro rata share :af ^ 
the relocation expenses if the apptjinte^ fails to fulfill the con- 
tract, or appointment obligations. . ; .. . ' • * 

501.4 Short-Term Employment . " . ' 

. I. v * " 

No professional staff person shajl be emiployed for a, period of, n)ore 

than six (6) consecutive months on a full-time basis without a fo^ 

mal appointnient by the Board. It is the Intention of ^^this policyJ'^ 

to prevent continuous employment pf professional staf C personne'l '"Z 

on an irregular-help b-asis, either^^on^-a^^ or monthly ' , ' ^ 

rate, without revi#w by the Board-^^f^ter full-time employment for 

six (6) consecutive months, further payment of salary or w^iges is - 

not authorized without a^ formal appointment by thev Board. . 

*> . 

De ^erminatioTi of Responsibilities . ^ . ; 

The Board shall establish, with the recommendation o£ the institutional 
executive, the areas and limits of responsibility, control, , and authority '■ 
of academic and administrative officers and otjier .professional staff rfiem- ' * ^ % 
bers. Each institutional executive s-hall have prOpaVecT a written desorip- 
tion of the responsibrlities of the vafious administrative an^ib academic -, , 
officers and other professional staff members. - ' * ' - 
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505. Participation in Policy Formulation 

While final authority and responsibility for policy development and ap- 
proval rests with the Board, the faculties an^ executive officers of the 
several institutions have the responsibility for developing p61icy recom- 
mendations. Each institution has the responsibility for developing the 
internal porcedures necessary for participation in policy formulation. 
'See also Section 507. 

507. Faculty-Administration Disputes ' 

The President of the institution sha 1 1 have the right to veto any action 
or recommendation of the faculty or its representative body; provided, 
however, that any matter so vetoed must be referred to the Board for con- 
sideration upon an affirmative referendum vQte^of two-thirds of the total 
faculty. (See Sections 265. arid '513.5 for "procedures involvij^g disputed 
terminations, non-reappointment , residency rulings, and the like.) 

50^. Rank, Promotion, and Salary 

~. '. » ^ », 

Each' institution has the responsibility for developing appropriate proce- 
dures and criteria for determining changes in rank, promotion, and salary. 
See also Section 528. „ . 

511. Leaves ' • 



The. Board .must approve leaves o^ft^' absence for longer than thirty (30) days 
f (other than normally earned annUal and sick leave), paid or--pnpaid, for 
^ any reason, prior to the employee ' s. taking the leave.. In addition, the 
Board has the>^ prt vi lege of placing special conditions on leaves, such as 
retention or nonretention of placement on salary or wage schedules, and 
guarantees of return to the' same position after such leaves. 
& - ^ ^ - ' ^ ' 

511.1 Sabbatical Leave * ^ ' " • 

• ^Fach institutional executive shall have prepare^ a policy state- 
^ment concerning sabbatical leave provisions. Such statement shall 
include at least the following provisions; The ultimate purpose 
the leave shall be^ to benefit the institution (this may be ac- 
• . complished by granting leave designed to increase the faculty mem- * 

: " V ' ber's usefulness to the institution); sabbatical leaves shall be 

" " the duration of one semester or two semesters with full pay' 

* ^^^^ semester and one-half pay for two semesters; sabb^i<fal 

' . leaves shall' be granted only after six full academic years of'ser-^ 

^ ' ^ vice have elaps^ed' since the last sabbatical leave; applications 

for leaves must state the reasons for such leave and these reasons 
must be evaluated and rated by a committee established for such 
' purposes; sabbatical . leaves shall be approved by the Board upon 

the recommendation of the institutional executive; and the- faculty 
; ^member is expe^t^d to return to the employ of the leave-granting 
" ' * institution for. a\period of at least one academic year after the 
^ . sabbatical or to pay back money received from thp institution^ whi 1^ 

7 on sabbatical leave. ' ? • . - 
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511.2 Maternity Leave (Approved l/d/ll) .1 

Any female employee^ whose dutres are" interrupted byJpVegnancy and 
chiljibirth will be granted maternity leave. AccruexT annual leave, 
if any, and accrued sick leave with- pay may be used for this pur- 
pose *with additional leave without pay for a reasonable period of 
time, if required. In order to avoid possible misunderstanding . 
concerning the employee' s^desire to return to work after child- * 
birth, the employee should request leave without pay rather than 
♦ - resigning from her position. Upon return from maternity leave,' 
the employee must be given -eith^^r ber or^gi^njarir^job or a j)Osition 
cf like status and pay. The t:j,me when a woma'rT' leaves before chilij- 
bearing is normally a matter b'etweej\ the employee and her physi- 
cian. Similarly, the, time of her l^turn |^ work^ is affbject to the 
same guidelines. ' " * , 



511.3 Leave for Serving as Member of 'st^te Legi>slature (Approved 7/16/73) 

An employee of an irlst|Ltution undepr the jurisdiction of the state ' 
who may be elected^o^he State Legislatlire will be given leave ' 
of absence during such time that t^he legislature Js in session. 
The institutional salary of the employee will be reduced by the 
$10 per day received by the^amployfee as legislative salary. 

511.5 ^ Professional Improvement. Leaves ' • 

Institution? under the governance of the Board may permit ce-rtain 
approved pers'ohnel a professional improvement leave of absence 
with such salary as may "be determined' and ^or such periods as may 
be deemed proper. Each^institution shalT establish, with Board 
approval, rules and regulations for ^professional imbrjovement leave. 

5il.7 Vacation Leave (A^roved- (10/;L^/72-) ' •;'.".** 

Vacation leaveJ*for all 3^4'culty and other exempt employees who are . 
employea on a fiacal year basis shall be two days per-inontji with 
a maximum accumulation of thirty days. Further", any employees *at 
the University of Idaho whS have accuijiulated in excess of thirty^ > 
days of vacatioiV leava by October 31, ^1972, shall be allov^ed^to ' 
take such, excess leave prior to June 30, 1974. ' ' 

■ / . ; ■ ■ - - ■■ ^ 

511.'9 Sick Leave (Approved 10/19/72] . > ^ - 

Sick leave for all faculty and professional qjiployees wh6 are em*' 
, ployed on a pine-month or luiore basiV and all classified employees 
' ' shall accrue at the rate 6f one (1) day for each full month of 
service. Sick leave' shall ^^ccrne without limitation. Sick leave 
shall.be charged for absences due to dllness. only on working days. 
All employees transiferring from' one state agency to another state 
agency shall be credited with accrued ^ick leave by the receiving 
agency. All sick leave shall be forfeited at the time of separa- 
. tion frojn state service and lio. 'reimbursement for accrued sick 
leave shall be^ allowed. Reinstatement to service within five years 
shall reinstate all sick leave credits accrued ^jt the X^ime of 
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separation. Vacation leave maybe used for sick leave W -sick ^f^P^ 
leave may not be used for vacation leave. ► ' 

■ ' f 

A "full month" for purposes of «ick leave sha'u be that period • ' 
of time specified-by the Idaho Personnel Commission for classi- 
fied employee.s . and -fgr eligible professional\mployees shall 
- require employee status for at least fifteesji days of the month; " 

^ / - • * • 

\^ "° ^-^^"^^ °f sick leave has been kept for t^ie faculty and pro- 
fessional employees', nine days of sick ledve'.wi 11 'be credited for 
each full year of service at Idaho institutions o^higher educa- 
tion to a maximum of forty- five days. All' employo^ who have 
L been employed full-time by the University of Idaho sinde before 

Ju-ly 1. 1967. are permitted to elect- to have their accrued sick 
leave as of that date computed by either the method approved in- " ' 
1967 or 1972. with sick leave since that date accruing At the 
. standard rate. (Adopted 4/6/73} ^ , 

513, Tenure. Non-Tenure, Dlamlsaal or Termination. ^ ' ^ " «• 

Tenure Is a condition of. presumed coutltttious employment, following the 
expiration of a probationary period. Af'ter tenure-has been Awarded • " 

• > the faculty member's service .shall b6 terminated only. for adequate 
cauae, the burden of proof resting with. the Institution,' expept In the 
casfe of retirement for age, under conditions of financial exlgency;*3Bs 
declared- by„ the State • Boatd of Educktlon and Board of Regents of the 
,.Unlver8lty of Idaho ("Bqard"),. o^^^n altuatldns where extreme shifts 
oP, eriroj-lment have ellmipajtetfMM/^ustiflcation for the existence of ■ ' 

a ppsltlon. . ll J V_/ 



Tenure atatu3\-is available pnLy to full-time faculty«membei;8, as'defihed 
by appropriate in^ti^tutional authority, whose appointments have been 
. approved by the Bqard. . . - . •.- 

. ^ ' ... 
. All faculty appointments are subject -to the approval of the Board.' No 
nontenured member of the. faculty shoiXid expect coritlnued employment 
beyond the period of his or her purrenjs appointment' as approved ■ by jtlie 
Board of Educartlon. Any commitment to employ a nonteriur'ed- member of 
the faculty beyond the period of hie or Ker current appointment' 6hall 
be wholly ineffective- without, prior approvtfj o'f^tiie Board of Education". 

513.1 Facaity members, after meeting .certain requ;tremehts staited ' 

below (See 513.2), may acquire a status of tetiure. 'Acquisition 
of\tenure is not automatic 'but requires an explicit ^'udgment and 
. decision 'and approval. However, wivfen faculty membecs became 
> ^Iglble for tenure their nama^ must be submitted for ponsidera- 

, . tion 'By their respective department or division iieads or chair- 
men, deans," or the Pt'eslHent. (See 513.43). 



■r 




513.11 The individual eligible for tenure shall be informed by 
proferred contract in writing of appointme;it or non- 
appointment -to tenure not later than June 30th of the 

year of the a(»polntment. . , - i • 

313.12 in ca^e of. nonappointment to tenure in accbrdancft with 
the following standards of eligibility the faculty melnber 

.may be. given a letter of notice of nonreappolntment in '• 
» ^ accordance with the provlaiona of paragraph 513. i. " 0< 
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Tenure, Non-Tenure, Dismissal or Termination, (continued) 
513.2 Standards of Eligibility for Tenure Status, 

513.21 All first appointments are made for a period not to 
^ exceed one year. Ordinarily appointments are made 

. for a period ^of one year eac;h before a tenure decision, 
becomes mandatory. Such decision shall usually be made 
no earlier thani during the fifth full academic year of 
employment nor later than the seventh such year. 
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513.22 All sa^tlsf actory service In any professorial rank may 
be used to fulfill the time requirement for acquiring 
tenure. Each Institution a.han develop criteria and - \ 

^ rules' b^ which prior service may be evaluated for 
Inclusion in "experience necessary for the acquirement 
*^ . of tenure. 

513.23 A maximum of two years satisfactory service in thi rank 
of Instructor at the ^institution will be allowed in partial 
fulfillment of the time requirement in the professorial- ' * 

* ranks. 

- / ' \ " 

Faculty members, who hold the rank Of senior instructors 
shall be eligible for tenure status, as herein provided, " 
even though they teach in fields which have established ^ 
professorial ranks,. Instructors in vocational-technical 
schools and departments are eligible for tenure as herein 
- provided. 

• ■ » . 

* " ■* » 

513.24 Tenure may be conferred prior to' Gompletion of the usual 
. , probationary period in certain exceptional cases. PrlM: 

'. ' . to attaining tenure status, the burden "of proving worth 

■ rests with the individual. • 

. 3 Nptice of and Standards for Nonreuppointment or Termination of 

' . Appointment of Nontenured Fac ulty Members. - ' 

"■■■.'^ ^ ^ ' ~ 

^[otice of nonreappointment or termination will be given in writing 
" ^.'•ii'"^ter form and in' accordance with the following standards: . ' 

- Not later than March^J of the first full Academic year" ' 

ff „ ' of service if the app^^intment is not to be renewed at the 
, end of the academic year; oj^f a one-year appointment 

' ...-terminates during an a^ad^ic year, and is tidt "to be 

-renewed, atLleast th;^^»months in advance of its^termin- ' ' 



"t- 



Nof Iflter^han December 15 of the sec^^ 



yeair bf service if 



full academic' 




Ithe -appointment ^s^.not to be renewed 
at the end of fhat/year; or, if the appointment terminates 
during an academ^ • year , and is not to be renewed, at 
ieast sJjc dSTTttis in' advance of its termination. 
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Tenure, Ngn-Tenure, Dismissal or Termination^ (continued) 

- ' ■ , ' ■ . i ■ * . • 

c. At^least twelv^ months before the' expiration of an 

appointment after two or more full academic years 
^ in the :^nstltutlon . 

• ' I • ' ' / > - 

,v d. Notice of nonreappolntiQent, as provided in a» b., and 

c, above> shall npt be ^required where the BoaJ:d has 
* declared f inancial exigency^ Jekee pt that -ndt ice "of non-' 

reappointment shall be given in writing. by the institution 
immediately after the Board has declared the financial 
exlgerlcy. 

■ ^ . ■ ■. ■ ( 

^ e. . Nonreappolntment of term employees at the end of their 

term of employment is not subject to Invest Iga^t ion and 
review except that the employee may requefet an investi- 
gation and review to establish that written notice was 
( or was^ot received in accordance with the dates herelnL 

specified. In such cases, the investigation and review 
wlllybe concerned only with manner and date of notlf Ica- 
' tiop of nonreappolntment and wilf not .consider grounds 
^ for nonreappolntment. (See 513.57) 

513.4 Evaluation of Faculty Members, > * \ " 

513.41 Each year the chairman of a department shall submit to 

the d'ean of the chaj.rman's college an evaluation of each 
faculty member in the department. This evaluatloa, to- 
gether with the opinion of higher administrators, will ^ 
be used as one basis for the final recommendation relative 
^ to^ reappointment, nonreappolntment,. acq^uisition of tenure, 

or other personnel action, whichever is appropriate. The 
chairman, shall communldate to each faculty member evaluated 
an assessment of strengths and "Weaknesses. 

^ r ^ - v 

^^13.42 Evaluation ot faculty should be ma^e in terms of the 
^ individual's potential effectiveness aa a permanent 

member of the local academic community.^ 

^ 513.43 It ls^expected that the administrator making the recommen- 
Matlon for tenure will have sought and considered- 
evaluations* of each candidate by a committee appointed i 
for the purpose of annual evaluations and/or tenure ' / 
; status. Such committee shalL consist of tenured ^d 

non-tenured members of the department, if available; 
equitable student representation; ^nd one or more ^ 
.representatives from outside the department. Committee 
appointment procedure and representatiorT^hali be subject 
to prior approval by the Board. Each member of the 
committee shall have an equal vote on allXmatters. The \ 
commltte*fe shall give proper credence or^ weight to collec- ^ 
tlve student evaluations of faculty members, as evidenced 
by' an auditing procedure approved by the Board. 

94 
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Tenure, Nqn-Tenure, Dismissal or TermlnatlSn, (continued) 

513.44 At intervals not to exceed five years after aqqulrlng 
tenure, each tenured faculty member shall be reviewed 
for Afunctional competency by a commlttjee appointed for 
that purpose. Repdrts of such reviews shall be given " 
to the faculty member and the administration. 

513.45 The competency review committee shall consist of tenured 
^ and non-tenured members of the department. If available; 

equitable student representation; and one or^more ^ ' ' 

representatives from outside the' department. Committee 

appointment prpcfedure and representation shall be 

^ approved by the Board. Each member of the committee 

shall have an equal vot^ on all matters. . 

\ \ 

513.46 A report from the review committee In each administrative 
unit will be forwarded, through channels, along with any 
recommendations for personnel action, to the President, 
who wllb report to the B'oard the recommendations of the 
review committees, along with his awn recommendation. 

• Further, once each year at an appropriate time, the 
^ President shall, cause ^ student and faculty evaludtlon 
> * of th« review process to be reported to the ^ard. 

513.^* Thfi Board will retain full authority to accept or reject 

recommendations made pursuant. to 513^4 and its subsections. 

^ The Board constitutes the final authority concerning reap- 

pointment, non-reappointment , or the acquisition of tenure 
6f all faculty jnetnbers. 



513,5 Dismissal ^nd/or Teinnination. 



5ia.51 Under the provisions of Idaho Code, 33-2806, 33-^3006, 

,33-^3106 or 33-4005 and the applicable provisions of the 
constitutipn of the state, the Board may dismiss, for 
^ cause, any president, officer^ faculty member, or otKe^^ 
employee, of lany institution under its constitutional and 
statutory a(lithority. 

513.52 Termination by an .institutioh of the employmentSof a 
faculty member who has b^en granted tenure and of all 
other faculty members before the explratiori of the stated 
♦ period ol their appointment, except by resignation, . 
retirement for age in accordance with these rules, or 
financial exigency as determined by the Board will be 
only for good cause shown. A position eliminated 
because of financial exigency may not be r-efilled 
within three years unlea^s the' released faculty member 
has been offered Reinstatement and given 30 days^ from 
the dattf of the contract offer in which to respond to 
this offer. ^ 
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Tenure. Non-Tenure , 'Dismissal or Termination. <Qontinued) 

513^53 Cause for dismiasal or termination of a'faculty member^ 
shall be any cQnduct . serioUsly prejudicial to the- insti- 
tution its atudients* or faculty; for example (but not by ^ 
ji^ay of limitation) immorality, crlmirlality , dish(^nesty; 
unprofessional qdnducp, actions in violation of policies, 
directives or orders df the Board, incompetence In the 
performance of his or her assigned or contraccuai duties, 
^ and > failure to perform his or her 'assigned or contractual 

duties. o • . 



V 
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513.54 Violation of Idaho Code, 33-3715 and 33~3716> qx violation / . ^ 
. of any law which results in a felony conviction of ^a member 
of the acad^ic Qommunity may be cause for suspension with 
* . pay and/or dismissal from the institution. Dismissal^ shall ' 
be preceded by the procedures required in 513.5. It Vs not 
necessary tliat such violations b^ committed- on the campus 
of one of the institutions o| the State of Idaho- unless the 
same is a material element -of such violation. 
■* , . ' • • 

513.^.5 If for reasons other than illness, institutional business, 
or approval by the President, a member of the faculty or 
staff falls to meet his teaching commitments or other 
* assigned duties, the ^President may take appropriate action 
to suspend with pay the member from his assigned -duties 
and/or recommend the faculty iSember's dismissal. 

* * ' * ' ' • ; \ ■■ . 

r' . ' . ■ 

513.56. In each case tftfe issue of whether ^or n(3Pt good cause for 

termination and/or, dismissal exists will be detennined by-' 
an equitable procedure, affording protection to S^he' rights "^^^ 
of the individual employee and to the interests of the • 
State^of Idaho and its system og. higher education. 

513.561 An institutiona]: head may for good djause ' suspend^ 
with pay,^.a faculty member pending immediate 
investigation or speedy . hearing as hereinafter - 
Pffovidedi - *j ' ^ 

513.562 The President of the institution shall notify the 
Board, in .writing, of his Recommendation for dis- 
missal ^f a faculty meSfber, concisely stating the 

^ reasons f*erefor. In Arriving at his recommen- ' ' 

dation, the President of the institution may 
utilize whatever professional advice he may 
.require to ascertain the true facts in the case. 
'At the same time he makes his recommendation to 
the Board the Presider^t^ shall notl^fy the faculty 
membe^ of his recommendation and shall proceed ^ 
in th^ following manner: " . 
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Tenute, Non-Tenure, Dismissal or ferm^[natlon^ .(continued) y 

^- 5.13.5621 The not icte from the President of the instl- 

• * , * tutlon shall be In writing, and may be . * 

personally served* upon sa^ld faculty member, 
: {, ^ or^ be sent by certified mall, return receipt 

^ - , requested, directed to the designated address 

; . * of sald_ f aoulty tnember. Said notice shall ^ 

^ ) / - contain a concise statement of the charges 

against the faculty member', and a statement * 
. . ' »> the right of the faculty member, in cases 

n where offenses are charged other than those' 
mentioned In 513.562, and In all cases where 
> th^^facts are In dispute, to appeal the Pre^l^ 

, ' dent's recommendation directly to the Board. 

\ ' , ,The faculty memb|r shall notify the^ Board, In 

writing to the Off ice -of the State Board of 
♦ . ■ ^Education, that he so appeals within 30 days 

f rom' the date. of receipt of " the- notice given . * 

^ by the Board. V ... ^ 

^ ^ ■ ' •■ ' :* ■ ■ ^'v. / , . ■ * . ,^ > ^ . 

" ' ' ■ ■ ■ » The Board" may constitute itself as the hearing ' 

^ ^ . tribunal, may appoint a hearing committee' of " * 

not £,ewer than three o^ its members,' or may 
i appoint a s-ingle -hearing officer, not a member / 

^ of the. Board, who shall be Nan attorney fiuly;/" 
licensed to pract;ice law in-^ this^ state, having 
' ' at 16ast ten years e:^|^rience in the prac^tice 

' . ' of law, which legal experience may include 

'-f.v,,^^ ^ service on the judiciary of the state ot as ^ 

^ a law, prof e^sor in an .institution of higher ' - 

' ' education ^in the state. 

^ 513.5622 If the faculty member timely exercises his 

-^ight to appeal^ the Board shall give reasonable 
' " notice of the time, plaoe and nature of the 

hearing, and the person or persons . before whom 
the same shall be heaifd. In every 'Such" hearing 
» . , ^ '< ' the faculty member will have^the right to appear 

. ' in person and by counsel lof his^own selection 

. " * tod tA. confront and cross-examine witnesses who* « * 
" . may appear again:&tt him. Failure of the faculty 

iQember to appear 'at the time and place speqified 
^; in the notice of hearing shall constitute 'a 

^ • , y waiver of further proceedings and the facylty^ 

'meniber may be, forthwith tetminaced cy Lhe B::^rd.-. 

513.5623 The accused faculty member shall have 
. , ^ the right to testify in his own behalf, ' 

• * ; b.ut shall not be required to do so, and ' 
may introduce in his behalf all evidence, 
^ * ' oral 6t ducumentapy, which^may be rftlevent 

% or materi^al to his defense, an(J the issue 

:l ^ of whether- good cau§e for dismissal exists. 

** - * . . 

RIC , ^ • 
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Tenure^ Non-Tenure, Dismissal or Termination, ^continued) 

'513^5624 With respect to the admissibility of 

evidence; the hearing tribunal, ^committee 
o^ officer^ aj^'the' case may^e, shall be 
governed and controlled by the provisions 
^ .'of 67-5215, Idaho Code, or aa the'same 
may be herel,naft^r amended. 

•> • ' , ■ • * • 

513.5625 A stenographic or electronic record of 
the proceedings will be taken and filed 
with the Board, ar^d such record shall be 
> 'made accessible to the faculty member,. 

513;56l2 6 The institution by ^ich the faculty 

member is employed -s^all have the right , 
to be represented by counsel of its 
^v ' , selection at *t^e hearing whq shall be 

' entitl^ed to present witnesses and 

evidence against the faculty member and 
. iii support of the charge, brought against 
such faculty^ member , and such counsel 
shall' have the right to cross-examine 
' the faculty member (if he testifies in 
f hisi^own behalf) and fhe faculty member^ 

if any. > ■ v 

513.5627 The hearing tribunal, by a majority of 
• its membership; the hisarihg committee 
by ,a majority of its membership; or the 
hearing officer, shall make written 
r ijjp findings on the material facts presented, 

and a recommendation, for th^ continuance" 
or t elimination of the facult^y^ member^ s 
tenur^ or continuation of termination 
, r of ,^ the faculty member's term of employ- 
ment, or may make any supplementary 
suggestions it deems proper concerning 
the disposal of the case. .The original 
of such, findings and the recommendations, 
^together with* any supplementary suggestions, 
. " . ' shall be delivered to the Boar4 and a copy 

y thereof to the faculty member. If minority 

findings, recomjjienda^tiions or suggestions 
^ • are made,' they shall be similarly treated, 

513.563 ^Upon receipt of the findings and recopnendations the 
. ' Board, by a majority of the total membership, shall 
* approve, reject., or amend such' findings, recommenda- 

^ tion and suggestion, if any, or. may remand the report 
to the same tribunal for hearing additional evidence 
In "reconsidering its findings, recommendation and 
suggestion, ^if any. Reasons fot approval, rejection, 
or amendment of such findings, recpnanendation or- 
. ||uggestlon will be stated in writing* and communicated 

Ta^-' ^ faculty member . , 
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Tenure, Non-Tenure, Dismissal. or Termination, (continued) 

• « ■ f 

513.564 If, under extraordinary . circumstances, the Boajrd. ' 

- shall have probabl e cause :ta brlng^ charges against, 
a tenured faculty member under Section 513^53 or • 
^ « 513. 54,. it may, by majority vote, direct the \ 

* . President of the institution or such other' adm'in- 

istrator as may be appropriate, to follow-prqceed- 
i lags for removal of said faculty meinb>aj!»*8 outlined 

in Section 513.5621. However, should' tfte proceedings 
be initiated by directive of the Board, the BoajM 
shall appoint a single hearing officer according 
to the criteria established *in Section ' 513. 5621. 

513.57 Nontenured faculty members who are notified rhat they will 

not be reappointed Qjr that the subsequent acaidemic year will 
be the terminal year of appointm'ent ,« la accordance with the 
provisions of 513.3, shall not be enticled^o a statement 
of the reasons upop which' the decision for such action is"* 
^ - ' based. No hearing to review such a, decision shall be held 

unless the affected faculty member * submits in writing to the 
Board factual allegation's that the decision to terminate was 
based upon the faculty member's exercise of rights guaranteed 
by the iaws of tl)e constitution of*thi^ state or tfie United 
' States and requests a hearing to review these allegations o 
Such allegations shall be heard under the same ^procedures as 
» ' In the 'case of dismissal for cause, with the icll:,wi'ng' 

exceptions: ' ^ 

' (1) I The burden of pr^of is upon the affected faculty 

member to establish->at such hearing that the decislgii 
±n question was based on his exercise of rights 
guaranteed by the J.aws qr constitut-ion of this state 
: . * or the United States; ' . 

(2) The Board need not state the reasons for the ques'tibned 

> decision or crffer evidence in sifpport therec^f unless 

the affected,' faculty member presents a prima facie 
" case in support o£ his allegations. 

513.58 The awarding of tenure to an eligible faculty member shall 

be made only by a j^V^itive action of approval by the Board , s 
upon the recommendation of the President of the Institution. 
.The ?residenp shall give notice in writing'^ to the. faculty 
membet of the Boam'fe approval or denial of tenure status 
no later than one wfeelf .following the meeting of the Board 
at which the action was taKten. No twit his t and in g any pro- 
visions in these policies to the contr*ary, no person shall 
be deeme^i to fiave been 'awardfeo^ tenure becausia, notice is not 
given or received by the times prescribed in any .sections 
bf these policies. No faculty member may rely *on l^Ck of ' • ~ 
notice of denial of tenure a^^'.thS awarding of tenure. If 
* . the Presidents has not given notice to the faculty member as 

provided for in these policies, it is the. duty of the.facul-ty 
^ ' • member to make* ^Inquiry to determine the decision of the Board' ^: 
) and the jPresident. ^ 9& ^ 
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Tenure. Non-Tenure. Dis^ssal or Termination, (continued) . 

S 1 

513.59 Dismissal or demation of administrators, or. nonteaching- 
personnel before the expiration of the state'd period of 
appointment or employment will be only for good cause 
shown, as determined by appropriate administrative 
officers. to whom this responsibility is delegated by the 
r chief administrativev officer of tKe institjution arid iri case 
©f such (dismissal or demotion any appeal shall b§ reviewed 
by the chief administrative officer of that institution. 



V 



513 . 6 Interpretations Relating to Tenure. 



( 



The priqi" (service in the institution of an unteftwred faculty mmter 
holding academic rank who' has left the institution and is subsequently 
'reappointed after a lapse of not more than three years may be counted 
toward eligibility for acquisition of tenure status,' except that one 
year^ must be served after reappointment before^tenureipiay be recom- 
mended. Eligibility for acquisition of tenure status must be clarified 
in wrd^ing before reappointment.- 

A tenured f acalty member who has; left the institution and is 
subsequently reappointed after a lapse of not mote than three 
year% shall have tenure status clarified ifi writing by ttjp President 
or his designee before appointment. The facutty/memhkr inay be reap- 
pointed' wit,h, tenure, or. may be required to serve ^an additional year 
before being .reviewed fDr restoration to tenure status.', 

Before an untenured faculty member holding academic -iNank^ Is moved 
from one position in the institution to another, the member shall . 
be informed in writing by the academic vice ^president , \af ter con- 
sultation with the receiving department, as to the IxteKt to which 
prior service will count toward eligibility for tenure stat:us. 



No faculty member's tenure in a discipline shall be advert 
affected by the 'reor^anizat'idn of the administrative sti 
A faculty member's tenure is not affected by reassignment 
academic responsibilities. • ^ 

When a tenured faculty member, is serving as department chairma 
college dean, or in some other administrative or service *capac\ 
retention of membership, academic rank, and tenure in^the subj( 
-^matter department or similar unit is maintained. Should the add 
istrative or service responsibilities terminate, the member takes 
regular duties in the discipline within which membership, academd 
rank, and tenure were retained. -'l 



Employee Benefits 
520 i ini:urance 



ERLC 



Each insLitution shall provide life insurance coverage Otij, all 
ruii-time employees for an amount equal to their individual 
annual sa^iary; hospitalization, medical, and surgical in5|)trance 
stage; payments in the amount of surgical insurance coverage; 
nents m the ajnount of forty percent of current monthlJ^|sal-- ^ 
ar^for a. maximum of twenty-six weeks, as a result of disatiilUty 
stemln4ng. from an accident or disea$e-for which benefits ar||liot 
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payable under the Workman's Campensation Law; and a percentage 
of the currently monthly salary each month to provide for mem- - 
bership in the Idaho Public Employee "Retirement -Sys]:em. 
'i • . ■ ^ ' 

520. 2j|^ Faculty Housing ^ , • . * - • ^ > 



Faculty members may be housed in university or college -residence 
halls when such housing is approved by th/ faculty member's ad- 
ministrative superiors., ■ , 

* • " ■ * . 

520.3 Tax Sheltered Annuities - ' ^ • 



Each institution may provide for payroll adjustments to accommo- 
xlate ta*x sh*eltered annuity plans. Any plan enrolling a pre- 
scribed minimum number of participants may be accepted. ^ 

' ^520.4 Retirement • , ^ ^ * 

Each i'ns.ti tut ion shall prepare rules and procedures for the re-' 

tirement of professional personnel and shall submit such rules 7. 
* * and procedures for Boai^d approval. \ 

522. Academic Freedom and Responsibility ^ , ^ , v 

522.1 The te^'her is entitle^l to full freedom in research and in the 
publication of the results, subject to the adequate performance • 
of his other duties; but research and consulting for pecuniary 
return should be based upqn and consistent with the established 
written policies of the institutions. 

* , ■ • * 

522.2 The teacher is entitled to freedom iii the ,,classroom in discussing 
his subject, but he should be careful not to introduce j.nto his „ 
teaching controversi^/l matter which has no relation to his sub- ^ 
J^ect. . - ^ 

^22. y The college or university teacher is a citizen, a member of a 

learned profession,^ and an officer of an educational institution. 
When he speaks or writes as a citizen, he' should be free *£rom 
institution' censorship or discipline, but he should make every 
effort to indicate that he is not an- institutional spokesman. * 



>525. Cwsulting and^ Other Employment 




52*5.1^ Prj^vate professional consulting by members of each institution's 
professional staff is' encouraged for the following pui^pdses: 

525.11 Academic ' *- *. ^ 

a. The proposed activity mu§t be- compact ible with the 
staff member's professional capacity. 

b. The proposed activity wiy. not impair the performance 
of the^taff mem]5,er's assigned duties.. 
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The. consulting 
petition with 
general, consu 
the profession^ 
be established 
t^ntand his c 



service should not constitute unfair com- 
4 'similar service already available. Qln 
ting fees should be commensurate with 
1 standing of the consultant, but should 
through negotiations between the consul- 
llent.) ' ' . ^ J" 



Space, equipmdnt, and other facilities of the institu- 
tion may be used in -c6nsulting subject to conditions of 
an agireement between 'the consultant and the institution 
with respect jco direct costs incurred, liability for 
personal injulry^ damages and/or repair to Equipment; 
however, it ils understood that normally regular depart- 
mental acti^vitifes take precedence over such consulting 



use. 



In all private consulting engagements the client must 
be informed Ithat the professional staff member is acting 
as a pri^yate consultant, that the institutron is in no 
way responsible for the perforrhaftce thei*eof • 

Professional conisulting ser^i^ajces which are performed as 
a part of tjtxe staff member's rVgularly assigned duties 
are not subject to special consulting 'charges by the 
individual /consultant . -However, under special -circum- 
stances (each instance subject to the Board's approval) 
^ consulting/ servicers for the institution which are clears 

, ly beyond jthe duties assigned the individual by the 
institution may 'be compejisated by sjgecial consulting 
fees/ 

525.2 • An institutional ^tafff member may teach fop: tlie Division of Contin- 
uing .Education •In addition to his regular duties if his department 
head or immediate supervisor has given approval, and if th^Board 
has issued a letter pf appointment for the teaching assignment. 

• 5°25.3 Each institution /hall devise rules and regulations not in conflict 
with this ^)dlicy which wilTprovide for -the proper use of consulting' 
.services which may pe unique to the institutions. 

528. Patents and Copyrights^ 



\ 



528, 1 Patents 



528.11 



All invent/ions or other subject matter capabJ^ af protection 
by patent^ made by any present employee of the institution 
who accepts this patent policy and so indicates to othe Board 
in writing, and pertaining to the subject"" matter of any 
development initiated and financed by the institution or 
those actfing in its behalf, shall be the property of the 
i:/istitution. Persons engaged subsequent to the date of 
approval/of this policy are required to adhere to its pro 
visions . 
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S28 12 Aii inventions, or other subject matter capable of protec- 
cxon under the patent laws, made by an employee of the in- 
stitution in the course of a special development and^i- 
rectly relating to the subject of the development under o 
contract with a private concern, ^hall be the property of 
the private concern, unless otherwise specified in said con- 
tract. 

528.13 All inventions, or other subject matter capable of protec- 
tion under jthe pStent. laws, made, by any employee, of the in- 
stitution outsidp the scope of the two ;^bove paragraphs, so * 
far as the institution is concerned, shall be the property 
• of the inventor. > 

5^8.14 A student who holds a sta'ff appointment by the Board is cbj^-r 
sidered an employee of the institution and the three abovrf^y 
.paragr*aphs apply. In cases where the development is mgde 
by a student who is not holding a^ staff appointment (but 
who may be employed on irregular help or be the 'recipient ^ 
of a scholarship or other aid)^and who is utili-zing f9r re- 
search only a reasonable amount of space and facilities, it 
shall be considered that the institution is not contributing 
CO the research inasmuch as it is considered that 'such space 
Ct facilities are provided for by the payment of student 
fees or their equivalent; excepj/, that a student e^nployed 
on irregular help to work on a special devftopment for the ^ 
/institution, foundation, or under contract with a.private 
concern, shall be boujid b/^the first two paragraphs ^bove. 
The ri^ts of a student under thi^ paragraph includfe the 
right to assign or otherwise dispose of these rights. 



528 2 Copyrights 
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528.21 It is the policy of^the BoaxM that safeguards afforded to 
the faculty and student personnel concerning patents 5hall 
"apply to copyrights of materials produced under the condi- 
tions cited in 528.1. ''Federal and sfate laws now or here- 
after etiacted. concerning copyright protection of employees 
of federal, s^ate, or local government shall be aiBopted 
automatically by the„ Board as policy, 

• . ■ ' ■ ■ ^ ' 

5^8.22 The Board must approve assignment of patent "or copyright 

prior to such assigitqent. ' • . * 



S30^. Political Activities * 

feoa^rd-appoxnted employees retain unimpaired all their individual and^per.- 
' sonal political rights of citizenship* However, such employees may not 
exercise those politicfal rights in the name of any educational institu- • 
tion, or through the use* of institutional facilities, or through the use 
of official institutional forms or stationery of any kind, or in any way 
that might involve an , institution in partisan political act'ivity or con- 
troversy. This prohibition is in keeping yith constitutiondl and sta^u-* 
, tory provisions .governing the nature and purpose of Idaho's higher educa- 
^ tion institutions.^ ' - . ' . 
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Requests from .Board-appoiijted employees for leaves of absenc^ to be used 
for campaigning for public. off ice are considered by the Board on an indi- 
vidual basis. See also 522. and 1016. 
• 

No Boarc^ of Trustees, Superintendent, or Higher Education Administrator 
shall prevent, threaten, harass,' or discriminate against aaiy employee .of 
the public schools or schools of "Tiigher education should that person choose 
to run for any public office. \ 

Faculty and'staff .of t&e institutions of- higher education in the State of 
Idaho will be-^permitted to campaign freely in a-mai?ner that will <not vio- 
late existing Board policy. -Faculty and staff elected to' the State^Legis- 
lature will 6e given a leave of absence, without pay, for' the day^rior 
to, the opening of the regular or special s)5Ssions of the Legislature, to 
the day after the close of the sessiort. 



r 




Further', the Iteave and p'ay status of staff and faculty elected to part- 
time city or county offices win be determined on an individual basj.s, 
^ by t;he State Board of Education. . ^ * * 

533. Loyalt)Voaths * ' ^ 

No loyalty oath sh^ll be required of any Board appoin 

536. Faculty Organization 

» * 

Constitutions ot similar basic dqcuments under which the faculties of the 

individual institution^ discharge their responsibilities must havB Board 

* approval . 
* » 

539.^ Employment of Relatives [ApptOved 2/3/72) . - * • ^ 

No individual^ may function as judge or advocate in specific situations in- 
volving member^ of his or her immediate family (suCh aa the employee's 
spouse, child, parent, grandparent, brother, lister, mother-in-law, ♦ 
father-in-.law, son-in-law, and daughter-in- law) . -faculty/sta&ff members 
shou-ld neither initiate nor pa'rticipate in institutional decisions inyoiv- 
, ing a direfc.t benefit [such as initial appointment, retention, promotion, 
salary, anti leave of a*bsence) to members of their families.' 
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BOISE STATE UNIVERSITY 

Boise ■ ^ 

ADMINISTRi\TJVE HANDBOOK OF POLICIES AND PROCEDURES 



Date 



Title 



IS 33-3716 



Unlawful Conduct ~ Penalty 



BSU .5-0 8/ 9/74 Records Policy - Records Committee . ' 

BSU 5-1 1/28/15 Records Policy - Student Records * ^ 

BSU 5-2 1^/ 1/72 Records Policy - Publications 

BSU .5-3 1/15/74 Records Policy - Employee Records 

BSU 5-4 ^1/28/74 Records Policy - University Records and Archives 



BSU 6-Q 
BSU 6-1 
BSU 6-2 
BSU 6-2A 

PSU 6-3; 



1/ 2/73 
11/ 1/73 
4/ 1/74 

3/18/75 



Nondiscrimination - Affirmative A<fiii^n Program 
Nondifec;^imination'^ - Grievance Procedures 
Nondiscrimination - Grievance^. Procedures for 

Applicants (Nonemployees) . , 
Npadiscrimination '- Advertising, Recruitment, and- 

Selection Procedures '■■ ' ' 



BSU 7-0 
BSU 7-1 
•BSU 7-2 
'bSU 7-3 



9/ 1/75 
7/ 1/72 
1/ 2/75 



SubmisSs^on Dates ; / 

Annual and Biennial^ Report^ ' 
Authorized Signatures on Requisitipns Pertclining to 
, State, , Federal, and Private Grants 



acade;^ic 

BSU' 19^0 
BSU 10-1 
BSU 10-lA 
BSU 10-lB 
B^O 10-lC 
BSU 10-2* 
B'SU 10-3 
BSU 10-4 



9/ 1/71 
7> 1/72^ 
9/ 1/71 
1/15/12 
8/ 1/71 
5/ 1/71 
3/ 1/69 



* Admissions - General Consideration Wf • 

^^Admij^sions Requirements - Undergraduate 
Admissions Requirements - G:^aduate 
Admissions Requirements - Secondary &:hool Students 
Faculty Submission of, Qrades 
Course Repetition - 5PA Relat:ionship '-^ 
Drop/Add Pijocedures ' 



lOG 
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ACADEMIC 
(Gont,*) 

I I.' 
BSU 10-5 

BSU* 10-6^ 
BSy 10- 6A 

BSU IO-16B 
BSU 'IO-6C 
BSU 10-7 
BSU 10-8 
BSU .10-9 
BSU^^OylO 
BSU 10-11 
'BSU 10-12 
BSU 10- 

'bsu 10- 



FACILITIES 



Date 



9/ 1/71 
9/ 1/71 



9/ 1/71 
1/10/65 
9/. 1/71 

4/29/71 
12/ 3/70 
9/15/72 



BSU 


15-0 


6/ 1/74 


afeu 


15-1 


9/15/73 


BSU 


l?-2 


9/ 3/71 


^ BSU 


15-^3 . 


*%5/15/71 


BSU 


l?-4 


'7/26/72 


BSU 


.15-5 


-12/16/71 


BSU 


15-6 


4/10/69 


BSU \15-7 


9/ 1/72 


BSU 


15-7A 


6/ 1/74 


^ BSD 


15-8 


2/28/72 


B^U- 
. BSU ' 


15-9 


6/23/69 


15-10 


4/ 1/71 


^v BSU 


15-lOA 


9/ 1/75 


• BSU 


15-11 




^ BSU 
BSU 


15-12 


^7 1/71 


15-13 


2/11/75 



Title 



3/1/69 ^Studfent Withdrawal arid Change of Advisors Procedure's 



General Requirements for Graduation - Baccalaureate 

Degree ' ^ ^ ^ , 

General RectuiBements .for Graduation - Master's Degree 



Academic Probation and Dismissal • 

Final Exami^^ation Policy for Graduating Senioijs 

CQllegewide course Numbering Policy v 

Graduate Credit for Seniors ' 

Extended Day and Summer Sessions Scheduling Policy 
School of Health SciehCes \ 



J 



Personal Use of University Equipment \ ^ 
Faculty and Staff Parking ^ . , ' 

Procedures for Scheduling all poise "State University 
. Student Activities and Student Union Activities 
Use of Campus Facilities and Master Calendar Mainter^ance 
Posters/Notice Placement Procedures 

Issue of Keys Procedure V " * ' 

Buildings and* Grounds- - Miscellaneous Proce<3(jires 

and Consirderations . ^ 
Siryoking . 

Placed rof Assembly 
facilities Usage Policy • - 
Seirvice Requests ^ » * / ' 
Emergency* Procedures and Alajtm Tests 
Evacuation Procedures 

Swimming Pool Regulations . 
Cancellat^ion of Class .Policy ^ ^ 



ACADEMIC POLICIES 



B'SU 3p-0 

teU "30-1 
BSU 30-lA 
, BSU 30-lB 
BSU 30-lC 
a BSU 30-lD 
, BSU '30-2 



ERIC 



1/ 2/75 

7/ 1/72 
7/ 1/72 
4/29/71 
7/ 1/72 
1/ 1/71 
6/ 1/71 



/ 



Workshop, Conference, Institute Policy, and Procedi^re 
^ - Credit Allocation 
credit by^ Examination ^ 

'(CLEP) College Level Entrance Examination Program 
Advanced ,Pla,cement ' , . 

Credit for Prerequisite Not Taken . 
Independent Study 

Procedural- Due, Process - Student Conduct * 
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ACADEMIC 
POLICIES- 
(cont.) 

BSU 30-3 
BSU -30-4 




BSU 30—10. 
BSU 30-11 
BSU '30-12 



Date 



.9/15/75 
2/18/71 
2/ 3/69 
.4/14/69 
12/ 2/68 
10/30/68 
V7/.1/73 
, 8/ 2/71 
7/ 1/72 

'\ ; . . 



&3 



V 

T^tle 



9/23/rB. 



Protedures Student Withd^aW^}. from Collage* 
Additional Baccalauregtfe Degree' ^and/or Double Major 
Academic Reinstatement Deadline 
Student Advisement Considerations , . *\ 
Decl^atioQ. 'of a Major' . ' 

Time Limitatiqri - J^omplete /Make Up 
Mathematics Placement Ex^inination Policy * ' 
H^ors 'Projgram ^ .^^ 

School Jurisdiction in the Waiver of Course'' Require- 
ments * . • • . \ 



BSU 35,-0 . 
BSU 35-1 
BSU 3 5-1 A 4 
BSU JS'IB 
BSU, 35-2 
BSU 35-3 
BSU 35-4- 
BSU 35-5 
BSU 35-6 
*BSU 35-7 



FACULTY . 

BSU 40-0* 
BSU 40-1 
BSU 40-2 
B$U 40-3 
BSb 40-4 
BSUMO-5 

BSU 40-6 
BSU 40-7 
BSU 4O78 
SSU 40-9 
BSU 40-^10 
BSU 40-l'l 
BSU 40^12 • 

BSU 4Ct-l2A 

BSU 40-r3 

6SU 40-14 • 

BSU 40-14A 

BSU 4.0-15 

BSU 40-15A 

. BSU 40-L5B 



• 7/ 1/71/ ' Development of Schejdule 6f Classes - General 
7/ 1/71 '^'ime Structure for Scheduliiig of Clashes ^ 
2/27/73 Room Utilization - Day Prgfgiram Class S^he<^ule 

10/21/69 Class Schedule Change' Proceduire 

* 8/1/71 v> Catalog Development and Distribution Schedule 
7/ 1/72 ' New Program Procedure 

; 7/ 1/72 Special* Topics Course Proj^^al - . ' 

1/ <UTT ' Curriculum Change ^^cedur^. - ' 
• 9/22^' Force, of 'Publicat?.oni ' , , , 



6A5/74 
7/ a/71 
5/ 1/71 
2/10/69 
. 9/ 1/75' 
8/ 9/74 

3/ 1/7,1 
5/ 7/70' 
5/ 6^71 
5/ 6/71 
11/ 3/7L 
9/ 1/75 
8/ 1/1 2 

9/ 1/7 5 
y 3/75 
7/26/74 
7/26/74 
7/26/74 
6/15/74 
6/15/74 



ERJC V 



Annual Faculty Performance Review 
Fjfciilty lncrementr>Qeterminatibn Procedures 
Nopretiimees • Facurjy^^^^d*' Staff ' 
Leave of Absence P^cy , 
Philosophy .and Guidelines for Faculty Promotion 
• RanY for Administrative Personnel and Associate 
. Responsibilities ' • 
Sabbatical Leave ^ : • ' 

^ jGrievance Polic^ -v. 
. ' Facull?y Statufe - Prof essioqar^ Librarian >j 
FacuA'y^ Professional Courtesy 
Student Waiting Time ^ 
EmgritAas .Faculty - Privileges . 

Responsifcilities arid Privileges - Part-^ime Academic 

'Personnel . , 

Fringe Benefits for Adjunctive Facu}.ty 
Filling Faculty/Staff Position Vacanties 
Policy/ptocedure -.Tenure 
Periodic Review of Tenured Faculty 
Tenure Committee 7- Duties and Composition ^ ^ 
Policy on frior .Service for Awardiing Teriurq 
Auditing Pi?ocedure' to Insyre Continuing Compliance 

and Reportdiii^T , 



faculty: 

(cdnt.T : 
BSU 40^-16 • 



' BSU 40'-l6A 
%isu 4o4l7 
BSU 40|l8 
•.BSU 40fl9 



BSU 4I- 



BSU 45-1 
BSg 45-lA 
BSU '45-2 
BSU1^5-3 
BSu5;!45-4 
BSU. 45-5; 
BSU 45-6 



/26;/74 



6/74 




10/ \ 9/7 4 
9/ \/75 
9/23X75 



7/^1/72 
4/1/73 
,V 1/72^' 
9/ 4/74 i 
4/ '1/73 ■ 
5/26/69 
7/ 1/7^2 , 



Td/fcle . ^ ^ 

Duties aftd Composition bf|^th4 Competency Review Com- 
mittee * / \ • Nw)' \, 
Student Evaluation of Faculty\ x 
Student Assistantshijfs 

Search for and gelectiori of D^partmer^t Heads 
Reseat'ch.and Allied Professional Activities 



Control of Travel Budget and Approval Procedures 
Travel 'Regulations- and -Expense ^Vouctler E^rocedure^ 
Travel Request Procedures , 

SchefiLule and Utilization of Univer*sity Vehicles 
General Policy on ^Traygfl Requests , 
Absence from Campus 'PinaL Week of Academic Year/Semester 
Cla^s/Student Field Trips', ' . " ^ ^ 
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SERVICES 



/ 



BSU 50-0 
' BSU 5:0-1 
; BSU 50-2 
' BSU. So- 3 
BSU 50-4 . ; 
BSU 5^-5^ 
- B6U 50-6 
BSU 50-7 

BSu' 50-8 1 
. BSU 50-9 

BSU 50-10 " 

BSU 50-11 
■ BSU 50-12 

BSU 50-13 
: BSU 50-13A 

, BSU ,50-i3B 
BSU' 50-14 

. BSU 50-15. ^ 
BSU 50-16 ^ 
BSU 50nl7 



-7/ 1/72, 
9/23/74 
■7/ l/72> 

9/ i/75 
8/2/71 
10/ 9/74 

9/ 1/75 
M/ 9/74 
P/2B/11 
(8/ 6/71 
11/ 9/71 
^ 7/ 1/72 
' 4/ 1/73 

6/ 1/74 
7/1/72 
7/1/73 
1/ 8/75 
9/ i/75 



General Library Policies and Procedures " 

GerieLral Policies Placement Services 

Services - Office of Special 'Projects 

Services - Off ice of Financial Aids 

Campus^'Stbre Pdlicies anS Procedures 

Mailj^pom Services / . 

Prirtting and 'Graph ic Services - General Policy , and 

Procedures \ . 

Storage and tjistribution of rUniversitywi^dp Forms 
Information Services and News Release Procedures - 
Faculty and Staff Rifeiationship to New Build.ings 
Data Processing Servic^es. Procedures • ' 

Policy - Student Union Building 
Purchasing Policy and Procedures • 
Equipment ^d F\:\rniture Purchasing Procedures - New 

Buildings ' . 

Capital Improvement Project Authbrization 
Services - Office of the Registrar v 
Services - Personnel Office . 
Indirect Cost Distribution /Policy 
Student Housing Policy » 



EMPLOYJffiNT 

BSU ^-0 

BSU 55-1 
BSU 55-2 



3V;7/73 



12/ 1/ 




Payroll and Personnel Chahge Form - Procedures for 

use . 

Empidyment of Faculty ^ . 

Employment of Part-Time Faculty 
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9/23/75 



FACULTY 
>(cont. ) 



BSU 
BSV 
'BS\f 
BSU 
BSU 
BSU 
BSU 
BSU 
BSU 
BSU 
BSU 
BSU 

bSu 

^SU 



55-2A 

5^-3 

55-4 

S5-5 

55-6 

55-7 

55-8 

55-9 

55-10 

55-11 

55-12 

55-13 

55-^14 

55-15, 



BSU 55rl6 



Date Title , , _ . . , • ' ' 

X. 9/23/74 istudent Employment 

5/14/69 ' Faculty Employment 7 Suiter Sessions ^ 

.7/1/73 Procedure for Employment of Classified Personnel 

4/ 1/71' Intafa-Department Charge Procedure 

^ 5/2^5/71 Receipt and Deposits of Revenues 

7/ 1/7^ Change Funds and Petty Cash Funds Policy 

7/ 1/73^ Local Fund Expenditures ' - , ' * 

7/16/73 Overtime .Compensation Policy - Classified Emplo]^ees 

8/13/71 itgency Appointments ' / . v , ' 

9/1/71 Contracts tod 'Lease Agreements • ' . 

8/ 1/72 Interview Expensed and/or Moving Allbwances . 

3/30/72 Release of Confidential Information • 

4 • ■■ . ^ • ^ .* ' ' • ^' 

\/ Positiba Reclassification and Meritorious liiprease 
Recommendations - Classified ^Employees 

• 7/26/72 Policy on Partisan Political •Activiti^ of Employees 



EMPLOYEE BENEFITS 



BSU 60-Q. 
BSU 60- 
^BSU 60 
BSU 6Q-2 
BSU 60-3. 
BSU 60-4 
BSU 60-5 
BSU 60-6 
'BSir 6G-6A 
BSU 60--7 
BSU 60-8 



9/ 6/72 
7/1/73 
7/ 1/73 
8/ 5/71 



6/ 1/74. 

.6/ 1/74 

1]?/ 1/71 

7/ 1/73 



: ■ - . - J : ' ., 

Annual Leave - Nonclassif ie(^::Fiscal Personnel 
Annual Leave Request Procedure^ 
Leave Regulations for Classified Employees '\ 
State Unemployed Cpmpensation Insurance . 



Sick Leave ^ 
"Sick Leave - Reporting Procedure 
Working Hours - Classified Personnel 
Release Time -^<^lassified Personnel 



BSU 65-0 
BSU 65-^1 
^BSU 65-2 

BSU 65-3 
BSU 65-4 
BSO 65-5 
BSi^65-6 
65-7 
BSU- 65-8 



7/ 1/72 Disability Benefits ' . 

8/ 5/71 ^ (iroup Medical-Surgical, Hospital, and Major Medical 
Insurance ' 

7/ *l/72 Group Life Irfturance - ^ - 
11/ 9/71" State Workmen's Compensation Insurance 
8/ 5/71 Social Security . h . 

7/ 1/73 , ^ Retirement 

9/23/75 ^ Educational Privilege ^ ^ * \ 

1/21/71 Tuberculin Tests - ' ^4 ■ 



ur 
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15 June 1974 . " . 

Boise State University. Policy 40-0 ; . 

SUBJECT: Annual Faculty* Performance^ Review 

The faculty of Boise State University, in accordance with State Board of Educa- 
tioVi policy, will be reviewed aiiflually in order to evaluate theft , performance', 
Such evaluation wil^l be performed at the department level, with a summary of . 
such evikluationff presented to the dean of the school,^ tlie Executive Vice-Presi- 
'dent, and tbe^ President of the university. ^ ^ 

1. "Each department chairman shall provide. for th0 evaluation of the pernor- 
:mance- o¥ all members of. the department. Cbllec^iue student; Valuation ^f 
faculty shair be included: . ^ ] » . • . 



.2, The ^department chairman shall discUss the annual evaluation wit^h^^ch f&c- 
ulty'member and shall maintain a file of the anriual evaluations..^ 



8 May 1975 

Boi^e State ^University Policy 40-4 [rescinds BSU 40-4 dated 15 June 1974 and BSU 
Policy 40-4A dated 15 October 1974) ' \ . ^ 



SUBJECT: Philosophy and Guidelines for Faculty Promotion ^ ^ 

I, PHILOSOPHY FOR PROMOTION TO RANK OF PROFESSOR AND -ASSOCIATE ' 

We recognize four main areas of faculty involvement^ pertinent to attainment of 
the rank of professor and associate professor at Boise State; levers ity: 

1. Teaching \' * . 

2. 'Professional Activity 

3. Professional Preparation ^ * , 
t 4. Serviice ' / 

Candidates ^or the' rank of professor and Associate professor shall be advanced 
for promotion onl/ when' their records clearly demonstra*^ outstanding perfor- 
mance and commitment to teaching and professional activity; these* two criteria 
represent the most significant element. of the faculty' s/mission at Boise State 
University. Service is' a IJbsser criterion which, although expected of every 
candidate, carnnot be cpnsidered in place of or substituting for teaching and/or 
professional excellence. - 

A. TEACHING, as demons.trated by teacly.ng effectiveness and active profes- 
sional attitude toward -feeaching, is the single most important role at ^ 
Boise State University. Effective and' outstanding teaching should be 
recognized as t^e most impdrtant criterion for promotion to rank of pro- 
fessor and associate professor, • . v 
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B. PROIFESSIONAL ACTIVITY: Traditionally, teaching has been and remains 
today, the single most important rol^ at Boise State. Attainment of 
University status, however,^ precludes that.' teaching be our only\role,. 
Each candidate for the rank of professor and associate professor must 
possess, in addition to an outstanding Reaching record, a demons^'trably . / 
higp^uevel of conunitment^to his profession. 

• , ' ' " ' * I - * 

G. PROFESSIONAL >REPARATI ON: Possession of an appropriate degree and vtlme . 
In grade are recognized as minimum requirements only, ^ , 

\\ SERVICE: It is expected that each ^candidate for the rank of professor 
and associate :profe^so^hall have, demonstrated a selfless commitment 
of service to Boise State Univers^t^^^^ and to the commuhit/. This type 
of commitment normally is demonstrated by participation ^nd leadership 
• .in departmental, school dr university committees faculty senate, and 
> affaiijs of the local, state and/or national community, etc. 

E. It should be remembered .that the rank of fijll professor 'i\epresents the 
highfes^ academic achievement which can be attained,. This Tank shduld 
be reserved for thos^ individuals who are truly and demonstrably^ out- 
standing among their peers". 

Whereas att.aihment pf the rank of professor depends on demonstrated excellence, 
the rank 6S- associate professor sh^ll be granted to faculty members demonstrating 
excellence ill some of these areas and promise of excellence in the remaining 
areas in future years. ' . . 



8/1/75 



GUJO^LlNE? fOR RANK DETERMINATION 



Professor 



1, TEACHING 



... ^ ' 

a. Tefeching Effectiveness * . * 

(1| Student evaluations 

(2) Chairman's evaluations ' 
^ ^ (3) Peer evaluations ' - 

b. Active professional attitude towards teaching 

(1) Flexibility in accepting teaching assignments 

(2) Demonstration of a commitment to teaching 

(3) Ot^ier services to teaching and students above and beyond 
classroom' instruction . ^ 

'1. PROFESSIONAL PREPARATION 



a. Degree^* An earned doctorate. or equivalent terminal degree where 
a doctorate degree j'is not normally obtainable. ^ 

b- Jf^ the above is not- possessed, nationally recognized excellence 
in his or her field may be substituted. 

c. 'Eight year^ of full-time college teaching experience, Thrde of 
^the eight years shall be acquired at Boise State Univer^sity. 
Professional experience in'one<5 discipline totalling or e^ceedm^ 

■ lit 



pne yeai may be substituted for one ylear of the above eight. 



3. .PROFESSIONAL' ACTIVITY - "The items below are' merely examples. Tac- 
elty members • need pot participaite in each and^very activity 'fisted 

■ , * • ! 4^ • * ' ^ ■ 

•a. Publications: Books, articles,* abstracts, annotat^ed bib'lio- 

.11 graphics, book reviews, aild technical reports. 

*b. Research,'^' 

^ c,- Professional Consulting. / ' 

d» Artistic Activities: Creative eff-orts by artists, musicians^ 
. ^nd thespians. . - ^ - ^ 

e. ^ Participation in professional organi29.tions. - 

4v*. SERVICE- • 

' ... -^^^v 

a. To the university 

b. 'to the community 

Associate Prof essot" ^ 

< ■ ■ 

1. TEACHING 

a. Teaching Effectiveness 

(1) Student evaluations ^ 
.(2)' .Chairman's evaluations 
•(3) Peer Evaluations 

Active professional attitude towards teaching ^ 




b. 



(1) Flexiblility in accepting teaching assignments ' 

(2) Demonstration of a commitment to teaching 

(3) Other services to teaching and students above and beyond ^ 
classroom instruction. ^* , 

2. PROFESSIONAL* PREPARATION' ^ , ^ 

a. Degree: An earned doctorate or, equivalent terminal degree 
where a 'doctorate degree is not normally obtainable. 

b. If the above is not possessed, nationally recognized excel lenc'e 
in his or her field may be substituted. 

c. Five years of fiill-time college teaching experience, two of the 
five must be at Boise State. Professional experience in one's 

^discipline totalling or exceeding one year may be substituted 
for one year of the abovp fiv6. 

3. PROFESSIONAL ACTIVITY - The items below are merely examples.^ Fac- 
ulty members need not participate in each and every activity. 
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"■ ■• ' ' • ■ ■ ^f - ' 

■ ■ •■ ' ■' 'i'^ ' V ■■S/r/TlS- 

.a. Publications: Books,, articles, abstracts, annotated "bib lioir 
V graphies, book* reviews,* anfl technical reports. i ' 

: • . ' •' " , '• I 

b. Research. . • ~ 

• ■ . • ■ _ , • • ■ .;■ 

c. Prof essij)jT^l consulting. ^ ; : 

d. Artistic Activities: Creative efforts by aVtistSj musicians, ^and\ 
thespia:tis. ^ 

* • ' . " ' ' ' . . • \x 

e. Participation in professional organizations. '5 • 

. • ■ - ■ ' " ^ A. ■> 

' 4. SERVICE U 

^ a. To the uniV^rsity. 

' b. To the communitx^ , . - 

C. Assistant Professor:^ . / ^ ^ 

Alt earned doctoi^ate, or a Master's "degree plus three years fuW- 
time college teaching experience. (Faculty with the ea*rnedO,doct or- 
ate will begin at the rank level no less than that of assisfj^nt pro- 
• f essor) . ^ , |r - . • 

• . ■• ■ ■ ■ - , ^ . I: . 

: • • ■ ■ ' .> . - ^ ■ ' - I 

III. PROCEDURAL GyiDELINES " :^ ' - | 

A. ., A faculty member 'Who becomes eligible for promotion shall, togeth^ir with 

his/her department chairman, compile all pert inertt' data necessary for a . ■ 
promotion evaluation. ■ \ 

B. All evaluative information,' together with the department chairman's re- , 
commendation, shall be forwarded to the Promotion Committee. 

^ ^ ■ ^ ' ^ * , ■ .--^ • 

C. Composition of Promotion ComiAittee: Each school or recognized division 
shall have a Promotion ConSmittee. The committee shall be appointed by 
the dean pp. other appropriate administrator no later than. 1 October from 
a list of faculty candidates selected by the departments in the school or 
division and from a list of students selected by the Student Senate. 

\ • Each committee shall be composed of seven members. Membership $h£ill in- 
clude four tenured faculty including at least three with doctoi;&tes or 
equivalent, two non tenured faculty, arid one student. There shall 'be, if 
•available, at least one faculty member from the individual's department. 
Divergence from this composition must be approved- by the Faculty Senate. 

D. Duties of committee: The Promotix>n Comipittee is empowered to make re - 

\ commendations on promotion in rank of faculty. Such recommendations are 
forwarded to the appropriate individual (s)v as specified in BSU ^policies . / 

-E. After an analysis of the candidate' is documents and letters of recommend- 
ation, the committee shall forward these materials and ^ts own recommend- 
ation to the de^n by December 15, ' ^ ' ^ 

F. .The dean shajll forward the previous recommendation and his recommend- \v 
ation to the Executive Vice-President by January 27* The Executive Vice- 

er|c . . > 114 . 
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y ■ ■ . ■ \ 

President shall then forward the recommendations to the President, who 

will foi*Ward the .recommendations to the ^tate B^ard of Education at 

the appropriate meeting. V 

« * 

G, The President's Office ^all notify faculty members in writing of their 
approval or ddinial of promotion by the State Board. Should a facultyjf 
member be denied recommendation for promotion by the dejiartment chairman, " 
the Promotion Committee, the dean,- or tfie PT?e^ident, he/she 'must be no- 
' tified in writing witfiin three days and granted an audience, if requested, 
within ten days by the denying authority for the purposes of*appeal and/ 
or clarif icatibn. - . 



2.6 July 1974 ^ 

Boise. State Univefstiy Policy 40-14 
SUBJECT: Policy/Procedure - Tenure 



Tenurj^ is a condition that insures an intellectual atmosphere which is free 
and open, thus encouraging excellent professors to seek employment dt an insti- 
tu'tion, encouraging superior faculty to remain, and gtrengtHening ■ the excellence 
of the institution. Granting tenure implies a commitment b)^ the institution to 
defend the academic members' intellectual endeavor^'. * Likewise, the Fac>j^lty 
member who is awarded tenure makes an equally strong commitment to serve the 
students, the discipline, and the institution in a manner befitting ap acade- 
mician. ^ . , . \ 



1. A faculty member ordinarily becomes eligible for the dward-ing of tenure 
after five years of se^ice. A faculty member must be considered for tenure 
after no more than sefveW years of service ^t Boise State University. A fac- 
ulty member who feels eligible for» tenure may apply for it. A department 
chairman .should assume the responsibility of informi'hg faculty of 'their eli- 
gibility. , ^ / • * • 

2. A faculty member together with his/her department chairmatl shall compile 
all pertinent data necessary for a tenure evaluation. 

3. All evaluative infprmatioh together with the department chairman's recom- 
mendation shall be forwarded to the Tenure Committee. (Note BSU Policy 
40-15). ^ . . ' ' * 

4. After an analysis' of the candidate *-s doc\iments and letters of recommendation^, 
the committee shall forward these materials and its own recommendation to 

( the dean by December 18. 

5. The c^ean shall forward the previous recommendations and his recoipmendation, 
to the Executive Vice-President by January 27. The Executive Vice-Presi- ' 
dent shall then forward the recommendations to the President, who will, for- 
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ward the recommendations to. the State. Board of Education at the appropriate 
meeting. ^ - * 

6. The President 's*eff ice shall notify faculty members in writing of their ^o- 
proval for tenure. ■» 

' 7. Should a faculty member Be denied, recommendation for tenure by 'the depart- 
ment chairman, the Tenure Committee, the dean, or the Pjresident, he/she 
shall be notified in writing and granted an audience by the" denying body. 

. ^. A. public announcement of recipients of promotion and tenure will be made.' 

• • ' ■ • 

(g . * « - * * * / 

^ * • 

26 July 1974 

• 'j • ' . . ^ • 

Boise State University Policy 40-14A 

» 

SUBJECT: Periodic- Review of Tenured Faculty . ^ . ' * 

■' ' ' J 

1. Each tenured faculty member shall be subject to competency review and eval- 
uation at intervals of five years, except when extraofdinal-y circumstances ^ 
warrant more frequent review. The Competency Review Committee shall call for 
for the accumulated annual reviews and other pe5c:tinent information concern- 
ing the designated faculty member. The committee shall examine these mat- 
erials and determine , Whether or not an additional, formal evaluation is nec- 
essary. .^1 A 

■ ' ' 

2. If the Competency^eview Committee is satisfied with the. performance of the 
faculty member, it shall so notify the Office of the President of the uni- 
vei*sity. " - - 

3. If the Competency Review Committee determines thatja :^ormal evaluation is 
desired, it sha;^ instruct: the tenure 'Committee to C(gnduct such an evalu- 
ation/ in the manner by which it conducts tenure award evaluation. The 
Tenure Committee shall notify the faculty member and the appropriate de- 
partment chairman and dean that such an evaluation is being undertaken. 

^4.. The Tenure Committee shall report its evaluation to the. Competency Review 
^ Committee, along with one pf the following recommendation^^: 



a 



TTiat the'faculty member be retained- as a tenured faculty,. 



b. That the faculty rtiember.be placed on probationary status, such proba- 
tion being fpr a specific time period and. for specific reasons, 

c. That the administration initiate dismissal proceedings to remove the 
tenure of the faculty member, 

< 11 G 
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After receiving the recommendation, the Conjpetehcy Review tommittee sHall^ 
notify the involved factri*ty member as to the* recommendatibn' and then sharll 
grant a l)earing if requested.' Following said hearing, the Competency Rfe- 
view Committee shall present all evaluations and rec6mra]Midations to tlie 
Office of the President of the -university. , The President shall cause stu- 
dents and faculty tp*report to the Board each year pn the . functioning oi/ 
the review process. * 



26 July 1974 - . 

■ H ° * ' ' * 

Boise State University Policy 4tf-15 ^ ^ 

. * ' * 

SUBJECT: Tenure Committee 'Duties, and Composition . ' ' 

^ ' J" ' ' ' 

1. Duties: The Tenure Committee t.s empowered -to make recommendations on the 

awarding of tenure and formal evaliiation of tenured faculty: Such recommen- 
dations are forwarded to the appropriate body (s) 'as specified in Boise State 
^ University policies. . ^ ' * • • 

2. (Composition: Each school or recognizee? division shall have a Tenure Commit- 
tee. The' comihittee slfkll be appointed by the dean or other appropriate as- 
miqistrator .no later than 20 November from a list of faculty candidates 
selected by the departments in the school /division and of students selected 
by the Student Sena^te. , * ' r ' ! 

f^ch committee shall be composed of seven voting members : foi^r tenured fiac- 
iilty, one nonteriured. faculty, and two , students . Divergence from this com- 
position-must be approved by the Faculty Senate and the State Board of Educa- 
tion. » _ ^ . ' .V 



15 June 1974 ^ . ' 

Boise State University Policy 40-15A 

SUBJECT: Policy on Prior Service Credit for Awarding Tenure . 

Normally, a faculty ^ember must have five years of service before being con- 
sidered for tenure. Hbwever, in compliance wi{h State Board of Education Pol 
icy 513,22, the, following criteria and rules are established by which prior 
service may be evaluated for purposes 'of acquirement of tenure: 
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a. E^ior service at an accredited institution of higher edifadtion. a s a fa culty 
member with full-time instructional duties and responsibilities may beV ac- 
cepted fpr full value (i.e., one year of prior ser,vj.ce at another institu-^ 
tion may be accented as one yeaj^ of service at Boise* State University) . 

b. A faculty member, whose prior servijce is considered to be of a nature suffi- - 
cient to waive the normal five-year guideline, may be consiijered for ^tenure 
no earlier than during hi$ second full year of full-time teaching at Boise- 
State Universi,ty. \ ' 

c. "No prior service credit will be given for any teaching except at institutions 

of higher education, nor will prior service 'credit be' given for' nonteaching 
experience. , ^ • * 

d. No prior service credit will be given for teaching as^ist^ntships or post- 
doctoral appointments. '4 - 




15 June 1974V ^ , > ' V - 

Boise State Ui^verstiy 40/15B ' , . ^ , 

■ SUBJECT: Audi;j^ing Procedure to Insuring^ Continuin'g Compliance and Reporting 

Each member of each tenure committee shall submii: a Writteo) report to the Office 
of the President including a sptecific assessment of the extent collecTtiv^e stu- 
' dent evaluations were considerecNby the committee and if the tenure process is. 
functioning aejabrding to current pM^cies. 

The President 's- Office will receive from each dean a report of < the annual evalu- 
ation of each faculty member as provided in Boise State University policy 40-0. 

The President Vs Office sljall utilize these reports in preparing a repoM to the 
State Board of Education. 

Each year, the chairman of the Competency^ Review Committee shall submit a list 
of the faculty members reviewed that^year, with a summary of results and recom- 

• mendations in each case. Copies of this report shall be sent to the President's 
QjFfice to be forwarded to the* Sf^te Board of Education along with his recommen- 

. d^tions.: ^ ^ ^ - ' . . 

In^^ddition, each member of the Competency Review Committee will submit d report 
evaluating the report process. The President shall utilize these in reporting • 
to the State Board. v 

Copies of these reports will be sent to the Secretary of the Faculty and to the 
President of the Student Body. 

In al(l cases, the reports will be requestec^to allow sufficient time for prepara- 
tion of the President's repoijt to the appropriate meeting of the State Board of 

• IIG 



Education.. 



• 26 July 1974* ■ 

. Boisfe 'State University Policy 40-16 / ' /v 

Dutie?^ and Composition of the Competency Review /cdmmitte^ 

The institutional C(jiimpeteticy Review Coiranit 



SUBJECT: 



1. 



Duties; 

viQW the functional competency of tenured facuPty, 



2. 



d is empowered* to^ rer 

w^H" iT ^ ' reques't^a formal 

evaluation of terfured faculty'^by school or division/ £enure(|p9nmi3|ttees, and 
to hold hearings on the recommenaatiohs of a Tenu^ Committfee concerning, 
competency of a faculty^ member . J >^ ' 7 . 

Compesition: The Competency Review Committee shall cof?st|t of tenured fac- 
.ulty, nonteriured faculty, and student representatives, 'fihe^ committee shall 
^ be appointed by the'Chairman of the Faculty Senate an4, the Executive Vice- 
President: no later than October 1 from a list of fadult)» candidates pre- 
sented b/the dei^artments of Jthe University and the student candidates pre- 
s'enrted t>y the Student Senate. Jhe committee^ shall consfist of f ive faculty 
and two students. Of the faculty, f6ur 'shal^b6 teiiixrrfd arid one nonten- 
urfed.. Divergency from, the composition must be approved by the Faculty Sen- 
ate. • / . ' ^ . * / 



i€ -k a 




26 July 1974 • * ^ ^ , ^ 

Boise State University Policy 40-16A 
SUBJECT: Student Evaluation of Faculty 

• - 

A. Plans for Student Evaluation o£ Faculty, 




ERIC 
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Faculty will be evaluated by students ftriroll^Sd ^n their respective classes. 
The rating instrtmients are designed to, pro<ride oppdrtunity for each s^tu- 
dent to rate the faculty member's teacjjiing abil/ity and effectiveness.* 
Students will be able to participate^^anohymousiy; their ratings will be 
tabulated and'added to the faculty member's T^tords on file with the de- 
partment chairman and dean. • * / 

These ratings, opinions,, and comments will^be considered in personnel recom 
mendaticJns .and will assist individu^V instructors in impfroving their teach- 
ing performance'. -'t /• * ^ 

In the event of any questionable cirjcumstaivces involving student evaluation 
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■ ■ ' '., . ■ - ' " . * 

• w ^ . 

of faculty, the evaluation process shall be^ repeated under supervision of • 
' the Executjive Vic^-PresidQnt. , 

B. Time Schedules for* Evaluations - 

N , .. , ' . ■ . 

Academic depaxtifients will conduct student evaluation pjfoceSlires of faculty 
members at least once during the academic year (most depaftirients* plan to 
conduct evaluations each semester). These evaluations will occur near the 
end of the first semester. * ' 

• ' ' * ■ ■ -» 

C, . Protection of Ne^cessary Confidentiality (of students) ^ 

The rating forms will be collected by a reliable person (s) other than th^ 
faculty member being rated. Follovjing the evaluation process, the forms 
will be delivei^ed to the ^department chairman or dean for tabulation. :^The 
department chairman or dean will assume responsibility for tabulation and 

• confidentiality of the forms. The summaries and/or forms will be added to 
'facupty personnel records. Students will not be required to si^n this /forms. 

. The faculty member, in most situations, will neveV handle the individual 
forms; in those cases where the faculty member examines the complete^! forms, 
it will be after the course has been completed, y • 
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^ . BOISE STATE- UNIVERSITY 
Boise, Id^ho 



23 September 1975^ • . *^ ' 

Boise State University Policy 40-19 

■ \. <i - " . 

SUBJECT: Rese^areh ahd Allied Professior)^! ActivitiM 
A. Pursuit of Allied Professional Actxvit^ies - 



BSU 40-19 

Page 1 of .2 Pages 



It is the intent of ^the University to provide an atmosphere of encouragement 
^ for those faculty* members who desire to pursue creative "^scholarly activities' 

and to insure that these activities are conducted and administrated within 
• ' the re^trictibns imposed by federal law,, Idaho law^ and the policies of -Boise 
^tate university and the 5tate Board of Higher Education. . / ' . ^. 



B. (Compensation andt Released Time 




* - The University recognizes the impgrtance o:f faculty engagement in research 
^ and creative sAolarly pprsuit's. To encourage sOch engagement, .the Univer- 

sity may allow time in the amount of one day per week of the regular academic 
period for devotion to research, writing, public service, ^nd .creative pur- 
suits. The one day per week, may be made, available to those wh^can show need ^ 
and jv^stif ication. ^ , " ^ " . 

, \ ■ - : . ' ' ' ■ 

» All faculty members are "free to engage in scholarly pursuits for compensation 

V. if and when these activities ccin be conducted without prejudice to one's 

primary University duties. When research or other outside ^serryices are. such. ' 
as to interfere with recognized University duties or exceed throne day per 
week 'pjfovisionr, they may be undertaken only on the*^basis of released ti)nie> ■ 
without University salary, for the period required to complete the act^ivity.^ 

Releas^ time must be arranged between the faculty member and his department 
cKairperson and the appropriate deqin, cind can be gfcinted only after cidequate^ 
.coverage is guaranteed for the duties from which the faculty member is to be ^ 
released i • , . . ^ 

C. Guidelines Applicable to Compensation , fo?r Federally-piinded Research Projects 

A faculty member engaged in federally-funded projects is subject to federal • 
cv rules and regulation! (FMC 73-8) . Any f acul^iy member engaged entirely in 

nonfederally-funded research is subject to the rules, regulatirfn3, and guide- 
lines of the grcintor. ^ • . > . 

For research, projects administered by Boise State University that provide • 
for compensation to personnel, tl;ie project director is responsible fpr ini- ' 
tiating payroll actions to start, stop, or change the rate of pay for\all 
personnel. 

When otherwise not on the regular Boise State University payroll, faculty 
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may be jpaidT from pfroject sources at rates not in excess^6f 1/9 i>er month of 

their current academic y^ar contract.. For faculty o'h acadCTiic yfear^^contraCt 

who 'are compensate(^" for services performed during the ctlraraer months , this' 

is equivalent to 33% over contract salary. Some/' feder-al agencies^ the 'bJSf'' 

for example, limit the amount of summer c64ii)ensation to ^ maximum 2/§ pf 

- - • V , -» . ■ > 

academic contract salary. • 

^ • . . ^. » 

. ' * / • 

Federal regulations generally prohibit routine payment of augmentecJ^C sup- 
plemental) compensation for fully -^niployed f acuity ^dur^g the academic con-- 
tract ^period. Only in cases when it is not possible to achieve, a r^leas^d 
time arrangei^sient ^nd where it is allowable under th6 policies of t^he fundiJa? 
agency, may requests for exceptions be ^nade to the agency. Excepticms rauat 
be specifically^ approved in writing by t|^- granting ag^cy. 

If a request foT supplemental compensation is approved, the Uniyersity recc:^^ 
nizes. that *^the faculty member will be fianctioning under a condition -bd^ work 
overload. . The extent tp whic^J^a faculty member may carry an overload shall^^ 
be ^ matter of negotiation between the f aculty^membe:^, his^ d^pairtment choii?- 
person, and the appropriatei dean . / ' • » . . 
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Research arid Allied Professional Activities ^ 
General Information 

Excerpts from the Federal RegisteV, Volxnyie 39, No. 3^ ^January 4, 1.974 . 

• \ ~ ' """T ~ ' ~ 

General Services Administration Federal Management Circular FMC 73-8 

Title, 34, Chapter -2, Subchapter D, \part 254, entitled, "Cost Principles for 
Educational Instituti6ns*|. \ * - ^ *' 

iVppendi'X A: ^ Principles f\r DqtexminiW Costs Appl^icable tg Research and Develop- 
ment Under Grahts-^d Contracts with educational Institutions 

Part J, Paragraph 7b: . * . ^ . ' ^' 

Payroll Distribution ; Amptaats charge to organized research for personal, ser- 
vices, except stipulated salary support, regardless of whether treated as direct 
costs or allocated as indirect costs, will be based on institujiional payrolls 
which have bee^ approved and documentjiBd in^ accordance with generally" accepted 
institutional "^practices . ^ 

z ■ r ^ ^ ' ■• » ■ ^ • • ■ ■ ' • 

Part J ; Paragraph 7c: ^ - * 

Stipulated Salary Support : it will be necessary for those whp review re- 
search p^opbsals to obtain in^LPi^t-ion on the total academic year- 'Salary of the 
facijilty members involved; the other research projects or proposals for which 
salary, ds allocated; .and any other duties they may have such as - teaching assign- , 
ments, administrative assignments, number of graduate students for which they, 
are responsible, xxr other institutional activities. Stipulated amounts f©r an 
individual must not per se result in iricre^sing his .official salary from the ^ * 
institution. 

Part J, Paragraph . 7e : \ r * . 

^ Direct Charges for Personal^ SeWices, Un<3er Stipulated Salaries : The federal 
.auditd3:s& are no longer required to review the precise accuracy of time or effort" 

^ dev^ed^tb research projects.. Rather, their reviews' should include steps €b * . 
determine on \ sample/.jDasis that ah institution is not reimbursed for more than 
IQO percent, of each, faculty member 's salary and that *the porl^^ioai of each faculty 
member's sa^^ary chargeii to govemment-spbrlsored research is; reasonable in view 
>^of his University workload and othei; commitments. - The stipulated salary method 
may also be'aoreed up<^ for that portion of 'a professional's salary that fe^re-' 
sents cost shading' by ttie institution. *- * 

■i ; . ^ • ^ ■' . * „. - 
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DUATE SCHOOL 



• Graduate Faculty , ^ ® 

^ • • ' ■ ' ' *■ ' " 

Procedures for Desigtia.tion of the Graduate Council 

» ■ ' ' ' • 

How to Ini'tiate a Graduate Course 

Operating (Procedural) Rules of - the Graduate Council-'^ . ' v • 

The Graduate Couhcil's View on the Question %f Wh^t tonstitutes a Full-Time , 
Academic Ass^ignment ^ 
' > - . ■ i / ' . ■ 

Graduate Admission Procedures ' 



Graduate Registration Procedures 
Candi.dacy 

Final Examination Requirements 

Application for Graduate ^Degree / C 

Program Development Form 



^ Informatibn on Course. Numbering and Availability of Credits . ^ 

- • «^ ^ - ' , • ^ ' 

Retake, Repeat Policy / ^ 

Credit Limitation in Courses -Graded Pass or Fail and Independent Study 

^Elementary Education with Core Enrichment 

.Recommendations o^ Student Course Loads 
^aduate tiredit for Seniors . I 

Policy ^n Yaking Graduate Courses for Undergraduate Credit 



Courge Numb^iilg_ System 
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' BOISE STATE ;UNIVERSITY ' , ■ 

-■■ ■ y. 

V - ■ • GRADUATE FACULTY ° ' • - 

Principles for Nomination to the Gradua*te Faculty 

1. Ordinarily, an^ individual shall possess the highest degree usually earned , 
by scholars or professionals in his particular field. 

2. Ordinarily, an individual shall have demonstrated professional productivity 
and scholarly maturity. . . 

3. An individual shall have had successful experience in upper division col- 
lege or university teaching. , ^ . . 

4. Any individual who^jno longer has graduate faculty responsibility (defined 
below), or who has discontinued or minimized his scholarly contribution 
may be dropped from Graduate Faculty status bj^^ vote of the Graduate Coun- 

^ cil. Review and recommendations shall be made by the Graduate Council each, 
three years. ^ ^ - » ' 

Responsibilities of Graduate Faculty Membership shall include the following : 

1. To co/iduct courses which are offered for graduate credit. 

2. To guide graduate seminars. . - 

» . ' » ■ 

3; ^ To supervise the research probleijis of graduate students and to serve as 
thesis advisors and members of thesis committees. 

4. To conduct graduate examinations^ (written, oral , or both) ^. - 

5. To servie on occasion as members of The Graduate Council. 

6. 'To be responsible for all policies relevant to the academic welfare of 

Graduate School including research and writing. . ' 

Graduate Faculty members are expected to contribute in at least one of ways 1 
though 6 at least once in each three-year period. 

^Procedure 'for Designation of Graduate Facyty 



1. Suitable faculty shall be nominated in the respeqti^e departments in the 
Schoo^k of Arts and Sciences, Business, and Education. Selection of Gradu- 
ate Faculty is to be^ d^partinental decision in accordance with the 'Prin- 
ciples f&r Nomination** given above. 

V ■ ■ f X 

2. These names will then be submitted to the dean 6f the school <^o which the 
department belongs; the dean willreview the nominations and send them on 

.to the Graduate Council with his recommendatiom. \ 

; ^ ^. , \ 

3. The Graduate 'Council shall approve or disapprpve the recommendations it has 
received in accordance with the standards set in "Principles^ for Nomina- , 
tion.to the'Gradtiate Faculty**. \ ' , 
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4. Departments shall have the right to decline to nominate any indi.vi<!ual , 
and the dean .of t'he school sh^ll have the right to decline to recommend 
any individual for Graduate Faculty status. 

5. The Graduate Council shall have the right to decline to accept, or to ter- 
; minate' as 'a Graduate Faculty member, any individual on the basis of the 

''Principles for Nomination to the Graduate Faculty". 

6. Appeals from recommendations by departments or deans of schools may be 
bTought before the Graduate Council. Council decisions, in these appellate 

\^cases, will be suj^ject to review by the Executive Vice-President. 

' ^ ^ * PROCBDURES FOR DESIGNATION -OF THE 

GRADUATE COUNCIL 

» • 

Graduate Council members must haveylieen designat^ as Graduate Faculty prior 

to selection *for service on t he g af^duate CQuncirlTT For a4ditional information, 

refer to the Faculty Constitution, Appendix I, By-Laws IIKH and II C. A 

school or division must have a graduate faculty before it can be represented 
on the Graduate Council. . ^ ' ^ * 

- ^ - HOW TO INITIATE A GI^DUATE COURSE ' 

To initiate a graduate course (numbered 500 pr above) or to' initiate offerings 

/an existing 300 or 400 serie^ couiise for graduate credit through the G or g 
designation, a faculty member would follow the steps lis^ted below: 

l! Submit the recommendation to the appropriate department head. 

2, After suitable study in the department, if a decision is reached to request 
the course or designation^ submit the proposal to the Graduate Council, ,^ 

3. This proposal for a, new 500 series course must include: 

a. Catalog description of the course. 

b. Analysis of department;^l ability to offer- the course. 

c. Analysis of student demand fbr the course. 

d. Comparison with courses at other schc^ols. - • 

e. Analysis to show that the course material is not properly in the teach- 
ing area of any other department at Boise State University. 

f. Analysis to show that the course material ^does lYot duplicate o^her cur- 
rently offered courses. 

4* This proposal is to be conveyed .to the Graduate Council by^a countil repre- 
sentative- from the appropriate school. - The council may ask for a, presenta- 
^ „ t ion by the originating faculty member, his department head,- or any suitable 
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' ref)resentative of his school./ 

5. Any recpmmendation by the Graduate Council is subject to approval or dis- 
approval in the Faculty Senate or by the President, ^ 

OPERATING CPROCEDURAL) RULES 
' * OF THE GRADUATE COUNCIL 

1. Undergraduate course proposals will not originate with the Graduate Coun- 
cil, but will be presented to the undergraduate Curriculum Cc^midttee, If 
a course'^is approved through the t^egular undergraduate procedure, then a 
department may^ask the Graduate Council to iTecommend G br g status to the 
Senate. ^ 

On matters of general curricular policy, which involve undergraduate and 
grad\fate areas of responsib;Llity," either committee, might initiate » study 
of the problem.^ Ultimately, both committees would present their views^'to 
the. Senate. ^ - • • 

2. Graduate Council members who are members, of the faculty of a given school 
jointly form the Graduate School's subcommittee on the affairs of that 
school; Curricular proposals will be transmitted to the Council through 
them, JTh^e Council expects the subcommittee members to be prepared to de- 
fend the proposals they bring or to invite suitable faculty for the^de- 
fense. Proposals from a given school can still come before the Council 
even if .the subcommittee for that . school declines to recommend them, 

3. The Graduate Council recognizes that ohe school, *or department thereof, may 
propose coursed or programs which raise the question of duplication of of- 
ferings, faculty abilities and^ experience, facilities, responsibility, or 
other conflicts of interest. 

It will be the stated policy of the Graduate Council that it will make rec- 
ommendations to the Faculty Senate in cases of interschool conflicts on 
the following basis: • , 

a. If a course or series of courses, which involve primary areas^ of re- 

" sponsibility in two or more departments or schools, can be restructured 
into new courses (but interdependent), each closer to the primary area 
of the given departments or schools, then the^^Council will expect the 
schools or departments involv&d to resubmit their proposals until all 
avenues of complimentary cours? proposals are exhausted, 

b. Should it seem impossible to solve the problem -through cooperative of- 
^ ferings of complimentary courses, the Councivl will either table the 

proposals or elect to recommend on.e proposal over the other. Should 
one proposal be recommended, then the Council will give "priority , in 
the order listed, on tfie basis of the following considerations: , 

\ (1) Which department has an established graduate curriculum in this 

area? If no graduate curriculum is established, ^yhich department 
has an undergraduate curriculum in this*^area? . 
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(2) Which department has the faculty nof/' to teach the course? 

(3) . Which department has the better physical facilities nowj 

(4) Which department has faculty who have actually taught the Mate- 
rial so that they have the judgement and exjperience in knowing. . 
whether the courses , as proposed, are teachable? ^ 

(5) 'Assuming that the priijiary area' of the instructor's terminal de- 

gr^^ might receive the h^vier emphasis, and better teaching, then 
it will most Mkely .be the student » s ' greatest advantage to empha- 
size which arei, approach, or point of view. 

If both departments , or schools seem to have claim on a given priority, the 
Council will avoid trying to decide whigh claim is better on this single 
prrority until jLt' has searched -the entire list of priorities. . 

The subcommittee for a given school is expected to resolye intrascHool 
conflicts on the basis of the standards in rule 3. ^ ' 

The Graduate Council believe^ that it is poor edticational proactice to use 
G or g designations on the existing undergraduate courses ^if there is a. 
presumption of either or bothvof the following: 

a. The, graduate , students would take the. course for objectives contrary ^to 
those which the course ha^as an undergraduate course. 

b. The graduate students, by their very presence, would seem to undermine 
the ^stability of the course to the undergraduates for whom iy±s 
intended. , 

The Graduate Council believes that the courses intended to fill the need 
of any significant number of graduate students having similar interests 
should be designed specifically for them and so |ndicated by the use of 
the^ 500 number designation. ^ 

The Council discourages the u^ of the G and g courses in situations of 
this sort. 

The Graduate Council, noting that its recommendations can, in any case, be 
questioned in the Senate, will accept sole responsibility for decisions on 
whether to recommend G or g- status for existing undergraduate courses. 

.To injure that courses given G and g designation continue to meet thdir 
undergraduate objectives , the Graduate Council will respond to recommenda- 
tions for investigation brought in by the Gracfu&te Dean. Department chair- 
men are expected to hear .recommendations for investigation and to have been 
given every opportunity for corrective action before the matter ds brought 
before the Graduate Council. Should the Council determine that the G or g 
status has materially impaired the effectiveness of the course at the un- 
dergraduate lev-eP, then the Council will recommend to the Senate that the 
G or g status be removed if it feels that departmental correction action^ 
has been ineffective and is impractical. ^ . - 
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THE GRADUATE COUNCIL'S VIEWS 
ON THE QUESTION OF 



WHAT CONSTITUTES A FULL-TIME ACADEMIC ASSBGNMENT 

1. The Graduate Council recommends that any. formula or other^^^stematic pro- 
cedur^used to determine full-time equivalent load for graduate faculty 
include at least the following criteria: . 

a. Number of credit equivalent hours in Ipcture type classes at all lev- 
els. . ' * • 

b. Number of Graduate students, or thesis students, or students for whom • 
' the faculty member has primary, responsibility. (This woyld include 

^ the* case of being in charge of the student*s l:ommittee.) ^ . 

c. Number of graduate students who are advisees. (This would include the . 
case of being on the student*s committee.) / 

d«^ Number of credit hours in* the courses for which the faculty member 
does not have primary lecture responsibility, but in which he does 
contribute on a regular basis. (This would include practica, seminars 
in which the Students do the talking, v^rlcshops, directed rea4ings, 
and research.) 

e. Number o£ undergraduate advisees and the enrollment figures in any un- 
dergraduate courses which the faculty member teaches. ' ' v ^^^^ 

f. Service on departmental, schopl, and universitywide committees when 
this service is at the requejSKof the Faculty Senate or of an adminis- ^ 
trative of ficer- -department l^d, dean, or President, for example. 

g. Number of students for whom the faculty member supervises independent 
study projects or essays. ^ 

2. The Graduate Council feels that the several departments or schools ^Jiould 
be allowed to develop their own formula or other Systematic procedure to ^ 
utilize the above criteria in arriving at a full-time equivalent loa'd ^r 
each faculty member. 

, ; . .-.(#• 

GRADUATE ADMISSION PROCEDURES ' ' 

1. A student wh6 corresponds with the Admissions Office receives a ^eply 

which contains information equivalent to the Boise State University cata- 
log statements concerning the rules of the Graduate School. In addition, 
the catalog description of the program in which he has expressed interest 
is included. He also receives a graduate application for admissions. The 
School of Business applicants are instructed about taking the ATGSB test. 
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When the Adiaissiofls Office has received completed transcript's, the ATGSB ^ 
scores in the case of business^ applicants , the completed admissions appli- 
cation, and the appropriately marked identification of program form, these 
are sent to the Admissions Committee in the school or department which 
fields the program in whiph the student is interested. The Admissions Of- 
fice will also complete as many items as possible -on both sides of th.e ^ 
(blue) graduate record progress card and send twQ completed cards wi.th the 
other materials to the Admissions Committee. As far as possible, thi« of- 
' fice will also complete and send parts A "and B of the recommendation form. 



3, The school or department which has decided on admissi6n will then complete 
as many more lines on both copies of the progress card and of the recom- 
mendation forms as possible and will send the student's complete file to 
the Graduate School. 

4. The Graduate School ordinarily will confirm the decision of the departmen- 
tal or school admissions committee^ One progress card and one copy of the 
recommendation form will then stay in the Graduate Office^ and a file on 
the student will be stafted. 

/ 5. The other progress card and the remaining materials are then returned to 
/' the Admission Of/ice so they will know the decision; andv^this oltfice will 

advise the s.tudent. Form letters for this purpose have been pi\^nted. If 
the decision is to deny admission, the student gets a letter reminding him 
that he -can still take courses in'special status, 

'^jS. The Admissions Office returns the second progress card and the other mate- 
j rial to the department or school which fields the program so that they will 
- know that the student has been advised of his status and the final decision 
of what his status is. . 

GRADUATE REGISTRATION ' PROCEDURES 
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The Admissions Office will prepare a registration packet for all graduate stu- 
dents who submit a completed application for admission to Boise State Univer- 
sity without regarTTb the eventual status they may have in the Graduate School. 
Theae procedures are essentially identical to those for undergraduates. Schools 
or departments fielding ' the programs are responsible for advising procedures 
and to see that advisors are available before and during registration. The 
same trial study list forms will be used as are current for undergraduates". 
Business and education faculty will staff the Graduate School station during 
, registration. ' - 

1, The"* graduate student-will see his advisor and complete his trial st^dy list. 

2, He will get his registration packet^ enter the registration area, land ^et 
his class cards exactly as the und^ergraJuates . Graduate students will reg- 
ister before seniors. 

3, (The only one unique procedure for graduate students-;) He will stop at the 
Graduate ^School station prior to paying his fees: Here his name will be 
checked against i^master list which will have been prepared by the Graduate 
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• Office s^owihg the status of all graduate students who have been .admitted .* 
to the Graduate School. 

I . . ■ 

If the student ^has been admitted officially, he has what is called "program*' 
status. If he has not yet be^n admitted (ot has been denied admission), 
he can have only what is called ''special'' status. 

- f . . ' • ■ . ' 

In any case, the. student must present his class qards at the Graduate School 
station, and they will be stamped either "regular" or "speciaP' according 
to whSLt is says at that time on the master list. . The student in special 
* status must then and' there sign the waiver statement and agreement^ a copy 
of which will then be given to him. 

■■ • ' ' 

^. The student then completes registration in the same manner as the under- 
graduate. The teller, checking his class cards, however, is responsible to 
check that they are stamped either "regular" of "special" and to refUse to 
let him ctimplete registration if he has not been through the Graduate School 
station. ^ 

Seniors who desire to take graduate courses and reserve^ them for graduate 
credit aad persons working on a second bachelor's degree will be included 
on the master list. Graduate courses taKen these people will be in 
"regular" status if they ha^e been admitted t6 the Graduate School; other- , 
wise, they will be in "special" status, and the class cards must be Ramped 
in either case. Seniors reserving credits must have completed the Ippxo- 
priate form cajled.the "Senior Permit" form. (? 

Notes : 

1. Graduate credit class cards will be color keyed. This applies to 500 |evel 
courses and to G and g courses.' G and g courses will have both types of 

•cards (graduate and undergraduate). 

2. The Masters Program Development form will be completed .during the. student • s 
first semester or session in "program" status, but not necessary at regis- 
tration tim?. :-\ 
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A graduate student in "program" status must have a trial study list signed 
by his graduate advisor* (nbt the Graduate Dean) approving any courses he 
takes for graduate credit. ^Otherwise, he must sign the waiver form. The 
Graduate School Clerk station will check for this requirement. 

# 

CANDIDACY _ ' 
' ' >- 

A ;;caJent should apply for,, admission to carftiidacy and graduation as soon as he 
Kcs completed twelve £12) hours of graduate work with a grade point average of 
ii least 3.00 in an approved graduate program of study, has removed all listed 
4 d .ficiencies, and has met any specified foreign language requirements. 

Candidacy involves specifying^ on the appropriate forms, the list of courses 
and projects which comprise the M.B.A.'or M.A. -This list, properly approved, 
constitutes the student's program. Changes in the pi^nned program after ad- 
mission to candidacy must be recommended in writing by the student's supervisory 
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coiranittee and be approved by the Dean of the Graduate School. Application 
forms for adijiission to caiididacy are available from the dean (Business "or Edu- 
cation) of til e school wKich 'fields the student's degree program. 

FINAL EXAMINATION REQUIREMENTS 

The requirement of a final examination, written or oral, or both, is optional 
with the department or interdisciplinary \init which fiel4s the student's pro- 
gram, v When the examinatipn i$ required, it is adminstered' by the unit con- 
cerned. The dates for these examinations are set by the Graduate School once 
each'seemster and summer session. TJaey are listed in the Boise State Univer- 
sity Bulletin Academic" Calendar. A student is not eligible to apply for the 
final examination until he, has been admitted to candidacy. 

Failure in the examination Vil 1 be considered terminal unless the, supervisory 
committee recommends and th^,Dean of the Graduate School approves a re-examina- 
tion. Only one rei examination is permitted. At least three months must 
elapse before a re-examin^tibn may be scheduled. 

The requirement of a final examination in defense of any thesis or project is 
optional with the departitaent or interdisciplinkry unit concerfied, .When re- 
quired, a final examination in defense of ^he thesis must be conducted at 
least three weeks before cg[mmen cement. On a final oral examination in defense 
of a thesis, an additional member, who* may be from outside the department or 
school, may be appointed by the Graduate Dean at his discretion. Application 
for final comprehensive examination Cs) is. made through the office of the dean 
'(Business or Education) of the school fielding the program. • 

APPLICATION FOR GRADUATE DEGREE 

T *• 

The final step in completipg a graduate program consists of paying the gradua- 
tion fee at the Student Union Bookstore. To pay the fee, one completes thrf 
form entitled. Application for Graduate Degree, which cah be. obtained from the 
X Admissions Office or from the Dearis of the School of Business or the School of 
Education or from the GrStaiVftt^ Dean. The completed forms are turned in to the 
Office of the Registrar. 

PROGRAM DEVELOPMENjj/FORM /. ' * 

Graduate students in regular status will complete a Program D^evelopment formv 
with their advisor or committee befoVe the end of the first academic period 
(summer, fall, or spring) in which they take graduate work at Boise State Uni- 
versity, after having been notified of admission in regular status. With the 
word "regular" changed to read "provisional",^ the above rule also applies ver- 
batim* to students notified of admission in provisional status. 

This rule does not apply to students admitted in unclassified status/ nor does 
it apply to special status classification students (these are admitted only to 

'J ■ ^- ' ^ , ■ 
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Bv.*:>e State University anfl not to the *Gra,tiuate ^School) . , • i ^ 

ihL Progiam Development form will be available from the schools offering grad- 
uate degie^ programs (Business and Eduf ai:ion) . The advisor or committee will 
tile the Program Development form uixon' cbmpletion. Each change in program 
mubt be conp.leted by filing a new Progra/m Development form showing the changes 
trom the previous form. ' / . 

An) vourse> being offered as transfer c4:edit, as credit reserved, or as credit 
throagh ike Cooperative Graduate Center/ must be claimed at the time the Progra 

eiopment form jjs originally filed ^oii before the end of the first academic 
p^^ii^^d isumitrer, fail, or spring) eft ei^ (which credit has been earned,, whichever 
..^ the earlier date t 
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it 1:3 the resp^onsibilaty of the graduate student to keep all program changes 
up to date by ^completing and filing amended or new Program Development Forms 
ab necessary. 

The Progiam Development Form is to b^ifused to effect a change of status from 
piovisionai to regular That is, when a student is given provisional status, 
ihe admission letter states what mustjbe done to attain regular status. Wheu 
ti;i5 contract I's completed, the student obtains regular status by completing a 
i:c\v uegulai tatusj Program Development form and filing i^t with his committee 
c) ad\ isoi ■ 

A . INFORMATION CN COURSE NUMBERING 

AND AVAlfcAlllLITY OF CREDITS 

f 

' it. .CI b 11 > Wide Graduate Course Numbe^nng : * . ' ■ 



S80-Srt9. 
590 

592 
593 
594 
595 
596 
397 
598 
599 



Selected Topics 
PrrtCt4Cum 
Reseaich 
Colioquim 
Thesis 

Rx tended Conference or 
Reading and Conference 
Indepg^ent Study 
Special Topics 
Seminar 

Short-Term Conference. (ir Workshop (Graded Pass or Fail) 



Workshop (Graded A-F) 



Ihe grade of •'F** m 599' courses wou 
poin: average. Grades of and 



d count (adversely) in computation of grade 
are also available under this course number, 



The grade of^'P** does not affect gride point average. The repeat, retake policy 
stated on the next page applies to ^99 courses. 
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RETAKE, REPEAT POLICY 

A Student who earns a grade of "D".in a graded 500 series course at Boise State 
University may include no more than one repeated course towards a master's, de- 
gree program. A sequence graded as "a single unit (like TE 570, 571^ 572) willO 
be counted as one course, one repeat, for the purposes of this policy, A stu- 
dent who earns a grade of "F" may not count a retaken course toward any mas- 
ter's degree program at Boise State University. 

This rule implies that a student who gets an "F" in a reciuired core course 
(TE 570, 571, 572,. or MB 510, 511, 512, 513) is automatically excluded from 
further master's degree work in whichever program he ^as in. With a "D" in 
cJne of these courses, there is a single chance of redemption. 

* ' CREDIT LIMITATION IN "COURSES GRADED 

PASS OR FAIL AND INDEPENDENT STUDY 

599 Conference and 'Workshop A maximum of three (3) credits eartied witji a 
grade of "P"'will be allowed toward the credit requirements for a master's 
degree at Boise State University. - 

596 Independent Study — Master's programs at Boise State University may in- 
clude independent study credits at the discretion of the graduate student's^ 
supervifSing committee or professor, through a limit of nine semester hours 
With nqt more than six crecjits in any one semester^or session. 

ELEMENTARY* EDUCATION WITH CORE ENRICHMENT 

This/ curriculum in Elementary Education "with Core Enrichjflient: is essentially 
the sfilme as the curriculum in Elementary Education. The distinctive feature 
IS that an approved program may be designed for specialization in a given de- 
partmental area such as art, humanities, mathematics, music, or science, to 
name just a^ few possibilities. Approved programs will include the basic ele- 
mentary core of nine (9) semester hours and will allow no inore than fifteen 
(15) of the remaining hours .to be in any one departmental area. Various de- 
partments in the School of Art's andxSciences offer graduate courses designed 
especially .for students in the Elementary Education programs. ^ 

^iL^,-* UMITATIONS ON STUDENT COURSE LOADS 

Graduate students seeking to ta^e courses for graduate credit only in the even- 
ing or only in th^ early^morning and in the evening (due to f\ni-time employ- 
ment) may not takj more than a total of two such courses in anySone semester 
or summer , session. Waiver oFthis rule will not be granted by the Dean of the 
Graduate School without the explicit recommendation of the dean of the school 
•responsible for the .student 's program. 
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gradiJa^ credit for seniors • _ 

A B'orse State University seniar with approval of the department in which he 
plans to work and the Graduate Dean may enroll for' graduate credit during his 
''senior year insofar' as these credits will not prejudice his graduation .during 
" that academic. year. The, necessary Senior Permit forms are avaifable at the 
Admissions Office and the office of .each dean. "Sss: ' 

A ■ H 

I POLICY ON TAKING GRADUATE COURSES 

FOR. UNDERGRADUATE CREDIT , 

The Faculty Senate (April 15, 1971) .adopted the following policy which has been I 
recommended jointly by the Graduate Council and the undergraduate Curriculum 
Committee: 

"Undergraduate students at Boise State University may apply up to a 
total. of two 500 level courses (they would enroll under special status) 
toward the credit requirejfnents for ^their undergraduate degree. Un- 
dergraduate students in 500 level courses must have senior standing 
' tin the area of the "course they -would take). 

All petitions to use such credits in waiver of, ot -substitution for,' 
any departmental, school, br universitywide undergraduate degree re- 
/* quirements would follow the procedures current for such peti^ons 

when only undergraduate courses are involved. It is understood that 
• credits,- once used toward an undergraduate degree, can never bemused, . 
at Boise State University for a graduate decree. Moreover, a grad- 
uate course cannot l)e 'retaken for ^graduate credit' by a student 
who already has taken it for undergraduate credits. Five hundred 
level courses taken in this maCnner may be applied to the required 40 . 
hours of upper division courses,** ^ 

COURSE NUMBEPflNG SYSTEM ■ ' 

Xourses numbered 500 and above are intended primarily for graduate students. 
The number designates the educational level of the tj^pical student in the class:, 
1 e., he has graduated from college, 

" Other courses than graduate, numbered at the 300 or 400 le^vels, may be given g 
or G designation tQ carry graduate credit. The department or s,chooL concerned 
will have the right to limit the number of g of G credits which can count to- 
ward any degree for which it has responsibility, and in nq(|=ase can more than 
one-third of the credits in a degree program be in courses at the. 300 and 400 
level 

A department pr school which uses g or { designations will use them to have the 
following ^ significance : 
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g courses carr^ graduate credit only for graduate 'studerits in majors '^ 
outside the area of responsibility Hfo the department or school, 

G courses carry graduate' credit fox students both in the department or 
school and for other5.5tudent3 as well. 
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STUDENof EMPLOYMENT . ' 



St^udent jobs are available on cajjii)us. Positions consist of work in the various 
off ices pf the university, the Library, and fot, Building^s and Grounds. Appli- 
cations for ori-campus, employnient are available in the Off iceT of Career and Fi- 
nantzial Service^,. ^ 

■' » . ^ . ' ^- » - 

o • * ' ' Information and Procedures for 

College Work-Study Program (Student Assistants) 

^ ' ' ' ■" ' ^ 

Prarpose: The purpose of Titl^ IV, Part C of the Higher Education Act as amended 
V is to stimulate and promote the part-time employment of students, particularly; 
students from low income 'families, in institutions of higher education who are 
in need of the earnings from such employment to pursue courses of study at in- 
stitutions of higher education. "Under the Federal Cdllege Wor^H^Study regulations . 
Bois^ State University is required to give priority to filling student employ- 
ment positions to those students with the gr'eatest financial need. These funds 
are,- in, fact, awarded as a form'of student 'financial aid, with the -need of the 
^jistitfition secondary. „ 

Eligibility of Students: In no case may a student be employed qs£ promised 
employment without referral from Career and Financial Services . The eligibility 
« of students has been extended through the amen^ents to provide for a work 

• opportunity for any student , who has demonstrated need of additional funds in order 
to conti-nue college! Priority must be given students from low income families, 
however. In order for a student to establish eligibility at Boise State i 
university, he/she must file the standard Family Financial Statement with 

, American CoJ^lege Testing Financial Aid Operations . Iri approxima^tely three weeks 
the student will receive an Institutional Data Sheet frpm ACT, which is to be 
notarized and retyurned to Career and Financial Services . The student may already 
have cin file a current financial aids application that should be revised. 

it is the policy of Boise State University to provide equal educational and eiti^ 
ployment opportunities, services, and benefits to students and employees without 
regard to raoe, color, national origin, or sex^ in accordance with Title VI of the 
Civil Rights *^ct of 1964, Title IX of th^ Education Amendment's of 1972, and 
Sections 799A and 845 of the Public Health Service'~:^t , where applicable, as 
enforced by the U.S. Deparlinent of Health, Education, and Welfare. 

^ Wage Rates: This institution *in its agreement wi^th th^ Commissioner of Educa- 
tion has. agr^eed to abide by the regulations governing the CqlXege Work-Study 
Program, including /the Fair Labor Standards Act wage rates. The entry itdvel * 
^age is the current Federal^ minimum hourly rate (which increases from $Z.OO 
per hour to $2. '20 per hour January 1, 1976.) Supervisors may provide pay 
increases based upon experience and skill up to $2.50. A strictly limited - 
number ofs positions are authorized in the |2.50-$3.50 range and for highly 
technical work. -These positions must be approved by the Director of Career and 
Financial' Services. * . ' 

EI^C • 138 ' ^ 
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Limitation on Hours of Work: In no case jnay -a student work in excess of 40 
hours in a** given week. Supervisors should consider the student's course load, 
maximum earning level, and the .departtnental work-study budget in setting a 
reasdncdDle work schedule. , 
• ' * 

Summer Eligibility: To be eligible for employment, under the College 
Work-Study Program during the summer, a student must already be enrolled 
or accepted for enrollment as a. full-rtim^ student of the institution. 
This includes : ' • ^ , 

" . . . * ' ' 

1. students who have been in full-time attendance preceding the • 
■ ^ sxammer session and intend to continue their programs during. 

,4nd/or following the summer session at that institution, 
# . « 

2. students who are enrolled as full-time students for the first 
time duri-ijg the summer session and intend to continue after 
'fltB^ summer session, and ' \ 

' ■ . ^ . / ' 

3. students who have been accepted foji enrollment as full-time ' 

students in the term following the summer session. 

A transfer student who. 4s not enrolled during the svimmer term, and who 
has been accepted for full-time enrollment at another institution for. 
the next academic year may be employed during thB svimmer only under the 
program of the institution to which he is transferring . 

Students attending the institutj.bn during svimmer sessions only > but not 
during the regular academic ySar, are not eligible for employment under 
the program. " ^'^^ 

' " Current Jobs 



After applications from students are received and Career and Financial 
Services has had the opportunity to determine the eligibilitM- of students 
to participate in the College Work-Study Program, students will be referred 
to the supervisor. Federal regulations* require^ that Career and Financi^al 
Services stipulate a ceiling of earnings after a review of the individual's 
needs. ' ' ' • 

The student will hand-carry an approved referral to the supervisor; and 
if the supervisor accepts the student-, a. signed copy is returned to Career 
and Financial Services through interoffice mail so there is a written rec- 
ord of acceptance fr^ the supervisor; Supervisors should note carefully 
the maximum earning limitation of the, students . 
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3. If you have members in your classes who are returning employees or 
who wish empldfenent for^ the first time, you must have them contact 
this office prior to their commencing employment. Nc3. student can be 
^<f>aid out of the- funds administered through this offic^ for any hours 
worked prior to approval by this office. Students may be put to work 
only after providing the supervisor with a written referral statement 
from this office. 7 ^ ' - 



ERIC 



^ j ; ' ■ : 126, : • 

It is the responsibility of the supervisor to see that the time card is 
filled in each day for each^ hour that the student works; and it is your 
responsibility as supervisor of this student to submit this time card as . 
directed to, Career and Financial Services for certification to the 
Business Qfrice. .As a supervisor, you are expected to: • V 

Give /the new employee complete and clear-cut instructions, in regard ( 
to tne duties they* perform. . 

b. Establish with the students the hours such duties may be performed 
, K and such other working conditions that are in line with good super- 
vision of any employee. Ii^ no case may a student work in excess of> ^ ' - 
40 hours in a given week. Supervisors should consider the student's ' • 
course load, maximum earning level, and the departmental work-study 
budget in e^stablishing a reasonable work schedule. ' 

c. Emphasize preserving the confidentiality of records to which the stu- 
dent may have access. . • , 

t • ' ^ • • . ■ ■ • • 

d. Insure that the student does not exceed his/her maximum earnings ceil- . 

ing. We are prohibited from paying from ajiy source a s^tudent any 
..amount in Excess of that figure indicated* on the referral notice. 

-e. 'Insure tjiat the department ^es not exceed its^ work- study allocation. ^ 

Thofee studen^^ who-are ineligible employment under the Work-Study 
, Program possibly may be hired using university funds. However, they must 
' follow the same procedure as Wbik-Study applicants^ and be referred by 
Career and*Financial Services . 

students should complete a W-4 withholding fo:|pn if they are being employed 
for the firsts time. Th^ W-4 withholding form should be attached to the ^ . 
first time card which they submit. The name that appears on the timg card 

jould be the name on the student's Social Security Card. Nicknames should 
not be shown. 

7. Supervisors who prepare time cards for the student employees should be sure 
that the stuc|ent reviews the hours that a^. to be turned in so that errors 
in the number of hours are avoided, do not fail to indicate department 

\^ on time' card on appropriate line beneath signature of the superviso^. 

Any corrections of paychecks will be made on the paycheck for the following 

month. The student time card should indicate the S ocial Security Number, 

signatures of both employee and employer, and where the student is working . 

IS the box named "Other" is checked, the location should be written in. 

If a student is paid from a special fund or grant, the name of the fund or 

grant should be shown. • . 

8, Remember to send all student time cards to Career arid Financial Services. 

' If the card is received by the Payroll Office first, it will have to be ^ 
sent to Career and Financial Services, thus causing unnecessary delay in 
final processing of the time card. T}^ Accounting Office will publish a 
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schedule of time card due dates and the, da^tes wheir the payroll checks 
will be issued. 

9. If iV^ecome^ necessary to terminate a student, a "Report of Termination 
of Student Employee" (available from Career and Financial Services) must 
be; completed and include reason for termination. Ilr is jsxpected that su- 
pervisors will give students reasoncible notice. 



- ANNUAL BUDGET FOR STUDENT EMPLOYMENT 



Funding of student sale^ies is budgeted annually to the various schools of the 
university for distribution by deans, chairmen, and department heads. Super- 
visors are expeqted to assist the. staff of Career and Financial Services in 
cooperation with the Accounting Office, in budget control month by month of 
allocated funds for student assistants. - , > ^ 



Procedure for New Jobs ' *^ 

* . • ' * 

Any staff or faculty jnember who is desirous of having a student referred for 
possible employment during the academic year should follow the guidelines set 
forth below. - 

Hiring and budget comhiitments must be approved by your department^ head. For 
planning purposes of new jobs. Career and Finan5j::al Services will provide an 
NCR form to record a brief job descriptiph explaining the duties that you^ex- 



pect-the stijident employee to perform. T 



le work assignment should include: 



a'. Title or job description showing^^e duties./ 
b. The entering pay recommended. 
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The limitations and the hours that the student can work per week. 

d. The total amount of mpney expected to be earned by the Work-Study 
assignment. i * 

' w ^ ■ ' • . 

*e. The name of the supervisor. 

f . On the same job description referral form, indicate any special skill 
of aptitudes that are desired so that Career and Financial Services 
may refer a student who' meets your job qualifications t;o the ^ extent 
possibl-e. ^ 

Off-Campus Employment 



Career and Financial Services also maintains a referral service for pa^rt-time 
and vacation jobs iiT^he community for students and spouses. 



SCHOLARSHIPS , • - 

Arfniial closing date for scholarship consideration: February 2. 

' * ^ University Club Awards . ^ , 

■■ . ■ / 
A limited number of University Club Awards are available for incoming freshmen. 
These awards are given annually in recognition of ^academic achievement, leader- 
ship, perfomfing arts or special talent. Applications are available only from 
Jerry Davis, Director gt High School and Uni\^ersity delations. Administration 
Building, Room 103* ' . 

V Academic ahd Vocational Scholarships 

.•■)'■•.■ ^ •■ ' ' ; ^ . 

The Career^ and Financial Services Offic€P> in cooperation with each school, aca- 
demic depajrtment^ and the Vocational-Technical Division of the University, a- 
wards a number of scholarships, annually. ^ ^ 

To be eligible for consideration of a scholarship, candidate^ must: 

1. File a completed^ Boise Stkte University Scholarship Application by 
February 2. Applications are available at the Career ar\d Financial Services 

' office. Administration Building, Room 117. 

[^ff * - - . ' ' ■ / 

2. Have a cumulative GPA of 2.5 and must have earned a 2.5 GPA in his/her 
• last semester as a full-time student. 

Incj^lng s tudents : 

1. Incoming academic freshmen students must attacR^ copy of their 7-semester 
High School transcript or equivalent document to the scholarship , application 

2. Vocational-Technical students must provide scores from the General Aptitudei 
Test Battery. OR High School transcripts to the Vo-Tech Counseling Office as 
part, of their admission rei^uirements . 

3. Transfer ^tudents must attach /to the scholarship application a grade tran- 
script from the institution previously attended. 

continuing BSU students : . ^ 

Students who are'^alreadiu/^nrolled at p^is.e State University are judged on 
their performance ^nd the personal knowledge their advisors or other faculty 
members may have about them. 

A copy of .their BSU grade report showing grades and credits earned diJring 
the Fall Semester and cumulative GPA must be attached to the scholarship 
application. 

' ; ■ " 

er|c 
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Students are advised to contact the chairperson of 'their department for 
more details concerning the departmental criteria for Academic Scholarships. 

^ • . . . 

RESTRICTED SCHOLARSHIPS AND SERVICT AWARDS 

'^he Ca>?:eer and Financial Services Office administers a number of scholarships 
that are awarded on the basis of financial need and a\:ademic excellence or^ 
other criteria as determined by the scholarship donors. , ' 

To be considered for these valuable scholarships, candidates must svibmit: 

1- A Boise State University Scholarship Application by February 2. 

; 2. l^he ACT/Family Financial Statement by March' 1. 

• Applications may be'^obtained at the Career and Financial Services ofWce, Ad- 
ministration Building, -Room 117 » f / • 

Various def)artment£}^ and schools of the University also have some restricted 
scholarships and service awards td assist .students. Contact the following for 
information: 

Dean, School of Business FOR: . School of Business Scholarships 

Dean, Sclyol of Arts & 

Sciences ^ ^ Annual Science Competition Awards 

Chairman, Music* Department ->Music Audition AwarcjS^ 

Band Participation Service Awards* 
Audition for Idaho Fjederation of 
Music Club Awards 

"vocational-Technical Counselors Tau Alpha Pi Awards 

Director of Athletics • : Athletic Grants-in-Aid 

(NCAA and Big Sky Conference Rules) 
Chairman, Theatre Arts Dept. Performing Arts Grants 

Chairman, Communications Dept. Forensics Competition Awards ^ 

^ Associated Student Body Stipends for Appointive and Elective 

Positions 

Editor of the Arbiter Stipends foif Service 

Procedures for Awarding Academic Scholarships 
(approved by Faculty Senate 2/7/74, 2/21/74, 3/28/74,, and ^4/18/74) 

1. Financial need and thus the filing of the ACT Family' Financial Statement 
should be discontinued a^ a factor used in awarding scholarships whenever 
possible. (Guidelines for some scholarships explicitly state t;}Mit a stu- 
dent's financial need be considered^ - 

2. Institutional scholarship funds should be allocated directly to each school 
and to the departments within that school on the percentage enrollment of 

14S 
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full-time majors in that area. The students who have not declared a major 
will be treated as a separate school or departments A minimum of two one- 
semester full fee scholarships must be presented each, department (As 
amended March 28, 1974) The Financial Aids Committee will serve as a depart- ' 
ment for purposes of ^warding scholarships to students who have declared no 
major (coded 00(36) and also those students who have declared General Lib- 
eraL Arts as a major (code 1501). 

♦ 3. One application form is tovbe used for all scholarships awarded from insti- 
tutional funds and may be secured from the Careet and Financial Services 
office. , * 

4. The Career and Financial Services office will provide each department, with 
a copy of each student's scholarship application. Each • department and 
academic dean will also receive the percentage breakdown of instit\itional 

funds. ' - t 

4 

5. In order to be considered for a scholarship, a .continuing Boise State stu- 
dent must ha,ve a cumulative GPA of at least 2.50 and must have earned a « - 
2-50 during his last semester as a/ full-time student at Boise State. Scho- 
larship recipients must be enrolled full-time students during the entire 
period of ^ their aweird. 

6. Departments should devise their own method of .selecting recipients, con- 
sistent with these guidelines for their E>ro-rated share of scholarship 
dollars. ' 

7. Each department shall designate* alternates equal to half the number of 
original designees. All scholarships not claimed within five (5) class 
days shall be awarded to those alternates. 

8. Any unclaimed scholarships in a department shall be awarded the students 
designated by, that department in time to make such awards for the spring 
semester of that academic year. 

CAREER AND FINANCIAL SERVICES 




The Office of Career and Financial Services offers career planning and employ- 
ment assistance to Boise State students. This integrated student service pro- 
gram reflects the University's concern for the development of its graduates* 
Dasic services include: r 

1. Career Planning Assistance ; The professional staff is available to pro- 
vide information and assistance regarding career choice and placeanent 
opportunities. Career and Financial Services has a growing library of 
career references located in the Career Resource Center, Administration 
Building, Room' 124. 

2. Credential Service ; By establishing a placement file with Career and Fi- 
nancial Services, a student may assemble a permanent file containing all 

■ ■ ' ■■ ■ \' 
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the vocationally significaj:it data at a time when instructors and admin- 
istrators remember him/her best. Once a file is established, it may 
be sent to prospective employers and/or graduate schools. Placement files 
are retained permanently so that they may also be used in future career 
seeking circumstances. Students are urged to establish their placement 
file two semesters prior to graduation. . ' 

3. Off -Campus, Part-Time, and Vacation Employment ; 'Career and Financial Ser- 
vices mainta4?ns information on off-campus, part-time, and full-time' 
summer, and Christmas employment ^^r students and their spouses. 

4; On-Campus Interviews ; Students' are also weldome to interview with employ- 
ers recruiting on the campus. Each year, representatives from business, 
government, and educational institutions arrange for interviews in the 
Carreer and Financia l Serva ^eea- of f ice. 
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